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1. O6Lwwme nono>keHus

1.1. MexayHapogHblh otaen (saanee - MO, Otgen) ABAseTcs CTPYKTYPHbLIM MojpasjefieHnem
yrnpaBneHns 06LecTBEHHbIX CBA3er 1 MHGOPMaLMOHHO-U3aTeIbCKON fesaTeNlbHOCTY (Aanee -
YOCuliN) BY BO «CypryTckuin rocyfapcTBeHHbIV yHUBepcuTeT» (danee - CyplY, YHuBepcuTeT).
1.2. NonHOe HavMeHOoBaHWe oTAeNna - MexayHapoaHbli oTaen, cokpaléHHoe - MO.

1.3. MO co3paH 24.06.2019 nprka3om pektopa Ne 1861.

1.4. OTaen peopraHmMsyeTca U NUKBUAMPYETCA B YCTaHOB/IEHHOM 3aKOHOAATe/1bLCTBOM MOpsjKe
NpUKasom pekTopa.

1.5. PykoBoactBo OTAeNOM OCyLLecTBAAeTCa HadanbHUKOM MO, KOTOpbI HenocpescTBEHHO
nogumnHaeTca HavanbHUky YOCulA.

1.6. HauanbHuk MO Ha3HavaeTca Ha AOMKHOCTb W 0CBOOOXAAeTcs OT  AO/KHOCTY B
yCTaHOB/IEHHOM 3aKOHOAATe/IbCTBOM MOpsAKke Ha OCHOBaHWM MpurkKasa pektopa. HasHaueHUo Ha
AO/MKHOCTb MNpejLlecTByeT cobecesiloBaHve.

1.7. B cBoen gesatensHocTy OTAen pyKOBOACTBYeTCS:

—  KoHctutyumein Poccunrickon ®egepauynm;

— TpyAoBbIM KOfekcoM Poccuinckon depepaumn;

—  ®egepanbHbIM 3akoHOM OT 25.07.2002 Ne 115-®3 «O npaBOBOM MONOXEHUUN MHOCTPAHHbIX
rpaxzaH B Poccurickor ®esepaunmy,

—  @egepanbHbiM 3aKoHOM OT 29.12.2012 Ne 273-93 «O6 obpasoBaHUM B Poccuinckoin
Pesepaunmny;

- ®epgepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-@3 «O nepcoHanbHbIX JaHHbIX»;

—  ®epepanbHbiM 3akoHOM OT 18.07.2006 Ne 109-®3 «O MUrpaLMOHHOM Yy4yeTe MHOCTPaHHbLIX
rpaxzaH 1 nuy, 6e3 rpaxzgaHcTea B Poccuiickor Pegepannmy»;

—  ®epgepanbHbIM 3akoHOM OT 15.08.1996 Ne 114-®3 «O.nopsagke Bble3ga M3 PoCCUMACKOU
desepaumn n Bbesga B Poccuinckyro ®esepaynioy;

—  HOPMAaTWBHO-TEXHNYECKOW JOKYMEHTaLMer No oxpaHe Tpy4a U OXapHOM 6e30MacHOCTY;

—  YctaBom BY BO «CypryTckuii rocyAapcTBeHHbIV YHUBEPCUTET»;

—  KonnektnsHbIM gorosopom Cyply;

— Crparervieri pasBuTuUs YHUBEpPCUTETA;

— [porpammow pa3sBuUTua YHBEPCUTETA; >

— [lpaBunamu BHYTPEHHEFO TRYAOBOIO PACNOPAAKaS;

—  Mwccnein, Monutukonm n uenaMmn-YHrneepcmTeTa B 061acTV KauecTsa;

- PCYOT «Cwucrtema ynpasneHus oxp*aH0|7| TpyAa n  obecnevyeHuns  6e30MacHOCTU
obpa3oBaTe/IbHOr0 NpoLiecca;

- CTO-1.7.1 «JlnyHble fena oby4yalowmxca MO nporpammam cpejHero npo¢eccroHaibHOro
obpa3oBaHuA, bakanaBpmata, cneyuanutTeTa, MarncTpaTypbl»;

- CTO-1.7.5 «J/InyHble gena acrnmpaHToB»,

— (CT0O-2.5.1 «[MpaBuna npuema B CypryTckunin rocyfapCTBEHHbIV YHNBEPCUTET Ha 0byyeHure no
obpasoBaTe/ibHbIM MporpaMMamM BbiCLLero o6pas3oBaHWs - rMporpammMam 6akanaspuara,
cneumanuteTa, MarncTpaTypbl»,

—  CTO-2.5.7 «MpaBuna npuema B CypryTckuii rocyapCTBeHHbI YHUBEPCUTET Ha oby4yeHune no
obpa3zoBaTe/ibHbIM MPOorpaMMam BbICLLEro 0b6pa3oBaHUA - MPOrpamMmmMam MOArOTOBKM HayUHbIX Y
Hayu4HoO-MeAarornyeckux KajpoB B acnnpaHType»;

— (CTO-2.5.8 «[paBunia npvema B OHOKETHOE yupeXAeHVe BbiCllero 06pas3oBaHUs XaHTbl-
MaHCMNCKOro aBTOHOMHOroO okpyra - HOrpbl «CypryTtckuii rocyflapCTBeHHbIA YHUBEPCUTET» Ha
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obyyeHVe Mo obpa3oBaTe/lbHbIM MpOrpaMMaM BbiCLLEro 06pa3oBaHVA - MNporpaMmmam
OpAVHAaTYpPbI»;

— (CT0-2.5.13 «[MpaBuna npmema B CypryTcknii rocyiapCTBeHHbIN YHUBEPCUTET Ha oby4deHue rno
obpa3zoBaTe/ibHbIM NporpaMmMam cpesHero npodeccroHanbHOro 06pa3oBaHIsAY;

- (CT0-2.6.35 «[lopagok opraHmM3aumn akageMmyeckom MOBUAIBHOCTM O0byuYaroLMXcs Mo
OCHOBHbIM NpPodeccnoHasibHbIM 06pa3oBaTeNbHbIM MPOrpaMmMam BbICLLEro 06pa3oBaHUAY»;

—  CTO-5.4.1 «[Mopsagok c6opa 1 06paboTkM NepcoHaNbHbIX JaHHbIX PA6OTHMKOB, 0BYYatOLLIMXCS
N TPETBUX INLLY,

-  PW-2.6.2 «<Y4eT 1 KOHTPO/Ib NOCELLAeMOCTM 06YyUaOLMMNCS YUEOHbBIX 3aHATUNY;

—  MpuKasamu 1 pacrnopsiXXeHsaMn pekTopa;

—  pacnopsxeHVaMm nepBoro NpopekTopa;

— HacTtoAwwmm lNMNonoxeHniem.

1.8. Pabota MO opraHu3syeTca B COOTBETCTBUW C TPYZAOBbIM 3aKOHOZAATENbCTBOM POCCUICKOM
®egepauym 1 HacToaWwMM NonoxeHrem ¢ y4éToM niaHa paboTel OTaena.

1.9. B nepuog OTCyTCTBUSA (KOMaHAMPOBKA, OTMYyCK, 60ne3Hb) HayanbHuka MO ero ¢yHKUMMK
ncnosHAeT paboTHMK, Ha3HayYaeMblil B YCTAHOBMIEHHOM 3aKOHOM rnopsgke. /1nuyo, 3aMmellatoLee
HavanbHuka OTAena, npuobpeTaeT COOTBETCTBYHOLLME MpaBa W HECET OTBETCTBEHHOCTb 3a
Haznexallee NCNosIHeHVe JO/MKHOCTHbLIX 0653aHHOCTEN.

2. Uenn v 3agaun

2.1. Uenb pearensHoctn OThena:

— nNpuBAeYeHune NMHOCTPaHHbIX obyyatowmxcs B Cyply;

—  COAeNCTBME PasBUTUID MeXAyHapoAHoOW aesaTenbHOCTV CyplY u ykpenneHuro penyTauum
Cypl'Y B MexayHapoAHOM 06pa3oBaTe/lbHOM 1 HAy4YHOM CoobLLecTBe.

2.2. Ins foCTMXeHWA nocTaBneHHbIX Leneri OTaen petuaeT ciejyroLine 3a4a4un:

— MpuvBAeYeHVe WHOCTPaHHbIX rpaxgaH W nwmy,  6e3 rpaxgaHcTBa, B TOM  uucie
COOTEeUEeCTBEHHMKOB, MPOXMBAKOLLMX 3a PybexXoM (Janee ‘- WHOCTPaHHble rpaxgaHe), A5
obyyeHMss nNo ob6bpa3oBaTeslbHbIM MNPOrPamMMaM BbICLLero 0b6pas3oBaHWsA, AOMOAHUTENbHbIM
obpa3zoBaTesibHbIM NporpaMmmMam 1 nporpaMmmam -obmeHa B Cyply;

—  OpraHusaums BN30BO-MWUTPaLIOHHOI0 COMPOBOXAEHMS WHOCTPAHHbIX rpaxgaaH,
npurnawaemblx B CyplY Ana o6yueHus, CTaXMPOBKM, MPaKTUKK, y4acTusi B KOHdEepeHLWsX,
MacTep-knaccax, COBMECTHbIX MPOEeKTaX 1 VHbIX 06pa3oBaTe/ibHbIX U HAayYHO-MUCCe40BaTeIbCKMX
MeponpuaATUNAX; \

—  COMPOBOXAEHWE NHOCTPAHHbIX FPaxaaH, AoCTyNMBLLMX Ha 0byyeHune B CyplyY;

—  COMpOBOXJAeHue 'peannsaumy MporpaMMm MexAyHapoAHOW akajemMunyeckor MOBUIbHOCTY
0byuUaroLLMXCA 1 PabOTHUKOB YHUBEPCUTETA;

—  y4vacTve B AOKYMEHTaLMOHHOM ObecneyeHn MexayHapoAHOM fesaTenbHOCTU YHMBepcuTeTa.

3. PYHKLUM M NO/THOMOUUA

3.1. MO aBngaeTca opraHM3aUiOHHO-MeTOANYECKUM LIeHTPOM YHMBepcuTeTa No NHNLMWPOBAHNIO
N peannsaumn MeponpuaTAKM, CMOCOBCTBYIOLWMX YCTAHOBAEHUIO W PAa3BUTUIO MeXAyHapoAHOro
COTPYAHMNYECTBA, MPVBAEYEHUIO N CONMPOBOXAEHWNIO MHOCTPaHHbIX rpaXjaH.

3.2. MO yyacTtByeT B peanusaunu cnegyrowmx npoueccos CMK YHuBepcuTeTa:

- 1.2. «[lnaHVpoBaHne AeaTeNIbHOCTUY,

- 1.4 «MHbopmmpoBaHMe O gesaTenbHOCTUY;

- 1.7.«YnpaBneHue gokyMeHTaumnen»;

- 2.2.«[lpodpopreHTaLnNoHHasA fesTeNbHOCTbY;
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—  2.3.«/loBy30BcCKas NoAroToBKa;

- 2.5.«[Mpném obyuaroLmxcs»;

- 2.8. «YrpaBneHne KOHTUHIEHTOM CTYAEHTOBY;

- 2.10. «Peanunsauns nporpamMmm AONOAHUTENIBHOrO 06pPa30BaHNSA»;

- 4.1. «CouymanbHas noaaepxka COTPYAHVKOB N CTYAEHTOBY,

- 4.11. «MexayHapoaHOe COTPYAHNYECTBO».

3.3. MNpw peLueHmn NocTaBieHHbIX 3agay MO BbinonHseT ciegyrowime GyHKLNN:

1) 8 pamkax ebinoHeHUs 300a4u «[lpueseyeHUe UHOCMPAHHbIX 2paXO0aH U auy 6e3 paxcodaHcmea, 8
moMm Yuc/se coome4yecmeeHHUKO8, NPOXUBAOWUX 30 pybexcom (0asee - UHOCMPAHHbIe 2paxOaHe) 015
obyyeHus no 06pA308OME/NIbLHLIM  NPOCPAMMAM  8bICLWE20  06PA308AHUS,  OONONHUME/bHBIM
0bpasosamesibHbIM NPO2PAMMAM U hpo2pamMmam obmeHa 8 CyplY»:

— MNOWCK MapTHepoB, MOArOTOBKa W 3ak/touyeHVe CcorialleHuin (4oroBopoB) O MNapTHepCTBe
(coTpyaHunuectBe) CyplyY ¢ obpa3oBaTelbHO-KOHCANTUHTOBLIMU areHTCTBaMM, OCYLLeCTBAALLMMN
MeXZYHapOAHbIV  CTYAEHYECKNA  PeKPYTUHT, 3apybeXHbIMU  YHUBEpCUTeTaMW, HayYHbIMU
LeHTpamu;

— nposegeHne NpopopUEeHTALMOHHON PaboTbl CpeAn MHOCTPaHHbIX FPaXAaH;

—  VHMUMMPOBaHME N y4yacTve B peanm3saumy npoekTos Mo pekname v npogsuxkeHunto CyplyY B
ctpaHax CHI n ganbHero 3apybexbs;

— MJIAHVMPOBaHME W1 oOpraHM3aumMs noesfok paboTHUKOB CyplY-3a pybex aAns ydyactns B
MeponpuaATUAX MO MNPOABMXEHUIO obpa3oBaTesfibHblX fporpamm  CyplyY,. B TOM uucie B
MeXZyHapoZHbIX 06pa3oBaTe/ibHbIX BbICTaBKaX, ApMapKax, KoHGepeHUMsX, Kpyribix CToNax;

— yyacTve B MNOAroToBKe VHPOPMALMOHHO-MPE3eHTAUNOHHbBIX MPOAYKTOB,  OTHOCALLMXCA K
AesTeNlbHOCTY MO NPUBNEYEHNIO MHOCTPAHHbIX FPaXaaH N Pa3BUTUIO0 MeXAYyHapOAHbIX CBA3eN;

— MOArOTOBKa MpejioXeHnn No pa3paboTke obpasoBaTefbHbIX MPOrpamMMm Ais NHOCTPAHHBIX
0byuUaroLLNXCS;

—  KOHCy/NbTMpOBaHMe MHOCTPaHHbIX rpaxaaH, noctynatowmx B CyplY, no Bonpocam npriema Ha
obyuyeHVe n obyyeHus; {

—  OopraHu3aums otéopa MHOCTPaHHbLIX FPaXAaH Ana obyyeHus B Cyply;

—  OKasaHue coferncTsunsa npremHom kommccum Cyply npun nprvemMe JOKYyMEHTOB OT MOCTYMNAoLLNX
NHOCTPaHHbIX FPaxaaH; 3

2) 8 pamKkax 8elnosfHeHUA 3a0a4u  «Op2aHU3AYUA.  8U3080-MU2PAYUOHHO20 CONPOBOXOEHUS
UHOCMPOHHbIX 2paX00H, npuz2aauiaemelx 8 CyplY. 015 06ydyeHUs, CmaxuposKku, NPAKMUKU, y4acmus 8
KOHpepeHYUsx, Macmep-kaaccax, COBMECMHbIX NPOoeKmax U -UHbIX 06pa308amMeNbHbIX U HAYYHO-
ucc1edo8amesbCkUux MeponpusmuUaX»:

— odopMneHVe NpurialleHnii Ha Bbe3s B Poccuniickyo Pegepaumio, opopmaeHe yBeoMIeHN
O MNPUBBLITUN WHOCTPAHHBLIX TPaXAaH. (MUTPaUVOHHBIV Y4ET), MNpoA/eHVe BU3 W MPOYMX
A OKYMEHTOB;

— obecneyeHne nosyyeHus, O0OPMNEHWUs, BblAaYM, MPOAJIEHNS, BOCCTAHOBNEHNS BU3
NHOCTPaHHbIM rpaxaaHam;

—  MOHWUTOPUHI CPOKOB AEeWUCTBUS BU3 WMHOCTPAHHBLIX OOY4YalOLMXCA, MPUHATME Mep MNo WX
NpPOoANeHNIo;

— KOHTPO/Ab 3a CObNAeHVeM WHOCTPaHHbIMKU obydarowmmuca ¢efepanbHOro 3akoHa o
MUTPALMOHHOM yYeTe MHOCTPaHHbIX rpaxaaH B Poccurickon degepaumn;

— B3aumogelnicTBme ¢ pegepanbHbIMU OpraHamMu UCMOIHUTENbHOW BNacTn B chepe BHYTPEHHUX
Aen VM nxX TeppuTopuasibHbIMW  OpraHamu, OPraHoM WCMOJIHUTENIbHOW BacTh  XaHTbl-
MaHCMNCKOro aBTOHOMHOI0 okpyra - Forpsbl;
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3) 8 pamkax ewelnosnHeHUA 3a0a4u «ConpogoxcdeHUe UHOCMPAHHbLIX 2PAXCOAH, NOCMynuswux Ha
obyyeHue 8 CyplY»:

— OpraHu3aums 06£3aTeNlbHOr0  exXerogHoro MeAMLUMHCKOro CTPaxoBaHUS  WNHOCTPAHHbIX
obyyaroLmxcs;

—  KOOpAMHauMsA 1 COMPOBOXAEHMe npoLecca aganTaumm NHOCTPaHHbBIX FPaxaH, 0byyatoLLmxcs
B CyplY, BKtOUasa KOHTPO/Ib MX MNOCELLLAEMOCTU 1 YCeBaeMOCTN, MHPOPMUPOBAHME NX POAUNTENEN
N areHToB O COCTOSTHWUW Jien;

—  KOHTPO/b 3a TekyLlel 1 akageMn4ecKo yCrneBaeMoCTbio MHOCTPAHHbIX 06YYatoLLMXCS;

— yyacTve B MOHWUTOPWHre y4yebHOro npouecca COBMECTHO C MHCTUTyTamMu YHMBepcuTeTa Ha
OCHOBaHWK  PacrnopsXeHWn npopekTopa Mo Yy4ebHO-MeToAMYecko paboTe, BHeceHue
npeaoXeHNn MO COBEPLLEHCTBOBAHMIO NpoLiecca 0byyeHns;

—  OpraHv3aums MepornpuaTUii Mo MOBbLILLEHWIO YPOBHSA A3bIKOBOW MOArOTOBKW Npernojasarteneil
WNHCTUTYTOB (NPY HEOBXOANMOCTN);

— MpoBefieHVe aHanM3a CoOLUMaNbHO-ObITOBBLIX YC/IOBUI MHOCTPAHHbBIX OBOYYatoLLMXCS, BHECeHue
npeaoXeHNA NO VX yayYLLeHWNHo;

—  pasbACHEHME MHOCTPaHHbIM Oby4varoLMMca nopsijka obydeHus B Poccmiickoin Pegepaumn
rpaxzaH 3apybexHbIX CTpaH, NpaBul NPOXMBAHUA, BHYTPEHHEro pacrnopsaka U nepeasuXeHns
MHOCTPAaHHbIX FpaxaH rno tepputopun Poccurickori egepaLm, KOHTPOAb 3a UX COBNOAeHNeM;

—  COofeicTBMEe CTPYKTYpHbIM nogpasgeneHuam CyplY B 4acTh BBINOSHEHUSAX WX OYHKLWIA MO
OTHOLLEHWIO K MHOCTPAHHbIM 06YYatoLLMXCS;

— BOBJIeYeHMe BOJIOHTEPOB U3 uuCla OOy4valoLMXCA B BOCNUTATENIbHYHD paboTy ¢
MHOCTPaHHbIMY 0BYYatoLLNMCS;

— OpraHu3auus 1 nposejeHWe MeponpusaTUA MO ajanTauuy MHOCTPAHHBLIX OBy4YaroLMXCH K
npoueccaMm 0byyeHUs, MPOXMBAHUA B OOLLEXUTUW, NpebblBaHUA B ropoje U CTpaHe, a Takxe
npoBejeHMe KybTyPHbIX MePONPUATUIA;

— paboTa ¢ 3apy6exKHbIMM NapTHEPAMK MO CONPOBOXAEHWNIO MHOCTPAHHbIX 06YYatOLLXCS;

4) e pamkax eeinosnHeHusA 3a0a4u «ConposoddeHue peanuzayuu npopamMmm MexcoyHapooHoU
akademuyeckol MobUALHOCMU 06yYarOUWUXEA U pabomHUKO8 YHUBepcUmMemMax:

—  COMPOBOXJAEeHMe y4acTma obyyaroLmxcs 1 paboTHmkoB CyplY B nporpaMmmax MexzayHapoAHOW
aKageMmn4yeckorm MobUAbHOCT Ha BCeX 3Tanax NoAroTOBKWN U-peann3aumm;

- VIHWUMMPOBaHWe W peanusaums Meponpuatnin B8 CyplyY mn 3a pybexom, CrnocobCTBYHOLLNX
YCTAHOBNEHUIO U Pa3BUTUIO MeXAyHapoAHblX napTHepctB mexay CyplY wn 3apybexHbimu
YHUBEpPCUTETaMN U VHBIMU OPraHn3aumsMuy, paboTaroLwyiMim.B:061acTh BbICLLEro 06pa3oBaHus;

— yyacTuve B NeperoBopax 1 oCyLlecTBAeHe. B3aMOAENCTBMA C NPeACTaBUTENaIMM 3apyDbedKHbIX
YHUBEPCUTETOB 1N MeXAYHaPOAHbIX OPraHn3aLuii;

—  nHGOPMMpPOBaHKE . NOTeHUMaNbHbIX W . AENCTBYIOLWMX 3apybexHbiXx napTHepoB 06
obpa3oBaTesibHbIX  pecypcax  (AporpaMMax, - MepornpuaTusax) U APYrUX  HanpaBaeHUsX
peatensHoctn CyplY B CBSA3M C pa3BUTMEM MeXAYHAPOAHOro COTPYAHNYECTBa;

—  KOHCYNbTMpPOBaHMEe MO BOMPOCAM Yy4yacTUs B peanv3aunn MeXAyHapOAHbIX TPaHTOBbIX
nporpamM, MporpaMMm  MeXAyHapOAHOV aKaZeMUYeckon MOBUABHOCTK,  MeXAyHapOZAHbIX
naptHepcte mexay CyplY un 3apybexHbIMU yHMBepcUTeTamMy, MpUBAEYeHUS WHOCTPAHHbIX
rpaxgaH Aana obydeHuss no obpa3osBaTesibHbIM MpPOrpaMmaM  BbiCLLero 06pa3oBaHUS,
AOMNONHNTENIbHBIM 06pa3oBaTe/IbHbIM MPOrpaMMam 1 nporpammam obmeHa B Cyprly;

5) 8 pamkax eelnosHeHUs 3a0a4u «Ydacmue 8 0OKYyMeHMAUUOHHOM obecnedeHuU Mexo0yHapoOHOU
deamensHOCMU YHUBepcUumema»:

—  MoMoOLLb B NOAroToBKe K y4actmio CyplyY B MeXayHapOAHbIX MepPOnpUATUSX;
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— BejeHve [eNoBOW Mepenucky Mo HamnpasB/eHUIo MeXAyHapoAHOro CcoTpygHuU4YecTBa C
noTeHUMaNbHbIMU U AeNCTBUTENbHBIMY 3apybexXHbIMU NapTHepamu;

— NepeBOj Ha aHIMNCKNIA A3bIK TeKCTa AOKYMEHTOB, HEOBXOANMbBIX ANA fesTenbHocTy OTAena;
— yyacTve B pa3paboTke, peanmsauuv 1 MOHUTOPUHre MAaHOB coTpyaHuyectea CyplY n ero
CTPYKTYPHbIX MOApPa3AeneHnin ¢ 3apybexHbiMn napTHepamu;

—  y4YeT 1 XpaHeHVe MeXZAyHapOHbIX JOroBOPOB 1 cornaweHnri Cyply;

— ydacTve B NOAroTOBKE MeXAyHapOoAHbIX JOroBOpPOB 1 cornatueHuin Cyply.

3.4. PacnpegeneHve ob6s3aHHOCTEN MexXay paboTHuMKamm MO ocyLlecTBASeTCS Ha OCHOBe
AOKHOCTHBIX MHCTPYKUWI € Y4ETOM BHYTPEHHEN cneumnanmsaumm paboTHUKOB NO HaNpaBieHVAM
aeatenbHoctn OTaena.

3.5. HavanbHUK ©n pabotHnkn MO B COOTBETCTBUW C pacnpegeneHnemM 06s83aHHOCTeN B
AOMKHOCTHBIX MHCTPYKLMSAX A1A BbINONHEHWS CBOUX 06A3aHHOCTEN MMeoT Npaso:

— nNpuvBnekaTb (Mpy HeobXoAMMOCTU 1 MO COrIacoBaHMIO PYKOBOACTBOM) K peLleHUto 3a4ay B
npegenax komneteHunn MO pabotHukos CyplY, Bkitouas co3gaHne paboymx, MHNLMATUBHBIX U
3KCMepTHbIX rpynn;

- VIHWLMMPOBATbL NpoBejeHme 0bLLeyHNBePCUTETCKNX MeponpuaTui no npogunto MO;

— 3anpawwvBatb W MoayyaTb OT CTPYKTYPHbIX MOApasAeneHnit YHBepcnTeTa B YyCTaHOB/IEHHOM
nopsifike Heobxoanmyto ans pabotsl MO nHGopmMaLuto, MaTepurabl, CAYXXEO6HY 40KYMeHTaLUuIo;

— CO3blBaTb W MNPOBOAWTL COBELLAHWA MO BOMpocaM, BXOoAAwMM B KomneteHuunio MO,
npuBnekaTb 415 y4acTUA B HUX PaBOTHUKOB APYruX CTPYKTYPHBIX NoApa3jefieHnin YHBepCuTeTa;
— nocewaTb (nocsie npeaBapuUTeNbHOIO YBeAOMIEHWNS.  3aBefyolmx Kadeapamu) yuyebHble
3aHATUSA, NPOBOAMMBIE AJI MHOCTPAHHbIX 0OYYatOLLINXCS;

—  NoBbIWATb KBaNPMKaLMIO B COOTBETCTBUN C TPYAOBbIM KOAEKCOM Poccuiickon ®egepaumi;

—  yyacTBOBaTb B OpraH”3aLOHHO-METOANYECKOW, HOPMaTNBHO-A0KYMEHTaLIOHHOW,
NHGOPMALIMOHHO-TEXHOOTNYECKO, peknamMHo-NponaraHANCTCKOM pabote  Otgena "
YHuBepcuTeTa.

4. OTBETCTBEHHOCTb

4.1.MO ” ero HayanbHWK HeCcyT OTBETCTBEHHOCTb 3a HeHajnexallee U HecBOeBpPeMeHHOoe
BbINosHeHWe OTaenoM GyHKLNYA, NpeayCMOTPEHHbIX HACTOALUMM oNoXeHNeM.

4.2. Ha HayanbHuka OTAena Bo3naraeTcsi nepcoHanbHasi OTBETCTBEHHOCTb:

—  3a opraHusauuto gesTenbHocT OTAeNa MO BbIMOHEH IO BO3/10XEHHbIX Ha Hero 3ajay;

—  opraHuzauuto B OTzene onepaTBHOM U kauecTBEeHHOW. MOArOTOBKM UCMONHEHWS JOKYMEHTOB,
BeJieHVe efIoNpov3BOACTBaA B COOTBETCTBUNC AeCTBYOLLMMN NPaBUAAMU N UHCTPYKLUSIMU;

—  OpraHm3auuio BM30BO-MUMPALMOHHOIO COMPOBOXAEHWS MHOCTPAHHbIX FpaxaaH;

—  cobntoseHne paboTHkamu OTaena TPYA0BOW ANCLUMNANHGI, MpaBua BHYTPEHHEro TpyA0BOro
pacnopsiaka;

— noabop 1 paccTaHOBKY paboTHUKoB OTAena;

— obecneyeHVe COXPaHHOCTN MMYLLLECTBA, HAXOASALLErocs B MNO/b30BaHUN paboTHMKoB OTaena.
4.3. OTBeTCTBEHHOCTb PaboTHMKOB OTAeNa YCTaHaBAMBAETCH WX AOMKHOCTHLIMU UHCTPYKLUSMY,
MpaBunamn BHYTPEHHero TpyA0BOro pacnopsika, 4OKYMEHTUPOBaHHbIMY MpouedypaMu CUCTEMbI
MeHeakMmeHTa kayectBa CyplY, AelCTBYOLUM aAMUHUCTPATUBHLIM, YrONOBHbLIM, TPaXAaHCKUM
3aKOHOAATe/IbCTBOM.
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Pepakuma Ne 1
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5. B3anmMooTHoOLLEeHMS U CBA3U C NoAapa3aeeHUaMun

5.1. na JOCTVXEeHWA TMOCTaB/IEHHbIX LUener M peweHus 3agady OTgen B3aMMofericTByeT C
PYKOBOACTBOM, OOLLECTBEHHbIMY OpraHamMn ynpaBiaeHusi, MHCTUTYTamMu, kadeapamun 1 Apyrumu
CTPYKTYPHbIMW NOApa3feneHnaMn YHBepcuTera:

Aon>xHocTHOe nu1uo,

HanMeHoBaHue MonyyeHwue NMpepocTtaBneHune
nogpasgeneHvs
PekTop — npuKasbl; — OTYéTbl O MEXAYHapPOAHOW AeATeNbHOCTY;
— pacnopsixxeHns; —  NpesnoXeHVs Mo yay4LLEeHWHO AeaTelbHOCTU
— yKasaHusa no npoBejeHno Cypl'Y Ha MeXzlyHapOAHOM YPOBHE;
MeponpuaTUiA No — nnaHbl pabotsl MO
MeXAYHapOAHOW AeAaTeNbHOCTA
MepBbl NpopekTop — pacropsxeHus; — OT4YéThbl 0 paboTe MO;
— NpeAioXeHVs No niaHy —  NpeasoxXeHns Mo ynyyeHuno
paboTtbl MO; JearenbHoctun Cyply;

— YKasaHus No NpoBeAeHUIo
MeponpuUATUIA Ha
MeXZAYHapOoAHOM YpOBHe

nnaHbl pabotsl MO

YuéHblii coBeT, — BbINNCKN N3 NPOTOKONIOB - JOKYMeHTBI-MO; \
CoBeT no KayecTBy peLleHn — OTYET O BbINONHEHWW PeLLUEeHWA;
—  uHbopMaLmsa o yHKLMOHMpPoBaHN MO
AZMUHNCTPATUBHbI — KOMUWN HOPMATUBHbIX U — mpoekThl NpuKasos, nucem,
oTAen OPraHn3aLUMOHHO- OpraHm3aLOHHO-PacnopsafNTeNbHbIX
pacnopsagnTenbHbIX AJOKYMEHTOB | JOKYMEHTOB;
B COOTBETCTBUM CO CMNCKOM — nouToBas KOoppecnoHAeHL s ans
paccoinky; OTMNPAaBKMN

— 3anpocbl 0 NpejoCTaBAeHUM
nHpopmauumm no nopyyeHnsam

PYKOBOZACTBA;
— MOYTOBasA KOPPECNOHAEHLINSA
OTaen kagpos — peecTp JO/MKHOCTEN — _rpaduiky ovepesHbIX OTMyCKOB
YHVBepcnTeTa; pPaboTHUKOB;
—~GopMBI-LOKYMEHTOB A/151 — Tabenb y4yéTa pabouero BpemeHu;
3anonHeHus \ — ncnyebHble 3arnmnckn 0 NPUMEHEHUN K
paboTHMKam MO noouwipeHunii, o
npuBneveHnn pabotHnkos MO «
ANCUMNINHAPHOW OTBETCTBEHHOCTU
OTgen meHeAXXMeHTa =Kkonuun gokymeHtos CMK, — NpoeKTbl JokyMeHTOB CMK;
KayecTBa 06pa3oBaHUSA |. CBSA3aHHbIE C A€ATENIbHOCTBIO — cNlyXebHble 3annckun
OTtaena
OTaen Tpysa n — LOKYMEeHTaLMs, OTHOCALLAACA — MPOEKTbl AO/MKHOCTHBLIX MHCTPYKLWNIA;
3apaboTHON Naathl K geatenbHoct MO — CNIyXXebHble 3annckn
FOpuandecknin otaen — AOKYMEHTaLWs, OTHOCALLAACA | — MPOEKTbl JOKYMEHTOB A1 COr1aCcoBaHUS;
K geatensHoct MO — cnyxebHble 3anmnckn
OTaen opraHusaumm — AOKYMEeHTaL A, OTHOCALLAACH — JOKYMEHTbI ANA NPOBeAeHNs 3aKynoK
3aKynok K gearenbHoctn MO
OTaen no ¢B4A3aM ¢ - $oTo 1 BUAeOomaTepuansi —  VHbOpMaLMa AN pa3MeLleHns Ha caliTe
06LLeCTBEHHOCTbIO CyplY, pabota Haj pekaMmHbIMN

KaMnaHAaAM Ha NHOCTPAaHHOM A3blKe
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OTaen conpoBOXAeHUA | — AOKYMEHTALWs, OTHOCALLAACA | — C/y>XKebHble 3anncku;
MeponpUATUAI K gesTenbHoctn MO — TMPOEeKTbl AOKYMEHTOB Mo
MeXZYHapOoAHbIM MEePONPUATUAM.
OTaen no coumanbHOM | — AOKYMEHTALMs, OTHOCALLAACA | — C/Iy>XKebHble 3anncku;
noagepxke K gesTenbHoctn MO; —  unHdopMaumsa 06 MHOCTPaHHbIX CTyAeHTax
obyuyaroLmxcs — npwKassbl;
- nHdopmauns o
MepOonpUATUSAX
Komniekc o6LexnTuini - | — AOKYMeHTauus, OTHOCALLAACA | — CayXKebHble 3armncku;
K gesTenbHoctn MO —  unHdopMauusa 06 MHOCTPAHHbIX CTYAeHTaXx.
NHCTNTYThI, Kadeapbl — JOKYMEeHTauMs, OTHOCALAACA | — CyXebHble 3anuncku;
K fesTenbHoctn MO —  nHdopMaLUsA 06 MHOCTPAHHbLIX CTYAEHTaXx;
— MNAaHbl MEPOMPUATUIA C yHacTMeM
NHOCTPaHHbIX CTYAEHTOB
Bce cTpyKkTypHbIe — WHPopMaLma, MaTepuabl, — OT4eTbl MO 3anpocy
nogpasgeneHuns CNyXebHasa foKyMeHTauus,
YHunBepcuTeTa Heobxognmas Ans AeAaTeNbHOCTH
MO
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Me>xayHapoaHbIVi oTAen
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NncT perncrpaumm nsmeHeHU
®.1.0. aTta

Coaep>xaHue AaTta JaTa A
Ne . Homep pa6boTHMKa, BCTynJieHnA
N3MEHEHUNI N nx noanucaHva BHeceHus o
n3m. npukasa BHeclUuero . | N3MeHeHnn

KOOpAMUHATDI npukKasa N3MeHeHnN
N3MeHeHns B cuny
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JINCT 03HaKoOMJ1IeHuS

Ne n/n AOMKHOCTb $.1N.0. AaTta Noanuceb




