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1. O01ue moJ10KeHu A

1.1. DkcneptHas komwuccus (mainee DK) — 3To rpymma aui, HajeleHHas pykoBoicTBoM bY BO
«Cypryrckuii rocynapcTBeHHbIH yHUBepcuTeT» (Hanee — Cypl'Y, YHuBepcurer), crieinaaibHbBIMU
MOJIHOMOYHMSIMUA TI0 OpraHW3aluH, MPOBEICHUIO METOJAMYECKOM M NPAKTHYECKOW paboThl IO
AKCIIEPTH3€ LEHHOCTU JOKYMEHTOB, IO ONPEIEICHUI0 CPOKOB XPaHEHUS JTOKYMEHTOB, OTOOPY U
MIOATOTOBKE MX HA apXUBHOE XPAHEHUE WM YHUYTOKEHHE JOKYMEHTOB C MCTEKIIUM CPOKOM
XpaHEHHUS.

1.2. Ilpu Beimonuenuu cBoux ¢pynkuii 9K pykoBoacTByeTCs:

— @epaepanbHbIM 3aKOHOM OT 22.10.2004 Nel25 — ®3 «O6 apxuBHOM Jnene B Poccuiickoii
denepanuny;

— TIlpukazom PocapxuBa ot 19.01.1995 No2 «OO0 yTBepKIeHUU NPUMEPHOTO TOJOXKEHUS O
ITOCTOSIHHO JIEUCTBYIOLIEH DKCIIEPTHOM KOMHUCCUH YUPEXKICHUS, OpraHU3aLUKl, IPEIPUATHS;

— Ilpukazom Munkynstypsl PO ot 25.08.2010 Ne558 «O06 yrBepxkaeHun «llepednsi THIOBBIX
YIPaBIEHYECKUX aAPXUBHBIX JOKYMEHTOB, OOpa3ylIIUXCS B  MPOILECCe  AESITEIbHOCTH
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPaBJICHUS M OpPraHHU3allUi, C yKa3aHUEM
CPOKOB XpaHeHus»» (3apeructpupoBano B Muntocte PO 08.09.2010 Nel8380);

— Ilpukazom Munkynstypsl P® ot 31.03.2015 Ne 526 « OO0 yTBep:KIEHUU MpaBUI
OpraHu3alMy XpaHEHHs, KOMIUIEKTOBaHMUS, ydye€Ta U HCHOJIb30BAHUS JOKYMEHTOB ApPXHBHOIO
donna Poccuiickoit Depepaiiuu U Jpyrux apXUBHBIX JAOKYMEHTOB B OpraHaxX rocyJapCTBEHHOU
BJIACTH, OPraHaX MECTHOI'O CaMOYIIPaBJICHUs U OPTaHU3ALMSIX;

— OcHoBHbIiME [IpaBuniamMu paboThl apXMBOB OpraHu3aluil (000pEeHbI pEIIeHHUEM KOJUIETHU
Pocapxuga ot 06.02. 2002);

- I'OCT P 7.0.8-2013 CHUBUI. J[enompousBoAcTBO U apXWBHOE [ei0. TepMHHBI U
OTpe/ieNICHNUS;

— TOCT 17914-72 O6510%KHU AeN AJTMTEIbHBIX CPOKOB XpaHeHUs. TeXHUUecKue yCIoBuUs;

— HacrosumuwM Ilonoxxenuem.

2. Ctpykrypa u coctaB JK

2.1. OK umeer cieayouyo CTpyKkTypy:
— npezacenarenb JK — HaYaIbHUK 8 IMUHICTPATHBHO-IIPABOBOTO YIIPABJICHUS,

— cekperapp OK — 3aBenyronuii apxuBom;

— UWIEHbl KOMHUCCHUU — BEAYIIUMH JOKYMEHTOBEJ AJIMUHUCTPATUBHOIO OT/ENa; TIJIaBHBII
Oyxrainrep.

2.2. llpu HeoOxoaumocTH B coctaB DK MOTyT MpUBIEKAThCS COTPYAHUKH Y HUBEPCUTETA JPYTUX
MOJIpa3ICIICHUN.

2.3. Uucnennstii coctaB DK omKeH ObITh HE MEHEe TPEX YETIOBEK.

2.4. TlepconanpHblii cocTaB K HazHauaeTcs MpUKa3oM peKTopa Y HUBEPCUTETA.

2.5. TlomHoMouus oTaenbHBIX ujieHOB DK MOryT OBITh JOCPOYHO MPEKpPAIICHBl MPUKA30M
peKTopa YHUBEPCUTETA MO CIAEAYIOIINM OCHOBAHUSIM

—  HEBO3MOKHOCTbH BBITIOJTHEHHSI 00SI3aHHOCTEH 10 COCTOSTHUIO 3/I0POBbS;

— yBoJbHeHUE wieHa JK;

— HEWCIIOJHEHHE WU HeHaaJiexallee ucrnojinenue odsa3anHocre wiena DK.
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3. OcHOBHBIE EJH U 321241 IKCIIEPTHOH KOMHUCCHH

3.1. OcHoBHoli menpt0 DK sBHseTcss NpOBENCHHE KAaYeCTBEHHOW OSKCIEPTU3bl IIEHHOCTU
JOKYMEHTA ISl HEJOMYIICHUSI YHUITOKECHHS TOKYMEHTOB, COJAEPKAIIMX IIEHHYI0 UH(POPMAITHIO
U1 Y HUBEPCUTETA.

3.2. OcuoBHbIMH 3agauamMu DK sBigrOTCSA:

— OopraHuzamys ¥ MPOBEJICHHE SKCIEPTHU3bl IIEHHOCTH JOKYMEHTOB JUISl ONpECICHUS CPOKOB
XpaHeHUs1 Ha cTagud cocraBieHuss CBOJHOW HOMEHKIATYpPHl Jel YHHUBEpPCHTETa |
(GbopMUpOBaHUH JIET,

— TPOBEACHHE SKCIEPTU3BI IIEHHOCTH JOKYMEHTOB Ha CTaJUH TIOJATOTOBKH MX K apXHUBHOMY
XPaHCHHUIO.

4. OcHOBHBIE (PYHKIIMH M NIPABA IKCNEPTHOH KOMUCCHHI

4.1. dynkuuu OK:

— OpraHusyeT U MPOBOJUT pabOTy MO OTOOPY MOKYMEHTOB YHHUBEpPCHUTETa ISl NadbHEUIIEro
XpaHeHus (YHUUYTOKEHUS);

—  OCYIIECTBISIET METOJIMYECKOE PYKOBOJACTBO PAabOTOM MO SKCMEPTU3e IEHHOCTH JOKYMEHTOB
YHuBepcUTeTa U MO MOATOTOBKE X K ApXUBHOMY XPaHEHHUIO,

— JaeT OJKCHEePTHYIO OIIEHKY JOKYMEHTOB Ha OCHOBAaHUW NPUHIIUIIOB U KPUTEPUEB UX
[IEHHOCTH;

—  OCYIIECTBISIET METOJAMYECKOE PYKOBOJICTBO 110 pa3pabOTKe HOMEHKIATYpHl Jel, JaeT
IKCIIEPTHYIO OLIEHKY MPOEKTaM HOPMATHBHO-METOAMYECKUX JTOKYMEHTOB,

paccMaTpuBaeT, MPUHUMAET PelieHUs] 00 01I00pPEHUH U TIPEACTABIISET:

— OIKUCH JIe] IOCTOSHHOTO XPAaHEHHUsI YIIPABICHYECKOU U CIIELIMAIbHOM IOKYMEHTAIINH;

— Hay4HO-TEXHUYECKYIO JIOKYMEHTAIMIO, TEPEYHH MPOCKTOB, mOpodsiieM (TeM), KOTOpbIe
IIOJUIEKUT IIepejlaue Ha roCyJapCTBEHHOE XPaHEHHE;

— aKThl O BBIICICHUH K YHHUUYTOXKCHHUIO. JOKYMEHTOB C HCTEKIIMMU CpPOKAMH XPaHCHUS:
JOKYMEHTOB cO cpokamu xpaHeHus 10 jier u 6oJee,

Ha YTBEPKJACHHUE PEKTOPY YHUBEPCUTETA!

— CBOJIHYIO HOMEHKJIATYpY A€ YHUBEPCUTETA,;

— ONKCH JIeJ 10 JIUYHOMY COCTaBY;

— aKThI 00 yTpare Uiu HEUCIPABUMOM HOBPEKICHUH IOKYMEHTOB MOCTOSSHHOTO XPaHEHUS.

— aKThI O BBIJICJICHUU K YHUUYTOXKECHHUIO JOKYMEHTOB C UCTEKIIIMMHU CPOKAMHU;

— aKThl 00 yTpaTe WK HEUCITPABUMOM MOBPEKACHUH JJOKYMEHTOB T10 IMYHOMY COCTaBY,

Ha PAacCMOTPEHUE U BBIHECEHHE Ha YTBEPKACHUE U COrJaCOBAHUE HKCIEPTHO-IIPOBEPOUYHOM
komuccueit (manee — DI1K) apxusa r. Cypryra:

— MPOEKTOB HOMEHKJIATyp /el YHUBEpPCUTETa, CBOJHOW HOMEHKJIATypy Jed YHHBEepCcUTeTa
Omucel Jen MOCTOSHHOTO W BpeMeHHOro (cBbiiie 10 jeT) XpaHeHus, B TOM YHUCJE MO JIUYHOMY
COCTaBY, aKTOB O BBIJIICHUU K YHUUTOKEHUIO JIe]l, HE TOJIJICKAIIUX XPAHEHUIO;

— TMPEeIJIoKEeHHs 00 W3MEHEHHWU CpPOKOB XpaHEHUs OTACIbHBIX KaTeTOPH JTIOKYMEHTOB,
YCTAHOBJICHHBIX TMEpeYyHeM, W 00 OINpeJeNeHNHd CPOKOB XpaHEHMUs] JOKYMEHTOB, HE
MPEAYCMOTPEHHBIX ITEPEYHEM.

4.2. llpencenarens DK:

—  PYKOBOJHT JiesITEIbHOCTHIO DK

— TMOJMMCHIBAET aKThI IO PE3yJIbTaTaM MPOBEACHUS SKCIIEPTU3HI IIEHHOCTU JJOKYMEHTOB.
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4.3. Cexperaps DK BrImonHseT cneayrone GyHKIuu:

— BejeT, opOopMIISIET U MOAMKUCHIBAET aKThI, MPOTOKOJIBI 3acenanuii DK.

4.4, Ynens! DK BBITOIHSIOT CAEAYIONINE () YHKITHH:

— y4acTBYIOT B pabore DK

— 00ecrneurBalOT BBINOJHEHUE OPraHU3alMOHHBIX (YHKUMHA 10 OSKCIEPTU3E ILIEHHOCTU
JTOKYMEHTOB.

4.5. OK Bmpase:

— JaBaTh pEKOMEHAAIMU CTPYKTYPHBIM NOAPA3ACICHUSIM U OTIEIbHBIM COTPYIHHUKAM
YHuBepcuTeTa 1o BOIIPOCaM KCIEPTU3bl HEHHOCTH JOKYMEHTOB, PO3BICKA HEAOCTAIOIIUX el
MOCTOSIHHOTO CpOKa XpaHEHHUA M JAeNl MO JUYHOMY COCTaBY, YHOPSAIOYEHUS U OQOpPMIIEHHS
JTOKYMEHTOB;

—  3ampaiIuBaTh OT PYKOBOJUTENEH CTPYKTYPHBIX MOJpa3AeieHni MUChbMEHHbIE O0BSICHEHUS O
MpUYMHAX YTPaThl, MOPYM WM HE3AKOHHOTO YHUYTOXKEHUSI JOKYMEHTOB TOCTOSHHOTO U
JOJITOBPEMEHHOTO CPOKOB XPAaHEHUS, B TOM YHCIIE JOKYMEHTOB I10 JIMYHOMY COCTaBY;

— IpurjamaTh Ha 3aCeIaHusl KOMUCCHM B KAU€CTBE KOHCYJIBTAHTOB M 3KCIIEPTOB CIIELIUAIUCTOB
CTPYKTYPHBIX HOJAPA3IACICHUN, NPEICTABUTENEH YUpeKIACHUM T0oCynapCTBEHHON apXWBHOU
ciryk0b1 Poccun, B yCTaHOBJIEHHOM MOPSIKE;

— HE IPUHHMMATh K PACCMOTPEHHIO M BO3BpAILIATh ISl JOPAOOTKM HEKAaYeCTBEHHO M HEOPEKHO
MOATOTOBJIEHHBIE TOKYMEHTHI;

—  HUHQOPMUPOBATH PEKTOPA MO BOMPOCAM, OTHOCSIIUMCS K KOMIIETEHIINY KOMUCCHU;

— MpeACTaBIATHh YHUBEPCUTET B opranax ['ocynapcTBeHHOM apXxuBHOM ciy»k0b1 Poccum.

5. Opranuszanus padoThl IKCIEPTHOH KOMHCCHHU

5.1. DK paboTtaeT o rogoBoMYy IUIaHy, yTBepkACHHOMY pektopoM Cypl'Y (IIpunoxenue 1).

5.2. Bompocsl, oTHOcsmuecs: Kk komnereHnun K, paccMarpuBaroTCs Ha 3acelaHUsIX, KOTOPbIE
OPOBOJSATCA MO Mepe HeoOXOomuMOCTH. Bce 3aceiaHusi KOMHUCCHU MPOTOKOIUPYHOTCS
(ITpunoxenue 2). Ilocrymaromme Ha paccmoTpeHne DK TOKYMEHTBI paccMaTpUBAIOTCS Ha
3acemannd, B TeueHue 10 pabounx THEH.

5.3. 3acenanne DK m MpuHSATBIE PEIICHUs CUUTAIOTOS NMPABOMOYHBIMH, €CIIM B TOJIOCOBAHHH
MPUHSUIA y4acTUe HE MEHee MOJIOBUHBI IPUCYTCTBYIOMIMX Ha 3aceqaHuu ujaeHoB DK.

5.4. ITpaBo peurapIIero rojoca UMeKT TONbKO wieHbl JK.

5.5. IlpurnamieHHble KOHCYJIbTAHTBI M BKCHEPThl MMEIOT IMPAaBO COBEHIATEIBHOTO Trojoca, B
rOJIOCOBaHUHU HE yYaCTBYIOT;

5.6. Pemenue npuHuMaeTcs IpOCThIM OOJBIIMHCTBOM T'OJIOCOB IMPUCYTCTBYIONIMX Ha 3acelaHuU
yieHOB Komuccun. [Ipu pa3neneHun ro1ocoB NOPOBHY pellieHre NpUHUMAaET npeaceaatens JK.

6. OTBEeTCTBEHHOCTH

6.1. OK HeceT OTBETCTBEHHOCTD.

— 3@ THIATENIbHOE HW3Yy4YeHHE W OOBEKTHBHBIA aHAINU3 TPEACTABICHHOW IOKYMEHTAIlUW JJIs
MIPOBEACHUS IKCIEPTU3bI IIEHHOCTH;

— 3acTporoe cobioieHre KOH(DUICHIIMAIBHOCTH PE3yIbTaTOB MPOBECHUS SKCIIEPTU3HI.

6.2. B ciyyae HEMCNONHEHUS WIM HEHAJICKAIIETO UCIOJHEHUSI BO3JIOKEHHBIX 00SI3aHHOCTEH,
HapylieHus TpeOoBaHUN KOH(MUISHIIMAIBHOCTH, a TaKXKe 3JI0yMOTPEOJICHUS YCTaHOBJICHHBIMU
MOJITHOMOYUSIMHA, COBEPIICHHBIX M3 KOPHICTHOM WJIM JIMYHOM 3aMHTEPECOBAHHOCTH, ujieHbl OK
MOTYT OBITh HCKJTIOUCHBI U3 €€ COCTaBa.
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6.3. Pemenue 00 uckmouennn wieHa DK U3 ee cocTaBa mpuHUMAET IpeJcenaTeNlb KOMUCCUU Ha
OCHOBAHMM apIyMEHTHUPOBAHHOT'O MPECTABIEHUS CEKpeTapsi KOMUCCHUH, TUOO OJTHOTO U3 YJICHOB
KOMHCCHH.

6.4. Benmenme nenompomsBoactBa OK, XpaHeHWE U UCIONB30BAHHE €€ JOKYMEHTOB,
OTBETCTBEHHOCTh 32 HX COXPAHHOCTb, & TAaKXE KOHTPOJIb 3a HCIOJHEHHEM HOpHHATBHIX OK
pelleHH BO3IaraloTcsi Ha ceKpeTapsi KOMHCCHHU.

7. BzaumoneiictBue

7.1. OK B mpotiecce cBoel pabOThI B3aMMOIEUCTBYET:

— C PYKOBOIMUTENISMH CTPYKTYPHBIX MOApA3JCIECHUN 10 BOMNpPOCAaM KOHCYJIbTHUPOBAHUSA,
MOJIYYCHUS KOMILJIEKTA JOKYMEHTOB, HEOOXOJUMBIX JJIs POBEACHUS SKCIIEPTHUHI,

— ¢ OIIK apxuBa Anmunuctpamuu r. Cypryra, mnonayyaeT OT HEE COOTBETCTBYIOIIME
OpraHU3aIlMOHHO-METOIUYECKUE YKa3aHUS.
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[Ipeacenarens — ®UO
Cexpetaps — PO

[Ipurnamenusie —

5

IloBecTKa 3aceanus

CJIIYIIAJIN:

BbBICTYIIWJIN:

PEIIINJIN:
Texker (mpudt Times New Roman, 14 pazmep, ¢ MeXCTPOUHBIM OJIMHAPHBIM UHTEPBAJIOM,
a63arHblil oTCTYN 15,25 ¢M, BEIPOBHATH M0 IIUPHUHE).

[Ipencenarens: N.0. ®amunus

CexpeTapb N.0. ®amunus
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