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1. O01IHe MOJI0KEeHUS

1.1. loroBopHbIii otnen (mamee — OTaen) sBISIETCS CTPYKTYpHBIM mojapasnaeneHueM bY BO
«CypryTckuii rocyiapcTBeHHbIN yHUBepcuteT» (naiee — Cypl'Y, YauBepcurer).

1.2. Ilonaoe nHanmenoBanue Otaena — JloroBOpHEI 0TAEN, COKpaleHHOe HanMeHoBaHue Otaena
- J10.

1.3. Otnen coznan 01.02.2022r. o nmpukazy pekropa Ne 03/1c-o ot 10.01.2022 1.

1.4. Otaen peopraHu3yercs W JUKBUAMPYETCS B YCTAHOBJICHHOM 3aKOHOJATEIHHOM IOPSIKE
npukazoM pekropa Cypl'Y Ha OCHOBaHMM pellIeHUs] Y YEHOI'O COBETA.

1.5. PykoBoactBo OtnenoM ocyluecTBisgeT HadanbHUK OThena, KOTOPBIA HEMOCPEeICTBEHHO
MOIYUHSETCS] HAYaIbHUKY YIPaBJICHUS UMYIIECTBA U MaTEPUATbHO-TEXHUYECKOTO 00ecIieueHusl.
HavanpHuk OTaena Ha3HayaeTcss Ha JODKHOCTH M OCBOOOXKJIAeTcs OT JIOJKHOCTH B
YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM IMOPSJKE, HA OCHOBaHMM IIpUKa3a peKTopa IIo
MPEACTaBICHUIO HAYaJbHUKA YIPABICHUS UMYIIECTBA H  MaTepHAIbHO-TEXHUYECKOTO
oOecrevyeHusi, COrIaCOBAaHHOTO MPOPEKTOPOM IO (UHAHCOBO-KOHOMUYECKON ACATEITHHOCTH H
MMYLIECTBEHHOMY KOMILIEKCY.

1.6. B cBoeit gestensHocTH OTIET PYKOBOJICTBYETCS:

— Koncrurynueit Poccuiickoit @enepaiuu;

— TpynoBeim kozekcoM Poccuiickon @enepannu;

— @enepanbHbiM  3aK0HOM 0T 29.12.2012 Ne 273-®3 «OO6 obpa3oBanmu B Poccuiickoit
denepannn;

— JICUCTBYIOIIMM 3akKoHomaTenabcTBOM Poccuiickoit ®enepaunu u  XaHTbl-MaHCHUHCKOTO
aBTOHOMHOTO OKpyra — FOrpsi;

— HOPMAaTHBHO-TEXHMYECKOW JOKYMEHTALUEN [0 OXpaHe TPpy/Ja U MOokKapHOH 0€30MacCHOCTH;

—  VYcraBoM bY BO «Cypryrckuil rocyapCTBEHHbI YHUBEPCUTET»;

—  Komnextuubim gorosopom Cypl'V;
— IlonutHkoii B 00JaCTH Ka4yeCTBa;

— PCYOT «Cucrema ympaBineHus = OXpaHOW Tpyma U obOecreueHuss O€30MaCHOCTH
00pa30BaTEIBHOTO MPOIIECCay;

— IIpaBnnamMu BHYTpEHHETO TPYAOBOrO pacnopsiIka; -

— IIporpammoii pa3BuTHsi Y HUBEpCHUTETA;

— Crparerueii pa3BuTus; '

— IpUKa3aMu, PaCHOPSHKEHUSIMU U YKa3aMu PeKTopa;

— peuieHusIMH YuéHoro coBera, CoBeTa 1o KauecTBY;

— pacmopsbKEeHUsSIMU — NpPOpeKTopa 1O (UHAHCOBO-DKOHOMHUYECKOM  AESITENbHOCTH U
MMYLIECTBEHHOMY KOMILIEKCY;

—  MHBIMU JIOKaJIbHbIMU akTamu Cypl'Y;

— wHacrogmuM Ilomoxenuem.

1.7. Pabora Ortnena opraHusyercs B COOTBETCTBUM ¢ HacrosmuMm llonmoxxkeHuem ¢ ydyé€rom
CTPATETMYECKUX M €KETOAHBIX LEJIEBbIX YCTAaHOBOK PYKOBOJCTBAa YHUBEPCUTETA U ILIAHOB
paboTel. OpraHu3anMOHHO-TIPABOBOM OCHOBOHM aeaTenbHOCTH OtTaena sBIsSETCS TOJOBOW IJIaH
paboter Otrena.

1.8. B nepuon oTcyrcTBUs (KOMaHAMPOBKA, OTIYCK, 0OJIe3Hb) Ha4YaJbHUKA OT/Eeja ero (QyHKUUU
ucronHseT pabotHuk OTaena, Ha3HA4YaeMbIi B YCTAHOBJIEHHOM 3aKOHOM mopsake. Jluro,
3aMeniamomee HavaibHuka Otaena, MpHOOpETaeT COOTBETCTBYIOLIME IpaBa U HECET
OTBETCTBEHHOCTh 32 HaJIeXkKalllee UCTIOIHEHUE TOJDKHOCTHBIX 00s13aHHOCTEH.

]
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2. Heab u 3a1a49u

2.1. llens  pearenbHoct OTtaema — oOecrnedeHWe  COONIOACHUS  BCeX  TpeOOBaHUU
3akoHofatenbcTBa Poccuiickoit denepanuu B 4acTu MOpsaKa pacrnopsbkeHus, 3¢G(GEeKTHBHOTO
yIOpaBJiCHUs, a TAKXK€ PalMOHAJIHLHOTO HUCIIOIB30BaHMS UMYyIlIecTBeHHOro komrmuiekca Cypl'V,
JIOTOBOPHOE  COMPOBOXKJEHHWE  IUIATHBIX  OOpa3oBaTENbHBIX  YCIYT 1O  OCHOBHBIM
o0pa3oBaTeIbHBIM TMpPOrpaMMaM BBICIIETO U CpPEAHEro MpOoQEeCCHOHATBLHOTO 00pa30BaHMs,
JOTIOTHUTEIILHOTO 00pa3oBaHus, IOTOBOPOB OE3BO3ME3AHOIO IMOJI30BAHUS, TOTOBOPOB apeHIbI,
JIOTOBOPHOE  COIMPOBOXKACHUE WHBIX JIOTOBOPOB OT MPUHOCSIIEH JOXOA JESITEIbHOCTH
YHuBepcurera.

2.2. ]Ins nocTrkeHus noctaBieHHou nenu OTen pemaeT caeayoue 3a1a4un:

— PperucTpanus BCEro HEJIBWKUMOIO HUMYIIECTBA YHHMBEPCUTETA M YYET UMYIIECTBEHHOTO
KOMILUTeKca, ero 2¢G(EeKTUBHOTO WCIOJIB30BaHUS U TepepaclpenesieHus, obecrneueHne
coOmrozieHust TpeOoBaHUM 3akoHoAarenbcTBa Poccuiickoit denepanuu U ydacTre B NPUHITHH
peuieHuii B oTHoIeHnu umyiectsa Cypl'VY;

— opraHuzaiusi U OO0eCleueHHUe ITOTOBOPHOM paboThl MO 00pa3oBaTENbHBIM IpOrpaMMam
BBICIIIETO 00pa3oBaHUsA, CPEAHETr0 MNPO(ECCHOHAIBHOIO O0pa3oBaHUs W JOTOJHUTEIBHOTO
00pa3oBaHMs 3a CYET CPEICTB (DU3UYECKUX M IOPUAUYECKUX JIMIl, HEIEBOM OOYYEHHH IO
00pa30BaTEeNbHBIM IPOTPaMMaM BBICIIETO, CpeaHero MpoheCCUHOHATBHOTO 00pa30BaHUs U HHBIX
JIOTOBOPOB OT MPUHOCSIIEH JOXO NAESITEIbHOCTH Y HUBEPCUTETA;

— TIPOBEACHHE KOHCYIbTAIlMW, pa3bsICHEHUW U TpeaocTaBlieHHUs HHGOpPMAIMU MO 00O0pOTY,
MCIOJIb30BAHMIO, COJIEP>KaHUI0 UMYIIlecTBeHHOTO KoMiuiekea Cypl'Y;

—  OCYILECTBIIEHUE JOCY/NeOHOM 3allUThl B YaCTH HCIOJIB30BaHUS, 000pOTa UMYIIECTBEHHOTO
komruiekca Cypl'V;

— OCYIIECTBJICHUE ydeTa W XPaHCHHs KaJacTPOBOM TOKYMEHTAIlWH, MPaBOYyCTaHABIMBAIOIIEH U
MPABOYJOCTOBEPSIONIEH JTOKyMEHTAIllMM Ha O0O0BeKThl HeaBuxumoro wumymiectBa Cypl'V,
JOKYMEHTAIUHU 110 YYE€Ty HEJIBHX)KMMOTO UMYIIECTBA Y HUBEPCUTETA B PEECTPE TOCYAAPCTBEHHOTO
MMYIIECTBA, JOKYMEHTAIlUU MO Tepenade UMYIIecTBa B apeHay, 0€3BO3ME3HOE MOJIb30BaHMUE,
nepenucka ¢ J[lemapramentom oOpa3oBanuss ¥ Hayku XMAO-IOrpei, JlemapraMeHTOM 10
YOPaBJIEHUIO TOCYAApCTBEHHBIM UMyIliecTBOM XMAQO-KOrpel, ¢ IpyrumMu opraHaMu BJIACTH U
OpraHu3alusMU IO BOMPOCAM, OTHOCAIIMMCS K MMYIIECTBY YHHUBEPCHUTETA, PE3YJIbTAaTOB
MIPOBEPOK KACAKOIINXCS UMYIIIECTBA Y HUBEPCHUTETA.

3. OyHKOUHA U TOJTHOMOYMS

3.1. Otgen yyacTByeT B peanuzauuu cienyroumux npoueccoB CMK YHuepcurera:

— 5.2 Ynpasnenue uHppacTpyKTypoii U MPOU3BOICTBEHHOM CpeIoi;

— 5.3 YnpaBneHue aJMUHUCTPATUBHO-XO3AMCTBEHHOM AESATEIbHOCTBIO;

— 5.10 YopasneHue maTepuaibHO-TEXHUUECKOUN 0a30ii.

3.2. Ilpu BHIMOTHEHUH MOCTAaBIEHHBIX 3a7a4 OT/IeN BBIMIOIHSCT Ceaytomue G yHKIUN:

1) B pamMKax pEerucTpaludd BCEr0 HEIBM)KMMOIO WMMYIIECTBA YHHBEpCUTETa U y4lTa
MMYILIECTBEHHOTO KOMIUIEKCa, ero d3()@EeKTUBHOTO HCIOJIb30BaHUS W TepepacipeneieHus,
obecrnieueHne coOMOeHUsT TpeOoBaHM 3aKoHOAaTeNbeTBa Poccuiickoit denepanyu u ydacTus
M0 MIPUHATHUIO PELICHHUH B paMKax 3 (eKTUBHOTO pacnopspkeHus umymiectsom Cypl'Y:

— obecrnieueHue coONOJIeHME  YHUBEPCUTETOM BceX TpeOOBaHUU  3aKOHOJATENIbCTBA
Poccuiickoit ®@enepanvu B 4aCTy MOPAAKA UCIIOIb30BAHUS I'OCYIAPCTBEHHOIO UMYILECTBA U €0
3h(HEeKTUBHOCTH;
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— o0ecrieueHre (QOPMHUPOBAHMS IUIAHOB MO YCTPAaHEHUIO HApPYIICHWW, BBIABICHHBIX B XOJI€
MPOBEPOK, MPOBOAUMBIX JlemapTaMeHTOM IO YNPaBICHUIO TOCYAAPCTBEHHBIM HMMYIIECTBOM
XaHTel-MaHcuiickoro aBTOHOMHOTO okpyra — FOrpsl, JlenapraMeHTOM 10 00pa30BaHUIO U HAYKU
XaHTbI-MaHCHUHCKOTO aBTOHOMHOIO Okpyra — IOrpbl, MHBIMH KOHTPOJBHBIMH OpraHaMH B
otHomeHnn umyiiectsa Cypl'Y, n obecrieueHue npoBeAeHUsI MEPOIPHUATHI MO UX YCTPAHEHHUIO;
— TPOBEACHHE MEPOIPHUATHI MO 3alIUTE UMYIIECTBEHHbIX npaB Cypl'VY;

— MPOBEACHHE KaJaCTPOBOTO YUETa 0ObEKTOB HEIBUKUMOTO UMYIIECTBA;

— yuér uMmyuiecTsa B PeecTpe rocynapcTBEHHOTO UMYIIECTBA;

— TpOBeACHHE rocynapcTBeHHou peructpauuu npaB Cypl'Y Ha rocygapcTBEHHOE UMYIIECTBO,
npeaocrtasiernHoe Cypl'V;

— TMPOBEACHHE TOCYIAPCTBEHHOW pErucTpalliy MpaBa COOCTBEHHOCTH cyObekTa Poccuiickoit
denepanviv Ha TOCYIAPCTBEHHOE HEABMKUMOE UMYIIIECTBO, NpenocTaBieHHoe Cypl'Y;

— OCYILECTBJIEHHE aHajliu3a JOKYMEHTOB O BO3MOXKHOCTH TMEpeJauyd. B apeHay WU
0e3BO3ME3/IHOE TMOJb30BaHUE, JIMOO O MEIecoO0pa3sHOCTH COTJACOBaHUS MCIONb30BAaHUSA U
pacropsi>KeHUsT UMYIIIECTBEHHBIM KOMIUIEKCOM Y HUBEPCUTETA;

— TOATOTOBKAa  MPEAJIOKEHUS IO  paCHOPSKEHUIO  TOCYJapCTBEHHBIM = HMMYILIECTBOM,
3akperi€HHbIM 3a Cypl'Y; '

— cbop, oOpaboTka ¥ TOJArOTOBKAa TMPEMJIOKEHUNA ~TI0 TMOBBIMICHUIO S(M(HEKTUBHOCTH
WCIIOIb30BaHUSI YHUBEPCUTETOM TOCYJAPCTBEHHOTO HMMYIIECTBA, B TOM YHCJIE 3EMEIbHBIX
YYaCTKOB, 3aKPETUIEHHOTO 32 HUM B YCTAaHOBJICHHOM IOPSIIKE;

— obecrnieyeHre TOJATOTOBKM MaTepHaloB MO coriacoBaHuio cosepmieHus Cypl'Y caenmox c
MMYIIIECTBOM B YCTAaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepannu Nopsake;

— KOHTPOJIb HCHOJHEHUS BCEX CHAEJIOK YHHUBEPCUTETa B OTHOIIEHHMH OCO00 IIEHHOTrO
JTBIXKMMOTO M HeZBIKUMOro umytiectsa Cypl'Y;

— OpraHu3anusi COBMECTHO C 3auHTepecoBaHHBIME moapazaeneHusmu Cypl'Y paspabotku
IIPOrpaMMBbI UCITOJIB30BAHMS M PA3BUTHSI UMYIIECTBEHHOTO KoMIutekca Cypl'Y;

— o0ecreueHre MOHUTOPUHTA UCTIOAB30BaHUSI Y HUBEPCUTETOM 0CO00 IEHHOTO JABUKUMOTO U
HEJIBUJKUMOTO UMYIIIECTBA;

2) B paMKax oOpraHu3aliii W 00ecCledYeHHs JOTOBOPHOW paboThl 1Mo 00pa3oBaTeIbHBIM
mporpaMMaM  BBICHIETO . O0Opa30BaHMs, CpPEIHEro. MpodecCHOHATBHOTO O00pa3oBaHUs |
JOTIOTHUTEIFHOTO OOpa30BaHMS 32 CYCT  CPEACTB (PUBMUECKUX U HOPUAMYECKUX JHUI[ C
KOHTPareHTaMu, a TaKke padOoThl MO WHBIM JIOTOBOPAM OT MPHUHOCSIIEH 0XOJ AEITeITbHOCTH
YHuBepcurera:

— CBOEBpPEMEHHAas TOJrOTOBKAa W 3aKIIOYEHHE JTOTOBOPOB, JOMOJHHUTEIBHBIX COTJAIICHUN K
noroBopam 00 00pa3oBaHWU Ha 0OyUYEHUE;

— yYeT W KOHTPOJIb 32 MOCTYIUICHHEM CPEJCTB IO JAOroBOpaM, HHGOPMHUPOBAHHE MPOPEKTOpa
1Mo (HPMHAHCOBO-IKOHOMUYECKON JESATEIHPHOCTH M MMYIIECTBEHHOMY KOMIUIEKCY, JAHPEKTOPOB
WHCTUTYTOB JJii TPUHATHAS MEp MO JIMKBHAAIMH 3aJ0/DKEHHOCTEH MO OIiaTe YKa3aHHBIX
00pa30BaTENbHBIX YCIYT;

— y4eT U KOHTPOJb JBIKCHHS, OOYYarONMXCS IO JIOTOBOpaM Ha OKa3aHHWE IUIATHBIX
00pa30BaTENbHBIX YCIYT;

—  B3aUMOJICHCTBHUE C OPUANYCCKUMU U (PU3UUYECKUMHU JIUIIAMH TI0 TIOATOTOBKE, O OPMIICHUIO U
MPEAOCTABICHUIO HEOOXOIUMOM TOKYMEHTAIIUHU B IIEJISIX JOTOBOPHOTO COMPOBOXKIACHUS TIATHBIX
00pa30BaTENbHBIX YCIYT, MPEAOCTABIISIEMbIX Y HUBEPCUTETOM;

— pa3paboTKa W 3aKIIOYCHHE JOMOJHUTEIBHBIX COTJIAIICHUN K JOrOBOpaM IO HAIPaBJICHHUSIM
JeSITEIbHOCTH OT/ENa;
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— olecrniedyeHne COXpPaHHOCTH IOTOBOPOB M MPOYEH TOKYMEHTAIMH 10 aesitensHoctr OTaena B
COOTBETCTBUU C HOMEHKJIATYPOH JIET;

— CBOEBPEMEHHOE TMpeaocTaBlieHne B  Oyxraiareputo uWHGOpPMAMM U JOKYMEHTOB,
HEOOXOJIMMBIX JJIsl y4eTa M KOHTPOJISI UCIOJHEHHUS JIOTOBOPHBIX 00S3aTEeNIbCTB B COOTBETCTBHUU
CO CPOKaMH, YCTAaHOBJICHHBIMH JIOKAJIbHBIMA HOPMATHBHBIMHU aKTaMH Y HUBEPCUTETA,

— TOJATOTOBKA MPOEKTOB XO3SMCTBEHHBIX OTOBOPOB B Tperenax mnoiaHoMouwi Otaena ot
MPUHOCAIIEH JO0XO0Jl NEATEIbHOCTH YHUBEPCUTETA, a TAK)KE COTJIACOBAHME YCJIOBHM MPOEKTOB
JIOTOBOPOB, pa3pabOTaHHBIX KOHTPAreHTaMu;

— TpOBEpKa JOKYMEHTAIlUH, MPEACTABICHHON KOHTpareHTaMu, U MOJATOTOBKA 3aKIIOYCHHN O ee
Ka4ecTBE;

— COCTaBJE€HHE TIPOTOKOJIOB pa3HOIJacMid B Cily4yae, €clid Yy COOTBETCTBYIOIIETO
nojipa3/ielieHusl Y HUBEPCUTETa BO3HUKIIN BO3PAKECHHUS 110 OT/IEIBHBIM YCIIOBUSM JIOTOBOPOB;

— obecrnedeHne pacCMOTPEHHS MTPOTOKOJIOB Pa3HOTIIACHH, HAIIPAaBIEHHBIX KOHTPareHTaMu,

— TIpHeM IpPEeCTaBUTENCH KOHTPAreHTOB IO BOIPOCAM 3aKIIFOUSHHSI TOTOBOPOB;

— Tepemadya TMPOEKTOB  JIOTOBOPOB IS BHU3UPOBAHHUS PYKOBOAUTEISAM  CTPYKTYPHBIX
MO/Ipa3IeICHH, C KOTOPBIMH 3TH TIPOEKTHI JTOJKHBI OBITh COTJIACOBAHBI;

— BHECEHHE CBEJICHUU B CUCTEMY PErHCTpaIliU JOTOBOPOB;

— paccMOTpeHHe TPEeNIOKEHUH KOHTPAareHTOB MO0 W3MEHEHHIO M JIOTIOJIHEHUIO AEHCTBYIOMINX
JOTOBOPOB;

— TOATOTOBKAa MPOEKTOB M3MEHEHUH U JIOMOJHEHUN B 3aKIIOYCHHBIE JOTOBOPHI, HAlIpaBICHUE
WX KOHTpareHTam;

— aHaJNW3 NPAKTUKH 3aKIIOYCHHUS M WCTIOTHEHHS XO3SHCTBEHHBIX JOTOBOPOB 3a MPEABIAYIIHE
TOZBI TIO CJICYIOIIUM HaIPaBICHUSIM:

a) OmpeaeNicHHE COOTBETCTBHUS YCJIOBUN JOTOBOPOB KaK WHTEpecaM YHHMBEpPCUTETa, TaK M €ro
KOHTPareHTOB;

0) onpeneneHne yCIoBU JOTOBOPOB, KOTOPBIE CIEYET YTOUHUTh WIH U3MEHUTH;

B) OIpenielieHne HEOOXOAMMOCTH BHECEHHUS B IOTOBOPHI YCIOBHIA, KOTOPBIE HEOOXOAUMEI B CBSI3U
C M3MEHEHUSMU 3aKOHOJATENhCTBA, SKOHOMUYECKOM M TIPAaBOBOM CUTYyallMM B OTpacid M Ha
TOBApPHBIX PhIHKAX (JIOTOJITHUTEIBHBIX CAHKIIUH, TEXHUYECKUX OTOBOPOK, H TIP.)

3) B paMKax MpOBEACHUs KOHCYJIBTAIMH, pPa3bsCHEHUH M TMPEIOCTABICHUS WH()OPMAIMH 10
000pOTY, UCTIOJIH30BAHUIO, COJICPHKAHUIO NMYIIIeCTBEHHOTO KoMIuiekca Cypl'Y:

—  BBIHECEHHE PE30JIIOTUBHOIO PEUICHUS B OTHOIICHUU HOCTYNUBIIUX 0OpalleHuil o Bonpocam
WCIIOJI30BAHMSI M PACTIOPSDKEHUSI UMYIIIECTBEHHBIM KOMIUIEKCOM Y HUBEPCUTETA, BKITIOUAS:

0) 3aKJIFOUYCHHE  JJOTOBOPOB AapEH[IbI, JOTOBOPOB O€3BO3ME3THOTO TOJIb30BAHUS HMYIIECTBOM,
JIOTOBOPOB KYTUIA-TIPOJAXKH U WHBIX JOTOBOPOB, MPEAYCMATPUBAIOIIUX MEPEXO/ MPaB BIaJACHHUS
1 (WIM) MOJIB30BaHMS;

B) TPUHSTHE B IIOCTOSHHOE OECCPOYHOE IIOJIb30BaHUE 3EMENbHBIX YYacTKOB, OOECIeYCHHE
MPUHATHUS ¥ OTKa3 OT TIpaBa MOCTOSTHHOTO OECCPOYHOTO TIOIB30BaHMS 3€MEIIbHBIMU yYaCTKaMH,

I) COBEpIIEHHE CIEIOK C O0CO00 IICHHBIM JBMXKMMBIM HMYILIECTBOM, 3aKpPEIUIEHHBIM 32
VYHHUBEPCUTETOM YUpEAUTETIEM;

— ©XKEroJHO OCYIICCTBIICHHE 3aKa3a M IIOJIYYCHHs KaJacTPOBBIX CIIPABOK O KaJaCTPOBOM
CTOMMOCTH 3€MENIbHBIX YYacTKOB WM 3JIaHWi Mo cocTosHuio Ha Ol sHBaps TeKyliero roga u
HAIPaBJISIET UX KOTHMH B aJIPEC YIIPaBJICHUS OyXraaTepcKoro yuéra B yKa3aHHbBIN CPOK;

—  HampaBJICHHE KOMUU JTOKYMEHTOB, MOATBEPKIAIOIINX U3MEHEHHE KalaCTPOBOM CTOMMOCTH, B
yIpaBjieHHE OYXTalTepCKOro y4éra MpU BHECCHHHM M3MEHEHUH B XapaKTEPUCTHKHU 3EMENbHBIX
YYaCTKOB, BIUSIONIMX HAa W3MEHEHHE KaJacTPOBOM CTOMMOCTH (yTOYHEHHWE IUIONMAJHA, CMEHA
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pPa3pelI€HHOr0 BHUAAa KCIOJIb30BAHHUA), B JECATHIHEBHBIM CPOK IOCIE 3aBEpIICHHUS PadoOT Mo
odopmiieHHIO U3MeHeHU 1 BHeceHui ux B EI'PII;

— TOATOTOBKAa M 0000IIEHNE aHATUTUYECKUX MaTepuasoB U CIpaBoK ajsi pykoBojcTa Cypl'yY
0 BOIIPOCaM, BXOJAIIKUM B KoMIieTeHuto Ot1/ena;

— COCTaBJICHHE U MPEIOCTABICHHE OTUYETHOCTH B COOTBETCTBYIOIIHME OpraHbl, B 00BEME U
CPOKH B COOTBETCTBUHU C TPEOOBAHUSIMH 3aKOHOATEIHCTBA;

4) B paMKax OCYIIECTBICHHS JOCYACOHOH 3allMThl B 4YacTH HCIIOJIb30BaHUsA, 000poOTa
uMytiecTBeHHOro komruiekca Cypl'V:

— KOHTPOJIb 3a WCIOJHEHHEM KOHTPAreHTaMH CBOMX O0O0S3aTelbCTB IO 3aKJIIOUYEHHBIM
JIOTOBOPAaM;

— TMOATrOTOBKa MaTepHaliOB Ui HANpABICHUS MPETEH3UN KOHTpareHTaMm B Ciiydae HapyIICHUs
UMHU JOTOBOPHBIX 0053aTENLCTB (B TOM YHCIIE COJEHUCTBHUE OTAENY JIOXOIOB M MaTepUATbHBIX
[IEHHOCTEN B pacuerax J0CyAeOHOro peryaupoBaHusl B YaCTH OMPEACIICHHS TIeprUoa MPOCPOUKH
JIOTOBOPHBIX 0053aTENILCTB B COOTBETCTBUU C YCIOBUSIMH JIOTOBOPA);

— paccMOTpeHHue MPETEH3Mil, MOIYYSHHBIX OT KOHTPAreHTOB, M0 HAPYIICHUIO YHHUBEPCUTETOM
CBOMX JIOTOBOPHBIX 00SI3aTENbCTB;

— TOATrOTOBKAa MaTEpHAIOB [JIi OTBETOB Ha MPETEH3UU (00 YIOBIECTBOPCHUH, O YACTHUHOM
YAOBJIETBOPEHUH; 00 OTKa3€ B yJOBJIECTBOPEHUHU) U HANPABIACHUE UX B IOPUIUUCCKUNA OTACH IS
COTJIACOBAHUSA U MTPABOBOM SKCIIEPTHU3HI;

— KOHTPOJIb 3a UCIOJHEHHUEM TMPETEH3WH, MNPEIbABICHHBIX KOHTpAareHTaM, COCTaBJICHUE
OTYETHOCTH, (OPMHUPOBAHHE MAKETA TOKYMEHTOB OCY/I€OHOTO PETYJIUPOBAHUS U Tiepeada ee B
IOPUTAYECKUIN OTAEN JUIsl TIOCTAHOBKM Ha KOHTPOJIb U MPHUHSITHS MOCIEAYIONINX MEpP MCKOBOTO
Xapakrtepa c 1einbto 3amuThl nHTepecoB Cypl'Y B cynax;

5) B paMKax OCYIIECTBICHHS XpaHCHHs IOKYMCHTOB, KacaloOIIUXCs UMYIIECTBA YHHUBEPCHUTETA,
OCYIIECTBIIACTCS XpaHECHHE:

—  KaJIaCTPOBBIX MACIOPTOB HA 0OBEKTHI HEABMKUMOTO nMmytiecTBa Cypl'V;

— TMPaBOYCTAHABIMBAKIIMX W  NIPABOYJAOCTOBEPSIONIMX  JOKYMEHTOB Ha  OOBEKTHI
Henumxumoctu Cypl'V;

— JIOKYMEHTOB, TNoATBepxaarommx y4€t umymectBa Cypl'Y B peecTpe rocyaapCTBEHHOTO
MMYIIIECTBA;

—  JIOTOBOPOB (KOHTPAKTOB), CBS3aHHBIX € UCIOJIB30BAHUEM U PACIIOPSHKEHHEM 0CO00 IEHHOTO
JIBKUMOTO U HEJIBMDKMMOTO UMYIIIECTBA Y HUBEPCUTETA.

3.7. Pacnpenenenue oOs3aHHOCTEN Mexay padoTHukamu OTAena OCYIIECTBISETCS HAa OCHOBE
JOJDKHOCTHBIX ' MHCTPYKIIMA C  y4€TOM BHYTpPEHHEH CHeluaiu3alii pPaOOTHUKOB TIO
HaIlpaBJICHUSM JesTenbHocTH OTAena.

3.8. Hauanbauk u pabGotHuku Otaena, MO pacmnpeeiecHUu0 00s3aHHOCTEeH B JOJMKHOCTHBIX
WHCTPYKIIUSX, Ul BHITIOIHEHUSI CBOMX 005S3aHHOCTEH UMEIOT MPaBO:

— 3ampamuBaTh W HOAY4aThb OT MOAPA3ACICHUN YHUBEPCUTETA CBEACHUS, CIPABOYHBIC U
Ipyrue MaTepuaibl, HEOOXOUMBIE JJI OCYIIECTBIEHUs aesaTenbHocTu Otaena;

— co3biBaTh coBemanus B Otnene Mo BOMpocaM, BXOMSIIUM B KOMIETCHIIMIO PaOOTHUKOB
Otnena;

— npexactaBisaTh OTaen 1 YHUBEPCUTET BO B3aUMOOTHOIICHUSIX C KOHTPAreHTaMu B Mpejenax
KOMIIETEHIINH, OnpeAeaeHHON HacTos UM [losioxeHnnem;

— JaBaTh CTPYKTYPHBIM MOAPA3IACICHUSM M OTAEIbHBIM CHEIUAIUCTaM 00s3aTelIbHbIC s
WCTIOTHEHUS YKa3aHUs 10 BOIIPOCaM, BXOAIIMM B KomneTeHuuo OTaena;
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— [pPUHUMATh Mepbl IpH OOHAPYKEHHM HapyLIeHUH B pabOTE CTPYKTYpPHBIX IMOApA3/IEICHUI
VYHuBepcuTeTa M JOKJIAAbIBaTh 00 3TUX HApPYUICHUSX HAYaIbHHUKY OTHAENa JUIsl HPUHATHS
COOTBETCTBYIOLIUX MED.

4. OTBeTCTBEHHOCTDH

4.1. PaGotnuku OTaena M €ro HaYaJbHUK HECYT OTBETCTBEHHOCTb 3a HEHAJUIeKaIllee WU
HECBOEBpeMeHHOe  BbIMoigHeHue OtnenoM  GyHKUUN, MPEAyCMOTPEHHBIX  HACTOSIIUM
[Tonoxenuem.

4.2. Ha navanpHuka OTAena BO3aaraercs nepcoHagbHas OTBETCTBEHHOCTD 3a:

—  OpraHuzanmio aesareabHocTH OTena 1o BhIIOJHEHUIO BO3JI0OKEHHBIX HA HETO 3a/1ay;

— opranumszanmio B Otaene onepaTMBHOM M KAueCTBEHHOM TOJITOTOBKH —HMCIIOTHEHHS
JOKYMEHTOB, BEJICHHE MICIONPOU3BOJCTBA B COOTBETCTBUHM C JCUCTBYIOIIMMHU TNpPaBWIAMH U
WHCTPYKIHSIMH,

— cobOmoaenue pabotHukamu Ortaena TPyIOBOM IHUCUUIUIMHBI,
TPYJIOBOTO PaCHOPSJIKa;

— moadop U pacCTaHOBKY paboTHUKOB OT/ena;

— obecrnieueHre COXPaHHOCTH UMYIIIECTBA, HAXOSAIETOCs B TIOJb30BaHUM paOOTHUKOB OT/ena.
43. OtBercTBeHHOCTh paboTHWKOB OTnHena yCTaHABIMBACTCS WX  JIOJDKHOCTHBIMU
UHCTpYKIMsIMH,  [IpaBunmamMu ~ BHYTpPEHHEro  TpPYIOBOIO  pacmopsiika,  JCHCTBYIOIIUM
aJIMAHUCTPATHUBHBIM, YTOJIOBHBIM, IPAXKTAaHCKUM 3aKOHOATEIHCTBOM.

IIpaBunl BHYTpPEHHETO

5. BzaumoneicTBHs U CBSI3H € MOAPa3aeeHUAMH

5.1. Jlns nocTwkeHus MOCTaBICHHOW Lienu M pemieHus 3agad OTaen B3aMMOJEHCTBYET C
PYKOBOJCTBOM M IPYTUMU CTPYKTYPHBIMH IOJPa3JCICHUAMH Y HUBEPCUTETA!

HaumeHoBaHue
nojapasiejeHust u/uin
JOJIKHOCTHOIO JIUIA

IMosayuenne ' IIpenocraBiienne

VYnpasnenue -
OyXrajaTepcKoro yJera

pacuéThl U1 A0CyAeOHOro —  IPOEKTHI JOTOBOPOB O MaTepUaIbHON
peryJIupoBaHus CIIOpPOB; OTBETCTBEHHOCTH;
—  OTYETHI 0 PacXOAOBaHUU —  pe3yJbTaThl UHBEHTapU3alUy TOBApHO-

CPEJICTB, BblieeHHbIX OTeNy U 1p.;
—  pacyeThl FOCYIapCTBEHHBIX
TOILIHH 38 TOCYIaPCTBEHHYIO
PETHCTPAIIMIO I0TOBOPOB aPEH/IbI;

—  CBeleHHs O IEOUTOPCKOM 1
KPEIUTOPCKOM 33/10JKEHHOCTH B
OTHOUICHUH UMYIICCTBA.

MaTepHaIbHBIX LIEHHOCTEH;

—  MaTepuassbl 10 B3bICKaHUIO
33JJ0JDKEHHOCTH 110 IOr0BOPaM apeH/Ibl,
OKa3aHUs YCIIYT, B T.U. INIATHBIX
00pa3oBaTeNIbHbIX YCIYT, U T.1.;

— UHBIE JOKYMEHTHI.

IImanoBo-
skoHoMuuecku Otaen

— wuH(pOpManus o (UHAHCHPOBAHUN
JUTSI TOCHOTIUTMHEI B CYET
YAOBIETBOPEHUS MIPETEH3UN U HCKOB,
npenbsaBiaeHHbIX Cypl'Y B
OTHOIIIEHWH UMYIIIECTBA;

—  pacdeTsl, CMETHI JIJIsl BKITFOUEHUS
JIAHHBIX B JIOTOBOPBI;

- uuap.

—  pemreHus no npeabsaBiaeHHsM CyplY
MIPETEH3USM, B OTHOILIEHUN UMYILIECTBA;

—  0000mmIEHHBIE Pe3yIbTATHl PACCMOTPEHHUS

MIPETEH3HMH, B OTHOLLIEHUH UMYIIECTBA,

—  pa3bACHEHMs JEHCTBYIOLIETO
3aKOHOJIATENbCTBA O MOPSJIKE €ro
IIPUMEHEHUS B OTHOLIEHUU UMYILECTBA;

— IPEJIOKEHUS IO IPUHYAUTEIIEHOMY
B3bICKAHHUIO 33/10JDKEHHOCTEN B OTHOILEHHUN
HAMYILECTBA;

— U Jp.

AIMUHHACTPATHUBHO-
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HaumMmeHnoBanue
noapasaejeHust u/uian Hosxyuyenne
JOJI;KHOCTHOI'O JINIIA

IIpenocraBienue

X03gicTBeHHBIH OTHen

Otnen kaapos —  Marepuaibl U JOKYMEHTHI,
HEOOXOIUMBIX JJISl BEJICHUS
MIPETEH3NOHHOW PabOTHI;

—  Tpad¥KH OYEPEAHBIX OTITYCKOB
pabOTHHKOB;
—  Ttabenb yuéTta pabodero BpeMeHH;

- HAIp. —  ciykeOHbI€ 3aIIMCKH O IPUMEHEHHUH K
pabotHukam OTAena NOOIPEHUH WIH
NIPUBJICYECHUN K JUCLUTIIMHAPHON
OTBETCTBEHHOCTH.
AIMUHUCTPAaTUBHBIN —  KOIIMY HOPMATHUBHBIX U —  TIPOCKTHI IPHUKA30B, ITHUCCM,
Ornen OpraHM3alMOHHO-PACIIOPSAINTCIIEHBIX | OPTaHM3AIMOHHO-PACIIOPS AU TCILHBIX

JOKYMCHTOB B COOTBETCTBHHU CO
CIIMCKOM PacChUIKY;

—  3ampochl O TIPEOCTABICHIN
nH(GOPMAITUH 110 TIOPYICHUM
PYKOBOJICTBA;

—  I0YTOBast KOPPECIOHAECHIINS

JIOKyMEHTOB;
—  TOYTOBas KOPPECTOHACHITUS AJIs
OTIPaBKHU

IOpunuueckuit Otnen —  uHoOpMaIUs 0 X0Je CyAeOHBIX
peUIeHUH TI0 BOIIPOCY 3aIlUThI
UHTEPECOB YHUBEPCUTETA B
OTHOILEHUU UMYILECTBA

—  IPOEKTHI JOKYMEHTOB JIsl COTJIACOBAHHS
— 'HeoO0XOIWMBIE JOKYMEHTHI [0 3aIpocy B
OTHOLICHUH HCIABWKXHMMOIO HUMYIIECTBA B
pamkax cyneOHOTro pa3dupareanCTBa

— MaTepHaJbl 0 B3ICKAHUIO
33J0JDKEHHOCTH T10 JIOTOBOpaM apeH/IbI,
OKa3aHuA yCJIyT, B T.4. IJIAaTHBIX
00pa3oBaTeabHBIX YCIYT, U T.J.;

Otnen no cBs3sIM ¢
00ILIECTBEHHOCTBIO

— wHpOpManus A pa3MEIeHHs Ha caiTe
YHuBepcureTa B pa3zaenax
«/loxymentsl/Peectp nokymenToB Cypl'Vy,
«HoBocTtn».
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