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1. O6wme nono>keHms
1.1. MNonoxeHve onpegenset uenn, 3agadn, GyHKLMN 1 NOPAAOK PaboTbl IKCNEPTHOW KOMUCCUN
apxvsa (aanee - 3K, Komnccms).
1.2.TlonHoOe HanmeHoBaHWe - 3KCNepTHas KOMUCCUSA apxKMBa, COKpallEéHHoe - 3KcrnepTHas
KOMnccus.
1.3. 3K ABNseTCA KOHCYIbTaTUBHO-COBELLATeNbHbIM OPraHoM npu pykosoacTee bY BO «CypryTckuii
rocyfapCcTBEHHbIVI yHUBepcuTeT» (ganee - Cyply, YHuBepcuTeT).
1.4. PykoBOACTBO KOMUCCUEN ocyLecTBAseT NpeacesaTens.
1.5. MNpw BbINONHEHNU CBOUX GYyHKLUMIA DK pyKOBOACTBYETCS:
- ®epgepanbHbIM 3aKkOHOM OT 22.10.2004 Ne 125-®3 «O6 apxvBHOM fJene B Poccuinckoin
Pesepaunmn»;
— [pwuka3oM MwuHuMcTepcTBa 0bpasoBaHWA M Haykun Poccurickon Pegepaumm ot 29.11.2023
Ne 1111 «O [epeyHe AOKyMeHTOB, ObOpasylOLLUMXCA B Mpouecce AeATeNbHOCTU MuHuCTepcTBa
Hayku 1 BblCLLero obpasosaHus Poccurickon degepaumm n NoaBeJOMCTBEHHbIX €My OpraHu3auuii,
C YKa3aHMeMm CPOKOB XpaHeHWA»;
— [puka3om PegepanbHOro apxmpHoro areHtcTBa oT 11.04.2018 Ne 43 «O6 yTBEpXAeHUU
NPVIMEPHOro NOIOXKEHNA 06 3KCNEPTHON KOMUCCUU OpraHmn3aunmy;
— Tpwkazom Pocapxma o1 31.07.2023 Ne 77 «O6 yTBepxaeHUM TpaBua OpraHmMsaLmnm XxpaHeH s,
KOMIM/JIEKTOBaHWA, Yy4yeTa W WCMNOJIb30BaHVA [OKYMEHTOB ApXmBHOro ¢oHAa Poccurickon
Pegepaun U APYrnxX apxvBHbIX AOKYMEHTOB B rOCyAapCTBEHHbLIX OpraHax, OpraHax MeCcTHOro
CaMOYMpaBIeHUs 1 OpraHn3aLmsax»,
-  [AN-5.13 «YnpaBneHve JOKYMEHTOO60POTOM»;
- (CT0O-5.13.2 «PacnopsaanTtenibHble 1 NHGOPMALMOHHO-CMPaBOYHbIe JOKYMEHTbI. TPeboBaHNS»;
—  HacTosawuM onoxeHmnem.
1.6. 3K yyacrsyeT B peanusauuu cnegyrowmx npoueccos CMK YHuBepcuteTa:
— 1.2. NnaHnpoBaHVe AesaTeNbHOCTY;
- 1.6. KoppekTupytoLue n npegynpexaatolne 4eicTBuUS;
— 1.7.¥YnpaBneHuve JokyMeHTaLWel;
— 1.10. AHanu3 AaHHbIX;
— 5.13. YnpaBneHve 4OKYyMEHTOO60POTOM.

-

2. Uenn v 3apgaun

2.1. KoMunceursa cosgaerca B LensiX opraHn3aymn 1 npoBeAeHUss MeTOAMYECKON U MPaKTUYeCKow
paboTbl MO 3KCnepTu3e LUeHHOCTV JOKYMEHTOB, 006pa30BaBLUMXCA B npouecce AesaTe/lbHOCTU
YHUBEpPCUTETA, C LeNIblo HeAONYLLEHNS UX CTy4aNHOro Nam npegHaMepeHHOro YHUYTOXEHMS.

2.2. lns pocTmxeHns noctaBneHHoW uenn Kommccns peluaeT 3aga4m:

— OpraHuvsaums un nposefeHVe MeTOAMNYECKOW W npakTUYeckor paboTbl MO 3KCnepTu3e
LleHHOCTN AOKYMEHTOB;

— onpefeneHvie CPOKOB XPaHEHUs JOKYMEHTOB, OTH6op U MOAroToBKa WX K apPXUBHOMY
XPaHeHWIo;

—  OT60p M MNOArOTOBKA K YHUUTOXEHUIO AOKYMEHTOB C UCTEKLLVM CPOKOM XPaHeHUs;

—  COorflacoBaHMe CBOAHOW HOMeHKNaTyphbl Aen YHuBepcuTeTa.

3. CTpyKTypa u coctaB 3K

3.1. 3K vmeeT cneaytoLLyto CTPYKTYpY:
— npeacepatens K - nepBbI NPOPEKTOP;
— cekpeTapb 3K - apxXuBWCT;
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— uneHbl Komwuccumn: rnaBHbIA  Byxrantep, HOPUCKOHCYNbT MPaBOBOro oOTAena, HayanbHUK
aAMNHNCTPATMBHOIO OTAeNa.

3.2. NepcoHanbHbIN coctaB K onpeaenseTcs NPMKasoM pekTopa.

3.3. Mpwn HeobxoanMOCTK B cocTaB IK MOryT ObiTb BKIKOUYEHbl PabOTHUKN APYrnX NoApa3geneHunii
YHuBepcuTeTa.

3.4. MonHoOMO4NA OTAEeNbHbIX YneHOoB K MOryT ObiTb AOCPOYHO MpeKpaLleHbl NPUKa3oM pekTopa
Ha OCHOBaHUW:

—  HEeBO3MOXHOCTW BbIMNOMHEHUSI 06A3aHHOCTEN MO COCTOSIHUIO 340POBbS;

—  YBOJIbHeHUS yneHa 3K;

—  HeMCNoNHEeHWs NN HeHaa/1exallero NCnoaHeHns obsi3aHHocTeln uneHa JK;

—  V3MEHEeHUs OpraHmM3aunoOHHON CTPYKTYpbl YHMBeEpCcUTETa U GYHKLMOHANbHbIX 0653aHHOCTEN
uneHa JK.

4. PyHKLUUN N NoTHOMOYUA

4.1. dyHkunu MNpeaceaatena IK:

PYKOBOZACTBO AeATeNbHOCTbIo IK;

— rposefeHune 3acefaHunin JK;

noAnvcaHve npoTokosos 3K;

cornacoBaHue 1 noarnncaHve LOKYMEeHTOB, OTHOCALLMXCHA K KOMAeTeHu i IK,

4.2. dyHKUMK cekpeTaps IK: '

— BejeHwue genonpomusBoactBa JK (odopmieHve, MoAnncaHMe, XpaHeHVe akToB, MPOTOKO/OB
3acegaHuii IK); :

—  OCyLlecTB/ieHVe KOHTPO/SA 3@ UCMOIHEHMEM peLUeHNI, NPUHATBLIX IK.

4.3. PyHKUMM YneHos IK:

— yuyacTue B paboTe 3K;

—  OpraHusaums 3acegaHnin Komuccunm;

—  BbINOJIHEHWE OPraHM3aUMOHHbIX GYHKLINI [0 3KCNepTn3e LLeHHOCTY JOKYMEHTOB.

4.4. MNpw peLlleHN NoCTaBNeHHbIX 3a4a4 3K BbINOAHAET ciegyroLlime GyHKLNK:

1) OpraHusaumsa exerogHoro oTbopa ‘fgen, 06pasyrLlnxca B npouecce AeAaTeNIbHOCTU
YHuBepcuTeTa, ANA XPaHEHUSA N YHNUTOXEHNS.

2) PaccMoTpeHue 1 NpUHATME peLleHnli O COrNacoBaHNIA:

— onucen Aen MNOCTOSAHHOrO - XpaHeHWs  yMpaBfeHYecKor [JOKYMeHTauun W WHbIX BULOB
AOKyMeHTaunu; \

— onwucewn gen no AMYHOMY COCTaBYy;

— onwcein gen BpeMeHHbIX (cBbiwe 10 neT) CpoKOB XpaHEeHNS;

—  CBOAHOW HOMEHKNATYpbl feNn YHUBepcuTeTa;

—  aKTOB O BblAeNeHUN K YHUUYTOXEHUIO JOKYMEHTOB, He NMOoA/1eXaLLNX XPaHEHWIO;

—  aKTOB O HEeO6HapyXeHUN apXMBHbIX JOKYMEHTOB, MyTW PO3bICKa KOTOPbIX MCHepraHbl;

—  aKTOB O HenCnpaBVMbIX MOBPEXAEHUAX apPXMBHbIX OKYMEHTOB.

3) PaccmoTpeHwve npeaioxXeHnii 06 ycTaHOBAEHUM (U3MEHEHN) CPOKOB XPaHeHUst OKYMEHTOB, He
npesyCcMOTPEeHHbIX (MPesyCcMOTPEHHbIX) MepeyHsaMY TUMOBbLIX apXWMBHbLIX AOKYMEHTOB, a TakXe
nepeyHsAMN [OKYMEHTOB, O06pasyloLLMXCca B npouecce AesaTeNbHOCTU delepanbHbIX OpPraHoB
rocyfapCTBEHHOW BMIACTW, WHbIX T[OCYAAPCTBEHHbIX OpraHoB Poccuinckon ®Pegepaunun wn
NoABELOMCTBEHHbIX WM OpraHM3auuii, C yKasaHMeM CPOKOB WX XPaHeHUs C nocnedyroLimnm
npejcraBfeHneM UX Ha cornacosaHve B MyHuMUMMNanbHOe  Ka3eHHOe  yypexjeHwue
«MyHULMNanbHbIA apxuBs r. CypryTta».
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4) YyacTtuve B pa3paboTke NpoeKTOB N0Ka/IbHbIX HOPMATUBHbIX akTOB U METOANYECKUX JOKYMEHTOB
YHMBepCUTETa MO Ae/I0NPOU3BOACTBY N apPXUBHOMY Aeny.

5) MNpeacTaBneHvie Ha yTBePXAeHVe JKCNepTHO-NpoBepoYHoOn koMuccum (ganee - 3MK) Chyx6bl no
Aenam apxmBoB XaHTbl-MaHCMACKOro aBTOHOMHOro okpyra (ganee-3MMK ApxusHon Cnyx6bl KOrpbl)
COrnacoBaHHbIXx 3JK onucer Jen MNOCTOAHHOrO XPaHeHUs YrpaBleHYeckoW W WHbIX BUAOB
AOKYMEHTOB, NoAnexallnx nepejaye Ha NOCTOSHHOE XpaHeHWe, onuncer gen no NIMYHOMY COCTaBy,
HOMeHKNaTypbl Aen YHuBepcuTeTa, aKkTOB O BbIAENEHUN K YHWUYTOXEHWIO [JOKYMEHTOB, He
noAsiexallnx XpaHeHMo, akToB O HEeNCNPaBUMbIX NOBPEXAEHUSAX JOKYMEHTOB ApXMBHOIO GoHAa
Poccuinckor ®Pegepaumn, akToB O HeObHapyXeHUN AOKYMeHTOB ApxmBHOro ¢oHga Poccmiickor
PefepaLiin, NyT PO3biCKa KOTOPbIX NcUYepnaHbl.

6) OpraHmsauum KoHcynbTaumin ana pabotHukos CyplY no Bonpocam paboTbl C JOKYMEHTamMu,
oKa3aHvie MeToAn4YeCcKon MOMOLLN.

4.5. 3K Bnpase:

— JaBaTb peKkOMeHJauun CTPYKTYPHbIM MNOApasgeneHnssM W OTAeNIbHbIM  PaboTHMKaM
YHuBepcuTeTa no BOMpocaM pa3paboTkym HoOMeHKnatyp Jgen n  GOpPMUPOBaHUA Jen B
[leNonpon3BOACTBE, SKCMEPTMU3bl LLIEHHOCTWN OKYMEHTOB, PO3bICKa HEAOCTAOLWMX Ae/ MOCTOAHHOrO
CpoOKa XpaHeHus 1 Aen no JNYHOMY COCTaBy, ynopsagoyeHus 1 opopMeHUs AOKYMEHTOB A/
nepesayn B apxms;

— 3anpawvBaTb OT PYKOBOAWUTENeN CTPYKTYPHbIX MOoApa3feneHnin nMcbMeHHble 06bACHEeHWS O
NPUYMHAX YTpaTbl, MOPYM WM HE33aKOHHOro YHUYTOXEHWNA [OKYMEHTOB MOCTOSAHHOIo W
AONTOBPEMEHHOIO CPOKOB XPaHEHUs AOKYMEHTOB MO OCHOBHOW AesATeNIbHOCTU YHUBepcUTeTa U
JINYHOMY COCTaBYy, a TakXe MNpeAsioXeHNs, HeobXxoAMMble ANA onpeeneHNs CPOKOB XpaHeHus
AOKYMEHTOB;

— npurnawaTb Ha 3acefaHuns KOMUCCUU B KayecTBe KOHCY/IbTAHTOB U 3KCMepTOB CrneLnanncToB
CTPYKTYPHbIX NOAPAa3AeNeHnr, npeacTaBuTeneil MHbIX HayYHbIX, 06LLeCTBEHHbIX OpraHmn3auunii;

—  He NPUHMUMAaTb K PaCCMOTPEHMIO 1 BO3BpaLLaTb Ha AOPaboTKy 4OKYMEHTbI, MOArOTOB/EHHbIe C
HapyLleHneM TMpaBual OpPraHu3auun XpaHeHWs, KOMIMJIeKTOBaHUS, yyeTa W W1CMNOo/b30BaHUSA
fOKyMeHTOB ApxvBHOro ¢doHga Poccuinckont. degepaumm U Apyrux apxmBHbIX [LOKYMEHTOB B
roCcyZlapCTBEHHbIX OpPraHax, opraHax MeCcTHOro CaMoyrnpaB/ieHUs U OpraHn3aunsax;

-  NHGOPMMPOBATL PEKTOPA MO BOMPOCAM, OTHOCALLIMMCA K-KOMNeTeHLmn Komuccnn.,

5. OpraHu3ayus pa6oTbl 3KCMEPTHO KoMUCCMU

5.1. OpraHusauyynoHHo dopmor paboTel Komuccnm aBatOTCS 3acegaHnsa Kommccmmy, NpoBoAVMble
Kak B OYHOW, TaK 1 B 3a04HOV dopme (NOCPEACTBOM TeNIeKOMMYHUKALMOHHbBIX CUCTEM CBA3N).

5.2. 3acepaHunsa Kommccmmy npoBoOAATCA MO Mepe HeObXoAMMOCTH, HO He pexe YyeM 1 pas B kBapTal.
5.3. 3acesaHvie 3K N NPpUHATBLIE peLleHnNs CHUTAKTCA NMPaBOMOYHbLIMU, €C/IN B 3aCefaHUN MPUHAAN
yyacTve He MeHee MoJIOBUHbI YieHoB K. YucneHHbl coctaB SK fomKeH COCTaBNATb He MeHee
TPEx yesioBek.

5.4.TpaBo pellatoLlero rojoca VMerT To/AbKO uneHbl 3K. lMpurnalleHHble KOHCY/NbTaHTbl Y
3KCnepTbl IMERT NPaBo COBeLLaTebHOro roaoca.

5.5. PelleHve nNpMHMMaeTCa NMPOCTbIM OO0MbLUNHCTBOM FON0OCOB MPUCYTCTBYIOLWMX Ha 3acefaHuni
uneHos Komuccuun. Mpw pasgeneHn ronocos NOpoBHY pelleHmne npuHnuMaert lMNpeacepatens K.
5.6. [MocTynatowme Ha paccmoTpeHvie 3K AOKYMEHTbI pacCMaTpMBAaOTCA Ha 3aceflaHnn B TeUeHne
10 pabouunx gHew.

5.7 Pewenuna Komuccnnm o¢opmMASOTCA MNPOTOKONOM 3acefaHus Komuccuuy, noAnvcaHHbIM
MNpeacepatenem v cekpetapem Kommccumn.
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5.8. TpoTokonbl M BBIMUCKXA K3 MNPOTOKONOB odopmMastoTcd B cooTBeTcTBUM ¢ CTO-5.13.2
«PacnopsgutenbHble N UHPOPMALIMOHHO-CMPaBOYHbIE JOKYMEHTbI. TpeboBaHWA».

5.9. PelweHna Komuccrm BCTynarT B CUIY C MOMEHTa MOAMMCaHWA MpoToKosa. B HekoTopbIX
cnydasx pelweHns Komuccun yTBepXAarTca nocie Ux npeasaputensHoro cornacosaHusa ¢ 3K
ApxvnBHon Cnyx6bl KOrpbl, MyHULMNAAbHBIM Ka3eHHbIM yupexaeHneM «MyHULUMnanbHbI apxmB
ropogaa CypryTta».

6. OTBEeTCTBEHHOCTb

6.1. 9K HeceT OTBETCTBEHHOCTb:

— 33 TwaTenbHOe wu3lyyeHne U OO6BLEKTUBHbLIA aHaAn3 MNpeACTaB/eHHON AOKyMeHTauuu Ans
NpoBeAeHV 3KCNepTU3bl LLeHHOCTY;

—  CTporoe cobntogeHmne KOHONAEHLUMANbHOCT pe3y/ibTaToOB NPOBeAEHNS SKCNepPTU3bI.

6.2. B cnyyae HemcnonHeHWs WM HeHaAnexallero MCNoSHeHUs BO3/10XKEeHHbIX 06A3aHHOCTEN,
HapyLeHns TpeboBaHUI KOHPUAEHLMANBbHOCTY, @ TakXe 310ynoTpebsieHus yCTaHOBAEHHbIMN
NONHOMOUMSMU N3 KOPBICTHOWN WIN JINYHOW 3aMHTepPecoBaHHOCTU u4nieHbl 3K Moryt 6biTb
NCKOYEHbI U3 ee COCTaBa.

6.3. PelmeHne 06 ncknoyeHn uneHa JK 13 ee coctaBa npuHuUmaeTt lNpeacegatens KoMuccnum Ha
OCHOBaHWWM aprymMeHTPOBAHHOIO npejacTtaBneHns cekpetaps Komunecum nmbo o4HOro 13 YneHoB
Komuccun.

7. Bsanmopgemncreme n CBA3n

7.1. Ana  pOCTVXEHWs MOCTaBAeHHOW Uuenn u pewedns 3agady K  B3auMogencTByeT C
PYKOBOAUTENAMU CTPYKTYPHbIX NogpasgeneHnii YHuBepcuteTa, ¢ MK ApxuBHon Cnyx6bl HOrpbl,
MYHULINMANbHBIM Ka3eHHbIM yupexaeHnem «MyHnLmMnanbHbIv apxme ropoga CypryTta».

HanmeHoBaHue
roApasAenenina MonyyeHwne. MpepocTtaBneHve
n/vnn
AOMMKHOCTHOrO inya
CTpyKTypHbIe — pacnopsxeHus; — KOHcynbTaumm no GopMrUpoBaHMIO
nozpaszeneHus — TpVKasbl; ~ | Aenonpon3BoACTBa;
YHuBepcuTeTa — _CNy>KebHble 3anunckm — BbIMNCKN U3 NPOTOKO/10B
\ 3acegaHus K apxuBa;
— BbIMWCKN U3 HOMEHKNATypbl Aen
CTPYKTYPHOrO nojapaszaesieHuns
SKCrnepTHO- — MHPOPMALMOHHbIE NNCbMS; — OonucK aen NocCTosIHHOro W (CBbiLLe
rnpoBepoyYHas —._3anpocsl 10 neT) xXpaHeHws, NO JNYHOMY
KOMUCCNA apXUBHOIO cocTasy;
yupexaeHus — CBOAHOW  HOMeHKnatypbl  Jen
YHvBepcuTeTs;
—  MNOJIOXeHune 06 3KCNepTHOM
KOMUCCUW apXU1Ba;
—  MOJIoXeHue 06 apxuBe;
—  MPOeKTbl NHCTPYKLMIA no
[leN0oNpoOn3BOACTBY;
— MNPOTOKObI/BbINNCKM IK;
— MNWCbMAa-OTBETHI
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MyHWUMNanbHbI
apxvs r. CypryTa

— VHbOPMALMOHHbBIE MUCbM3;
— 3anpocsl

— BBIMWCKA U3  MPUKA3oB O
BOMPOCaM apxuBa;

— NTOroBas 3anucb O KOIMYecTBe Jen
B HOMEHKNaType;

— aKTbl NprYeMa-nepejayn apxXmBHbIX

AOKYMEHTOB;
— aKThbl (0] BblaeneHnmn K
YHUYUTOXEHNIO AOKYMEHTOB, He

noanexawmx XpaHeHuo;
— aKTbl 06 yTpaTe 4OKYMEHTOB,

—  aKTbl o) HencnpaBUMbIX
NoBpeXAeHUsIX APXVBHbIX
AOKYMEHTOB;

— TMPOTOKO/bI/BbINUCKK 3K;

— MacriopT apxuBea;

— MWCbMa-OTBETHI;

— [ief1a MOCTOAHHOI 0 XpaHeHs




CMK Cyply MCr-8.13-24

Cyply

CypryTeimi
yHMBEpCUTET

3KcnepTHasi KOMMCCUS apXuBa

Pepakuma Ne 1

CcTp. 7138
JincTt peructpayumn NUSMeHeHn
Copep>kaHune AaTta ®. 1. 0. AaTta Aata
Ne . Homep pa6boTHUKa, BCTyn/eHunaA
N3MEeHEeHUN N nx nognncaHus BHeceHus o
n3Mm. npukasa BHecLLUero . | N3MeHeHWnA
KOOpAUHATDI npukasa N3MeHeHUI
N3MeHeHUA B cuny
1 JlncT BHeceHus n - 05.09.2025 TkaueBa 3. C. 08.09.2025 08.09.2025

cornacoBaHus
n3meHeHunm Nel B MCIM-
8.13-24
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