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CHnuCOK HCI0JIb3yeMBbIX COKPAIleHU

Al — JOKYMEHTUPOBaHHAsA MpoLeaypa

ECKJl - enuHas cucremMa KOHCTPYKTOPCKOM IOKyMEHTAIUU

ECII[[ - enunas cuctemMa nNporpaMMHOM IOKYMEHTAIUU

MU — METOJAUYECKUE UHCTPYKLIUU

HUP — HAy4YHO-HUCCIeA0BaTeNbCKasg paboTa

HUPC - Hay4yHO-HMcclemoBaTenbckas paboTa CTyJAeHTOB

OMKO - oTznen MeHemKMeHTa KayecTBa o0pa3oBaHuUs
OIl BO - obpa3oBatenbHasi mporpaMMa BBICILIETO 00Opa30BaHUs

OPK — of111ee pyKOBOJICTBO 1O KaU4€CTBY

I — MOJIO)KEHUE UHCTUTYTA

ITPK — IIPEACTAaBUTEIb PYKOBOJICTBA 10 KAYECTBY
I[ICII  — nmonokeHue o CTPYKTYPHOM MOAPA3ACICHUN
PU — paboyast HHCTPYKIIHS

CMK — CHUCTEMAa MEHEDKMEHTa KadecTBa

CTO — CTaHJAapT OPraHU3aLNU

™ — TEXHOJIOTHYECKAsA UHCTPYKIIHS

OI'OC - denepanbHbIi rocy1apcTBEHHBIH 00pa30BaTENbHBINA CTAHAAPT
KII — KapTa npoLeccoB

1. HaznayeHue 1 00J1acTh NPUMeEHEHUS

1.1. Hacrosmas gokyMeHTHpoBaHHas mpouenypa (manee — JII1) HanpaBieHa Ha peanu3allyio
paznena OOmero pykoBoJACTBa MO KadecTBY — «JlokymenTanunonHoe obOecneuenune CMK
Cypl'VY», pernmameHTHpys TPUHLMIBI YIOPABICHUS MTOKYMEHTAIIUEW B CHCTEME MEHEIKMEHTA
kauectBa (ganee — CMK), npunsiteie B bY BO «Cypryrckuii ToCy/1apCTBEHHBIM YHUBEPCUTET»
(manee — Cypl'Y, YHuBepcurer). '

1.2. Hacrosimas JAI1 Bxoaut B moxens mpoileccoB CMK Cypl'Y u obs3aTenbHa K MPUMEHEHHUIO
BCEMHU T0JIpa3/IeJICHUsIMU, TOHKHOCTHBIMHU JINIIAMU U COTPYAHUKAMHU Y HUBEPCUTETA.

1.3. JIIT MOXeT BBINOJHATHCSA C HCIOIb30BAHUEM -@BTOMATU3UPOBAHHOW HH(POPMAIMOHHOU
CUCTEMBI yIpaBIeHUS JOKyMEHTalnel, KoTopasi 00ecreyrBaeT:

— pa3paboTKy JOKYMEHTAIlUU U YHPaBICHUE T0KYMEHTOOO0POTOM;

—  HaAESKHOCTH M 0€30IacHOCTh 00PaOOTKU U XPAaHEHUS JOKYMEHTOB;

—  KOHTPOIIb MIPH paboTe ¢ JOKYMEHTaMHU;

—  HaOJI0JaeMOCTh U yIPAaBISIEMOCTh JTIOKYMEHTAITUH U 3aIMUCE;

—  BBIBEJICHUE U3 DKCITyaTallMU HE aKTyaJIbHOW JTOKYMEHTALIUH.

2. HopmaTuBHBIC IPaBOBbIe 0CHOBAHUA

JI1 pa3paboTana Ha OCHOBE CJIEIYIONINX HOPMATHBHBIX JTOKYMEHTOB:

— @epepanpublii  3akoH 0T 29.12.2012 Ne273-d3 «OO6 oOpasoBanuu B Poccuiickoii
denepanuny;

— TOCT P ISO 9000-2015 Cucremsl MeHemKMeHTa KauecTBa. OCHOBHBIC TIOJIOKEHUS U CII0BAph;
— TOCT P ISO 9001-2015 Cucremsl MeHEeKMEHTa KauecTBa. TpeboBaHus;

— TOCT P 52614.2-2006 PykoBonsmue yka3zanus rno npumenenuto I'OCT P ICO 9001-2001 B
cdepe oOpa3oBaHus;

— TOCT 2.105-95 ECKJI O6mue TpeboBaHuUs K TEKCTOBBIM JOKYMEHTAM;



consultantplus://offline/ref=84E8A887291C82E267D3FD5538D0A8E87085B7D40A669BC66FF666GC25I

4=t | CypryTekuii rocy1apeTBeHHbIi CMK Cypl'V AlI-1.7.1-16
& . -
3 E HHBEPCUTET o
‘,: /] yrusep Viupagiienne 10KyMeHTaIHell CHCTEMBI Penaxums Ne2
% b
~z CucTeMa MEHEIKMEHTA KAYECTBA MeHeKMeHTa KayecTBa ctp. 4 u3 49

— TOCT 2.503-90 ECK]] IIpaBuna BHECEHHS H3MEHEHUH;

— T'OCT 19.701-90 (MCO 5807-85) ECI1[] CxeMbl alropuTMOB, IPOIPaMM, JAHHBIX U CUCTEM.
O603HaueHus yCIOBHBIE U MPaBUJIa,

—  ¥YcraB BY BO «CypryTckuii rocy1apCTBEHHbIA YHUBEPCUTETY;

—  OPK CypI'Y O01iee PykoBoICTBO 110 KaueCTBY;

—  AII-1.7.2 «YupaBrieHue 3anucsIMm;

—  JII-5.13 «YnpaBienue JOKyMEHTOO00pOTOMY;

—  CTO-1.3.4 «IlpencraBurtesib pyKOBOJCTBA U YIIOJJTHOMOUYECHHBIE IO KAYECTBY»;

—  CTO-1.7.2 «YnupaBieHue noJI0KEHUIMU HHCTUTYTOBY;

—  CTO-1.7.6 «YmpapneH#e MOJI0KEHUSIMH O MOJIPA3ICICHUSIX U TODKHOCTHBIMU HHCTPYKITUSIMIDY,
— CTO-1.7.10 «YmpaBieHrne TEXHOIOTHISCKUMU MHCTPYKIIUSAMH HAyIHOU OMOIHOTEKN.

— CTO-5.13.2 «PacmiopsimutensHbIe ¥ MH)OPMAIIMOHHO-CIIPAaBOYHbBIE JOKYMEHTHI. TpeOoBaHms»;

— CTO-5.13.4 «Ilevatn u mrammsl Cypl'Y»;

— TICII-8.04 «IlonoxxeHue o cOBETE MO KaYyeCTBY»;

— TICII-8.13 «IlomoxxeHue 06 SKCIEPTHON KOMUCCHH apXHUBaY;

— TICII-8.32 «Ilonmoxxenue 06 Yuenom coBere Cypl ¥V».

3. TepMuHBI U ONIpeAeIeHUS

Axmyanuzayus Ookymenma — TPUBEICHUE JTOKYMEHTa B COOTBETCTBUE C TEKYIIUM
coctossHMeM AesteabHocTH U npoueccoB CMK Cypl'VY, HanpaBieHHOE Ha JOCTHXKEHUE Iesei
YHuBepcuTeTa, BKJIOYas LeJIu B 00J1aCTH KauecTBa.

Ayoum — CcUCTEeMaTHYECKH HE3aBUCUMBIM JTIOKYMEHTHPOBAHHBIM Mpolecc MOIYyYeHHs
CBHUJIETENIbCTB ayJJUTa U OOBEKTHBHOTO MX OLIEHUBAHUS JUISI OTPEACIICHUS] CTENICHH BBIMOJIHEHUS
KpUTEPUEB AYIUTA.

Jlokymenm — MaTepualbHbIH HOCHUTENh C 3a(UKCHUpOBaHHON Ha HEM HHQOpManuei,
KOTOpBI HMMEEeT PEKBU3UTHI, MO3BOJISAIONIME €ro HACHTU(UIHUPOBATh, M NpPEIHA3HAUYEH JUIs
nepeaydu B IessX 0OIEeCTBEHHOTO UCIIONb30BAHUS U XPAHEHUS.

Hokymenmupoeannas npoyedypa — JOKYMEHT, COACpPKAIUUN JOKYMEHTAJIBHOE OIHMCAaHUE
YCTaHOBJIEHHOTO CI0co0a (anropuTMa) oCyulecTBICHUS BUIa AesiTelbHOCTH 1in npouecca CMK.

3anuce — JOKYMEHT, COACPXKAMMA JOCTUTHYTBIE PE3YJIbTaThl WM CBHUIETENHCTBA
OCYILIECTBIICHHOU JI€SITEIbHOCTH.

Cmpameeus — J1aH JOCTUKEHUS JOJATOCPOYHON MIIH OOIIEH LEeH.

Kapma npoyecca — nokymMeHT, onpeaessiionuid alroputM ocyiiecTBienus mnponecca CMK
U colepkamuii MHGOpMaIUi0 00 €ro OCHOBHBIX aTpuOyTax, BKIIOYas IEIH, BXOJbI, BBIXOJIBI,
pecypchl, OTBETCTBEHHOCTD, MTOKA3aTENN PE3yJIbTATUBHOCTH MPOLECCa U METOAbl UX U3MEPEHUS,
MEpONPUATUS N0 YIYyYLIEHWIO, B3aMMOJCHCTBHMS TIpoliecca € €ro IOCTaBIIMKaMU U
notpeduTensaMu u apyrumu npoueccamu B pamkax CMK Cypl'V.

Memoouueckas uHcmpykyuss — JIOKYMEHT, COAEpPKALIM METOJMKY BBINOJHEHUS BHJA
nestenbHOCTH WK mpouiecca CMK winu ux oThenbHBIX omnepanuil (3TamnoB), B T.4. HA OCHOBE
TUIOBBIX (POPM TOKYMEHTOB.

Hopmamueno-mexuuueckas 0okymenmayus — TOKyMEHTBI, yCTaHABIIMBAIOIIUE TPEOOBAHMUSL.

Opucunan 0oKymenma no ynpasieHuro Kauecmeom — dK3eMIUIAp AOKYMEHTA, SIBISIOUINIICS
HCXOJIHBIM MAaTEPUAIIOM ISl KOMUPOBAHUSI.

Ionumuxa 6 obracmu kayecmeéa — OOIIME HAMEPEHHWS W HANpaBlICHUE IESTEILHOCTH
OopraHu3almd B 00JacTH KadecTBa, OQUIHMAIBGHO BBIPAXEHHBIE BBICIIUM PYKOBOICTBOM
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OTHOCSIIIMECS K KaYECTBY.

Honumuxa BY BO «Cypaymckutl 20cy0apcmeenHblll yHugepcumemy 8 o01acmu Kayecmeda —
JOKYMEHT, B KOTOPOM 3a(dUKCUPOBaHbI 00IIIMEe HaMEPEHUs U HarpaBieHus aestenbHoctu Cypl' Y
B 00JIaCTH KayecTBa, OPUIUAIBHO C(HOPMYIMPOBAHHBIE PEKTOPATOM M YTBEPKJIEHHBIE YUEHBIM

cosetom Cypl'V.

Ilonooscenue — ITOKYMEHT, YCTaHABIIMBAIOIIUN OOINIHME OPTraHU3alMOHHO-METOIHYECKUE
npaBuiia (HOPMBI) JIJISl OTIPEICIEHHOTO BU/IA ACSTEILHOCTH.

IIpocnescusaemocms — CHOCOOHOCTH — TMPOCIENUTh HUCTOPHIO, TNPUMEHEHHE WM

MECTOHAXO0KJIeHHE 00BEKTA.

IIpoyedypa — yCTaHOBIICHHBIH CIOCOO OCYIIECTBICHUS AEATEILHOCTH UITU TpOIIEcca.

Pyxoeoocmeo no rauecmey — nokyment, omnpeneinsiomuii CMK, onmceiBarommii eé
CTPYKTYPY U OTJEJIbHBIC JIIEMEHTHI.

Coenacosanue dokymenma — opuUIIMATHLHOE TOJITBEPKICHUE YIIOJIHOMOYECHHBIMU JTUIAMH,
MIPEICTABISIONIMMU 3aWHTEPECOBAHHBIE CTOPOHBI (YYacCTBYIOIIMMH B OMKMCBHIBAEMOM IpoIlecce
WU BUJAE JEATEIbHOCTH), COTrJacusi C pa3pabOTaHHBIM JOKYMEHTOM U BO3MOXKHOCTHU €ro
yYTBEPKICHUSI.

Cmanoapm opeanuzayuy — HOPMATUBHO-TEXHUYECKUH JTOKYMEHT, YCTaHABIMBAIOIIHIA
KOMILUIEKC HOpM, TMpaBwI, TpeOOBaHWN K BBHITIOJIHEHHUIO ATAroB (omepalui) o0pa3oBaTeIbHOM,
Hay4YHO-HUCCIIEIOBATEILCKOM M  HMHOTO BHJA JEATETbHOCTH, BKJIIOYash TpeOoBaHUS K
MIPOMEKYTOYHBIM U KOHEYHBIM PE3yJbTaTaM.

Ynpaenenue ookymenmamu — co3ianve MexaHu3ma UIACHTH(PUKALUN U TTPOCICKUBAEMOCTH
JNEUCTBYIOIUX U  pa3pabaThiBaéMbIX JOKYMEHTOB, TapaHTUPYIOIIETO CBOCBPEMEHHYIO
aKTyaJdu3alMil0 M 3aMEHy YCTapeBIIMX JOKYMEHTOB ~ UM MCKIIOYAIOUIETO HCHOJIb30BaHUE
HECOOTBETCTBYIOIIMX JOKYMEHTOB B MECTaX UX MPUMEHEHHUSI.

@opma — yYCTaHOBIIEHHBbIM oOpasen (OJaHK-HAa OYMaKHOM WM 3JIEKTPOHHOM HOCHUTEE),
MIpeTHA3HAYCHHBIH JIJIsl PETUCTPAIlMU TaHHBIX, IPEICTaBICHUS /WK cOopa nHpopMaIuu (3ammuceit).

Oxcnepmusza O0oKymenma — aHAIHM3 ~JIOKYMEHTa W YIOJTHOMOYEHHBIMH KOMIETECHTHBIMU
JUIIAMU  HA: aJeKBAaTHOCTh OIMCHIBAEMOM JAESITENLHOCTH, COOTBETCTBUSI €€ TpeOOBaHUSIM
BHEIIHMX HOPMATUBHBIX JOKYMEHTOB, YCTAHOBJEHHBIX K JaHHOMY BHUIY JEATEIbHOCTH;
cootBerctBUe TpeboBanusm ['OCT ISO 9001:2015, B3anMOIEHCTBYIOUIMX MPOIECCOB H
nokymentoB CMK Cypl'VY, Bkitouas TpeOoBaHUS K CTPYKTYpe U O0QOPMIICHUIO TOKYMEHTOB I10
YOPaBJICHUIO KAaueCTBOM; CTEMEeHb MPUMEHUMOCTH JOKYMEHTa [Jisi JIOCTHXKEHHUS Iiesei
YHuBepcuteTa, BKIIOYas IeId B 00JIaCTH KadecTBa Ha COOTBETCTBYIOIIUX YPOBHSX U B
COOTBETCTBYIOLIUX MOJIPa3/ICICHUSIX.

4. O01muye mMoJoKeHus

4.1. llenpro Tpoliecca sBAsETCS onTUMHU3anus U yHUuuKaiusa nokymMentoB CMK, ynpasnenue ux
YKM3HCHHBIM ITUKIIOM.
4.2. Tlponecc «Ympasnenus aokymentamueii CMK» Bxirodaer B ceOsi ClenyronIie OCHOBHBIC
MOATPOIIECCHI:
— ympaBJIeHHE TOKyMEHTaMu | ypoBHS;
— ympaBieHHue JOKyMeHTaMmH 2, 3 u 4 ypoBHS;
— yIpaBJIeHUE 3aMUCIMU;
yIpaBJjeHUuEe JOKyMEHTaMU 0a30BOT0 YPOBHS.
4 3. brok-cxemsl moAmpoieccoB npeacraBieHsl B [Ipunoxkenusx 1-3.
4.4. Bnapenbiiem mporecca «YmnpasiaeHue nokymeHntamnuein CMK» siBiasieTcs HadalbHUK OTIENa
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MEHEDKMEHTA KauecTBa oOpa3oBanus (1anee — HauanbHuk OMKO).
4.5. BxoaHbIe 1 BBIXOJHBIE JaHHBIE Mpoliecca MpeIcTaBleHbl Ha pUCYHKe 1.

BpIxoamr:
Bxon: Ynpasienue '
Crmcok mpoIieccoB :> JOKYMeHTanuen |:> —  Hokymentsl CMK;
CMK — Peectp noxymentos CMK

Puc. 1. BxonHble 1 BBIXOJIHBIE JaHHBIE Mpolecca «YpasieHue qokyMmentamnueit CMKy.

4.6. Kputepuu pe3ynbTaTUBHOCTH TpoIiecca:

— BBIIOJIHEHHE IUIaHA JOKYMEHTHPOBAaHUSA M  akTyaauzauuu JokymeHtoB CMK B
YCTaHOBJICHHBIE CPOKH;

— obecneueHue HeoOxoauMbIMH TokyMeHTaMu CMK Bcex cTpyKTYpHBIX HOJIpa3IeIeHUIH;

—  BBINOJIHEHUE TpeboBaHuil o noaaepxxanuio 1okyMeHToB CMK B akTyaqbHOM COCTOSIHHH.

5. Ctpykrypa noxkymenrannu CMK

5.1.CMK Cypl'V nokyMmeHTHpoBaHa B IIECTH YPOBHAX B COOTBETCTBHH CO CXEMOIi,
MPEICTaBICHHON Ha PUCYHKE 2.

5.2. JlokyMeHTalus IepBOTO-TPETHETO YPOBHEH CIIYKUT Il YIPABICHHS KAue€CTBOM.

5.3. JIOKyMEHTHI NEpBOT0 YPOBHS BKJIIOYAIOT CTPATETWH U MPOTPaMMbl pa3BUTHUS Y HUBEPCUTETA
(vHCTHTYTA, KOJUIE/DKA), KOHIICIIMH, MOJIMTHKH W-LENH, B T. 4. [[ONMUTUKY M Lelu B 001acTH
kayectBa. [Iporpammbl pa3BuTHs, KoHuenuuud u IlonuTuku pa3pabaThIBAIOTCA C  yYETOM
ctpareruu pazsutusa Cypl'V.

VYnpasnenue TokyMeHTaMu 1 ypoBHs OTpakeHO B pazzeiie 6 Hactosen 11

5.4. JlokyMeHTBI BTOPOTO ypoBHs BKItOUar0T O6miee PykoBoacTro 1o kauectBy (OPK).

OPK sBnsiercst ocHOBHBIM AokymeHTOM CMK| onuceiBaomumM €€ cTpykTypy. OTBETCTBEHHBIM 32
noanepxkanue OPK B pabodem coctossHum siBisieTcss HadanbHUK OMKO.

PK mnoapazgenenus cosnaercss Mo MPOU3BOJACTBEHHOUN HeoO0xoaumocTH. OTBETCTBEHHBIM 3a
nopaepkanne  PK  mogppasnmenenus B paboueM  COCTOSIHMM — SIBIAETCA  PYKOBOJHTEIND
MO/Ipa3ICIICHHUS.

5.5. JIokyMEeHTaM# TPETHETO YPOBHSI SIBIAKOTCS:

— Il — ¢pukcupyroT OCHOBHbBIE XapAKTEPUCTUKU MPOILECCOB U PErIAMEHTUPYIOT BBIMOIHEHHE
MexTyHapogHbIX ctanaapToB 1SO cepun 9001 B xone X peanu3aiumy,

— KapThl TPOIIECCOB — BKIIIOYAIOT B ce0si 000OIEHHOE OMUCaHUe Tpoliecca, ero OJoK-CXemy,
Matpuily orBercTBeHHOCTH ([Ipunokenne 4). Bee xapThl npoieccoB oObeauHsIOTCS B «KHHUTY
npoueccoB Cypl V.

5.6. OcHoBHOe TpeOoBaHHE K JIOKyMEHTaM IO YIPABIECHUIO KadueCTBOM — OOECIeYeHHE HX
MIOCTOSIHHOM MPUTOTHOCTH ITYTEM aKTyaJIn3aliy (CBOEBPEMEHHOTO BHECEHUSI M3MEHEHUN ).

5.7. JIokyMeHTBI YeTBEPTOTO YPOBHS CIIy)KaT 0OECIEUEHUIO0 KaueCTBa U BKIIOYAIOT:

—  CTaHJapThl OpraHU3aIUY;

—  TOJIOKEHUS UHCTUTYTAa, MEAUIIMHCKOTO KOJIJIEIKA;

—  TIOJIOKEHUS MOApa3AeeHUl cTyneHueckoro camoymnpanienus (nanee — [IIICC);

— MeToAuydeckue u pabouue uHCTpyKuuu (nanee — MU, PU cooTBeTCTBEHHO);

— TeXHOoJIorn4yeckue nHCTpyKuuu (nanee — THU);

—  OpraHM3allMOHHO-TIPABOBBIE JOKYMEHTBHI.
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5.8. IlonoxxeHus: MHCTUTYTa pa3pabaThIBalOTCS BHYTPU MHCTUTYTa Ha ocHOBe TpeOoBaHuil JII1
wimn CTO VYHuBepcuTeTa W OTpa)xaroT cHelUUKY ACSITeIbHOCTH HHCTHTYyTa B IIpolleccax
o0pa3oBaTeIbHON W/WIIM Hay4YHOU JedaTenbHOCTH. boree moapoOHO AaHHBIN MPOIECC OTPAKEH B
CTO-1.7.2 «YnpaBieHue MOJIOKEHUSIMU HHCTUTYTOB, MOJOKEHUSIMU METUIIMHCKOTO KOJIJIEKaY.
5.9. [lonoxkeHus: MEIWIMHCKOTO KOJUIEIKAa pPa3padaThIBAlOTCS BHYTPH KOJIIEIKa HAa OCHOBE
tpeboBanuii JII mmm CTO YHuBepcuTeTa W OTpa)xaroT CHEIU(HUKY AEATETbHOCTH KOJIIEIXa B
mpoueccax o0pa3oBaTelIbHON JAesITeNbHOCTH. bonee moapoOHO AaHHBIA MPOIECC OTPaKeH B
CTO-1.7.2 «YnpaBieHue MOJIOKEHUSIMH HHCTUTYTOB, MOJOKEHUSIMUA MEIUIIMHCKOTO KOJIIEKay.
5.10. M u PU paspabatbiBaroTCsi KaKk Ha WHIUBUAYAJIbHBIC, TAK U HAa KOJUICKTHUBHBIC padodme
MecTa.

5.11. TN pa3pabateiBatOTCs HA TEXHOJIOIMYECKHUE MPOLECCHI ONEPAllK, MPOTEKAIOIINE B HAYYHON
oudmoreke Cypl'Y. [Ilpouecc ympaBnenus THU omucan B CTO-1.7.10 «Ynpapnenue
TEXHOJIOTHUYECKUMH WHCTPYKIIUSIMHU HAYIHOU OUOITMOTEKNY.

5.12. Opranu3anMoOHHO-TIPAaBOBBIE JIOKYMEHTHI ~SIBISIIOTCSI TIPABOBOM OCHOBHOM JIEATEIILHOCTH
Cypl'Y um coxmepkaT IOJIOKEHHs, OCHOBAaHHbIE HAa HOpMax AaJIMHUHUCTPATUBHOIO IIpaBa H
00s13aTeNbHBIE [T UCTIOTHEHHUSL.
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Prc. 2. Crpvrrypa gokvMerToE CME Cyvpl'v.

5.13. K opranuzaiiOHHO-IPABOBBIM IOKYMEHTAM OTHOCSITCS:
VYcras Cypl'V;
YupeaurenbHblil 10r0BOp;
KonnexktuBHbINM 10r0OBOD;
[Tonoxenust o CTPyKTYpHbIX noapaszaenenusix (naiee — [CIT);
[TonoxxeHus 0 KoIerHalbHbIX (COBENIATENbHBIX OpraHax) OpraHu3alusix;
CrtpyKkTypa ¥ IITaTHAsl YUCIIEHHOCTD;
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[lITaTHOE pacnucaHue;

— JloJKHOCTHBIE MHCTPYKLMU COTPYAHUKOB (nanee — J);

— IlpaBuna BHyTpEeHHEro TPYAOBOTO paclopsaaKa;

— TlpaBuna BHyTpeHHEro pacnopsiaka 00y4arouxcs.

5.14. Ynupasnenne nokyMeHTamMu 2, 3 U 4 ypoBHS oTpaxkeHo B pazzemax 7 ,8, 9, 10, 11
Hacrosent 11

5.15. Ilpouecc ympaBnenust IICII, TIIICC u JIM 6onee moapo6Ho otpaxén B CTO-1.7.6
«YOpaBleHUE  TOJIOKEHUSAMHM O  CTPYKTYPHBIX  MOJPa3[€i€HUAX U  JOJDKHOCTHBIMU
UHCTPYKLIUSIMI.

5.16. K nokyMeHTaM IATOrO YPOBHS OTHOCSATCS JOKYMEHTBI, TOATBEPKIAIOIIAE OCYIICCTBICHUE
JeAaTeNIbHOCTH U 00ycioBieHHble TpeboBanusimu 11, kapramu nporieccoB, CTO, Ionoxenusimu, MU
U JIp. HOPMATUBHBIMU TPEOOBAHUSIMY, T.€. 3aNIOJHEHHbIE ()OPMBI, COCTABIISIOLINE IOKYMEHTAIIUIO TI0
TIOJITBEP K ICHUIO KAaueCTBa (Jlajiee — 3aIKiCH) U MPOrPaMMbl TIOBBIIIICHHS Ka4eCTBA.

5.17. Ynpasnenue 3anucsimu orpaxkeno B JI1-1.7.2. «YnpasieHue 3anucsiMm».

5.18. PacniopsinurenbHbie U MH(POPMAIMOHHO-CIIPABOYHBIE JIOKYMEHTHI BKJIIOYAIOT: IMPHUKA3bl,
pacTlopsDKEHHUs, TOBECTKU, MPOTOKOJBI M BBIMMCKU M3 TMPOTOKOJIOB 3acedaHui, CIy>KeOHBIE,
JOKJIaHbIE U OOBSICHUTEIBHBIE 3alIUCKH. ‘

VYnopaBiieHHe — pacHoOpsAMTENBHBIMH W WH(GOPMaNHUOHHO-CIIPABOYHBIMU - JIOKYMEHTaMHU
ocymiectBiserca B cootBercTBuu ¢ JI1-5.13. «Ympasnenue nokymeHnToo0opotom». TpeboBanus
K ux cogepxkanuto orpaxensl B CTO-5.13.2° «PacnopsautenbHble U HHPOPMALMOHHO-
CIpaBOYHbBIC JOKYMEHTHI. TpeOoBaHUs».

5.19. [llectoit — 0a30BbIi — YypOBEHb JOKYMEHTAI[UM BKJIIOYaeT B ce0s HOPMATHUBHBIC
dbenepanbHble W PETHMOHAIBHBIE JOKYMEHTHI (JIMIICH3UM, CBUACTEIBCTBA, aTTECTAaThl U
ceptuduKaThl, 3aKOHBI M TMOA3aKOoHHBIC akThl Poccmiickon denepanuu u XMAO — HOrpsi,
MpUKa3bl MUHUCTEPCTB U BegoMcTB Poccuiickoit ®eaepanun, nenapramentoB XMAO — Orpsl,
®I'OC BO, cranmaptel U TexHuueckue perinamentsl Poccuiickoit @enepaunn, CanlluHer u mp.),
OIKCHIBAIOIIHNE YCIOBUS (PYHKIIMOHUPOBAHUS Y HUBEPCHUTETA.

5.20. YnpasneHue JoKyMeHTaMHu 0a30BOTO YPOBHS OTpaXeHO B paszzene 15 nacrosimieit 1.

6. Ynpasaenue noxymentamu CMK 1 yposHs

6.1. ITpoext ctpaterun pazsutus Cypl'Y pazpabatsiBaercs pabodeil rpymmoil noj pykoBoACTBOM
MpPOpEeKTOpa IO pa3BUTHIO, MO pe3yipTaTaM pabOThl KOJJIEKTHBA YHHUBEPCHTETa Ha
CTpaTernuecKux ceccusix, mpuHuMaercs YueHbiM coBeToM Cypl'Y u yTBepkaaercs peKTOpPOM.
Crparerust pazBuTus ohopmisieTcst B COOTBETCTBHH ¢ [Ipumoxenuem 5.

6.2. IlporpaMMbl pa3BUTHS MHCTUTYTOB YHHBEPCHUTETa pa3padaThiBalOTCs pabOuMMU TpyIIaMu
COOTBETCTBYIOMIMX HHCTUTYTOB, 00CYK/IAIOTCS HA YYEHOM COBETE HHCTUTYTA.

[Tporpamma pa3BUTHS METUIIMHCKOTO KOJUIeKa pa3zpadaTeiBaeTcsl pabodell rpynmnon Koyuiemxa,
paccMmaTpuBaeTcs MeJarornieckuM COBETOM KOJIIEKa.

[IporpamMmbl pa3BUTHSI MHCTUTYTOB U MEIUIIMHCKOTO KOJIEKa MPUHUMAIOTCSI Y UEHBIM COBETOM
Cypl'V u yTBepk1at0Tcs pEKTOPOM.

6.3. Konnenuuu omuchIBalOT OCHOBHBIE NPUHIUIBI opranusauuu aeareiabHoctd Cypl'Y mo
OTJIeIbHBIM HaIPaBJICHUSIM 00pa30BaTeIbHOM, BOCIIUTATEILHONW U HAYYHOU J1eATEeIbHOCTH.
[IpoekT koHUIENUMH pa3pabdaThIBAETCS MPOPEKTOPOM IO HAMPABIEHUIO, COIJIACOBBIBAETCS C
3aMHTEPECOBAHHBIMU CTOPOHAMH, NpuHUMaeTcs YueHbIM coBeTtoM Cypl'Y u yrBepxkaaercs
pexTopoM. IIpoexT koHuenuuu opopmisercs B cOOTBeTcTBUM ¢ [Ipunoxenuem 5.
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6.4. IlonmuTHKY ONMUCHIBAIOT OCHOBHBIC NPHHIMIBI oOpranm3anuu pesrensbHoctn Cypl'Y B
OTJIEIbHOM 00JIaCTU NIeATEIBbHOCTH, pa3padaThiBalOTCS BJaJAETbLEM Ipollecca, MPUHUMAIOTCS
Y4eHBIM COBETOM U YTBEPKIAIOTCS PEKTOPOM.

[Tonutuku oopmitsiroTcst B COOTBETCTBUM ¢ [IpunoxxenueM 6.

Exeronno IlonuTuku paccMaTpuUBarOTCS Ha MPEIMET aKTyalbHOCTH M COOTBETCTBUE MHCCHHU U
CTpaTerMyeckuM 1ensiM YHuBepcuteTa. V3Menenus B IlonuTuku BHOCATCS 1O Mepe
HEOOXOIUMOCTH.

6.5. lokyment | ypoBHS BBOAWTCA B JCHCTBHE MO (AKTy TMOANMHUCAHUS €r0 PEKTOPOM
YHuBepcuTera, eciu MHOE He ykazaHo B pasnene | «Hasnauenue u o0nacTb NMpPUMEHEHUS
paccMaTpuBaeMoro J0KyMEHTa.

6.6. ITpoext IlonuTrky ¥ 1Iee B 001acTH KadyecTBa TOTOBSAT IMPEACTABUTENIb PYKOBOJICTBA IO
kauecTBy (nanee — [IPK) coBmectHo ¢ HauanbHukoM OMKO (nopsinok paspadotku Ilomutuku B
obnactu kayectBa oTpaxkéH B OPK), mnpunumarorcs Ha 3acenaHum Y4EHOro CcoBeTa
VYHuBepcurera, yreepxaatorcs pekropom Cypl'Vy.

6.7. llemrn B oOJacTH KavecTBa OMPEICISIIOTCA B COOTBETCTBHM , ¢ [lomuTHkoil B oOmacTw
KauyecTBa, BKIFOYAIOT 00s3aTENHCTBA 110 HEMPEPHIBHOMY YIYUIIEHUIO.

6.8. Opurunaisl fokyMmeHToB 1 ypoBHs xpanarcs B OMKO.

6.9. DnexTpoHHBIE BEpCHH JOKYMEHTOB | ypOBHS B 3amIMHIEHHOM (opmare myONMKYIOTCsS Ha
caiite YHHBepcuTeTa 1Mo aapecy http://www.surgu.ru/:

— Crparerust pazsutus Cypl'Y u konuenuuu — B pazaene CpeneHuss o6 yHuBepcutere /
JlokymenTsl / KoHIIENIINKM B CTpaTeruu;

— Tlonutuka B obmactu kauectBa — B pazaene O CyplV / I'apantus kauectBa / Ilonutuka B
o0acT KauecTna.

6.10. OTBeTCTBEHHOCTH 32 pa3MeIlleHHe TOKYMEHTOB Ha caifte HecéT HauambHuK OMKO.

7. I/I)]eHTl/I(l)I/IKaIII:ISI nokymenrtoB CMK

7.1. Unentudukanus nokymentoB CMK Cypl'V ocyiecTBisiercss B COOTBETCTBUU CO CIHCKOM
nporeccoB Cypl'Y (Ilpunoxenue 6).

7.2. IlonHoe o6o3HavYeHHE WICHTU(PUKALMOHHOTO HOMEpAa JOKYMEHTa BKIIFOYAET COKPAIIEHHOE
HauMeHoBaHUe THHa JAokymeHTa (TaGmuma 1), kparkoe HaWMMEHOBAaHWE WHCTUTYTa W
MEJIMIIMHCKOTO KOJUTeIKa (ToMbko Jyisi HokymeHToB Tuma I1JI), ero perucrpanoHHbIA HOMED,
rOJl yTBEPKACHUS:

XX - XXX y XXX - XX
THUI KpaTKoe pEerucTpaiOHHbIN roj
JIOKYMEHTa HanMEHOBaHHE HOMeEp YTBEPKIACHUS
MHCTUTYTA
(MenuuuHCKOT
0 KOJIJIEKA)

Hanpuwmep:
- JI1-1.4.1-17;

— TUI-UT'OuC-2.12.3-2019.
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Ta0muna 1

Coxpaménablie HauMeHoBaHus Tuna 1okymenta CMK

Tun fokymMeHTa Coxpaménnoe
HAaNMMEHOBaHUE

O6miee PykoBoICTBO 110 Ka4€CTBY OPK
KapTsl npoueccon KIT
JlokymeHTHpOBaHHas npoueaypa Al
CranjapT opranu3aiu CTO
IlonoxkeHne NHCTUTYTA, MEIUIIMHCKOT O KOJUIEKa I11
ITonoxeHue 0 CTpYKTYpHOM NOAPA3AEIEHUN [ICII
[TonoxxeHue nmoapasieIeHus CTyIEHYECKOTrO [IICC
CaMOYIIPaBJICHUS
JI0JDKHOCTHAS MHCTPYKLUS au
Meroaunueckas HHCTPYKLUS MN
Pabouas uncTpykuus PU
TexHoNormuecKass HHCTPYKIIHS HAy9HOU OMOINOTEeKH TH

7.3. Oco6ennoctu nnentudukamuu [ICII, ITTICC u 1N orobpaxens B CTO-1.7.6 «YnpaBineHnue
MOJIOKEHUSIMU O CTPYKTYPHBIX TOJpa3IeNeHUsIX U TOJDKHOCTHBIMU WHCTpYyKIusimMu», [1JI — B
CTO-1.7.2 «YnpaBneHue NOJ0KEHUSIMUA UHCTUTYTOB, HOJIOKEHUSIMU MEIULIMHCKOTO KOJIJIEIKa,
TU — B CTO-1.7.10 «YnpaBiieHHE TEXHOTOTUUYECKUMU UHCTPYKIIUAMHU HAyYHOH OMOIMOTEKNY.
7.4. Unentudpukaunonusiii Homep gokymenta CMK, Bkiiouast ero peiakiuio, MpOCTABISIIOT B
BEpXHEM KOJIOHTHUTYJIE Ha BCEX JIUCTaX JIOKYMEHTA.

7.5. Joxymentsl CMK 1 ypoBHs He momexar o0men uaeHTH(UKaINH.

8. Ynpasiaenue nokymentTamn CMK 2, 3 u 4 ypoBHs

8.1. [Ipouecc ynpaBieHUs] JOKyMEHTAMU CMK Cypl'Y 2, 3 u 4 ypoBHSI COCTOUT U3 CIIETYIOIIMX
JTaroB:

— TUTAaHUPOBAHHE U pa3paboOTKa;

— OJKCIEpTHU3a U COTJacOBaHHUE,

— BHEJpEHHUE U pacChlIKa;

— XpaHEHHE;

— BHECEHME U3MEHEHMI U aKTyaJau3alus;

—  BBIBEJICHUE JJOKYMEHTOB U3 KCILTyaTalllu.

9. IllianupoBanue u pa3padorka 1okymMeHToB CMK 2, 3 u 4 ypoBHs

9.1. Pazpabotka moxymentoB CMK ocyiecTBisieTcss COTJlacHO IUIaHYy JTOKYMEHTHUPOBAHUS U
akryanuzauuu JokymeHToB CMK (Ilpunoxkenue /), KOTOPBIM SBISIETCS MPUIOKEHUEM ILIaHA
pabotsr OMKO.

OcHoBaHMeM 17151 BKJIFOUEHUS B TUIaH SBIISIFOTCS:

— pesynbrarsl aHannza CMK BbICIIMM pyKOBOJICTBOM;

—  pe3ynbTaThl BHYTpEHHUX U BHeHUX ayautoB CMK Cypl'V;

—  pe3yabTaThl CAMOOIIEHOK M CaM0O00OCIIeTI0BaHUS;

— JaHHbIe MOHUTOpHUHTA npoueccoB CMK;

— J1aHHbIE U3MEPEHUS YAOBIETBOPEHHOCTH 3aMHTEPECOBAHHBIX CTOPOH;
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— aHanu3 TpeOOBaHMM BHEUIHMX HOPMATHUBHBIX JIOKYMEHTOB, paboroparenedl U Jp.
3aMHTEPECOBAHHBIX CTOPOH.

— JIJaHHBIE aHaJN3a aKTyaJIbHOCTU JOKYMEHTOB CTPYKTYPHBIX MOApPAa3/IeICHUH.

9.2. TpeboBanus k cTpykType u opopmieHuto nokymeHToB CMK orpaxkens! B [Ipunoxxenun 8.
9.3. ns pa3pabotku gokymenta HauaabHHK OMKO dopmupyet pabouyro rpymnmy, KOTopas:

—  ompenesseT Biajeiblia nporecca (OTBETCTBEHHOTO pa3padoTUuKa);

— paspabarbIBaeT cxemy Ipolecca;

— paspabarbiBaeT HeoOXxoaumblie (OpPMBI 3amucH (€cli OHHM SIBISIOTCA 00s3aTeIbHBIMU B
COOTBETCTBUU € TpeOOBaHUAMHU 3aKOHOIaTeIbCcTBa Poccuiickoit denepaiuu, TO UX HE BKIIOYAIOT
B nokymeHT CMK);

— M3y4yaeT BHEIIHME HOPMATHUBHbIE TpPEeOOBaHUS K OMNHCHIBAEMOMY IIPOLIECCY, BKIOYAs
tpeboBanus ctangapra [OCT ISO cepuu 9001;

— ompenenseT TUI JoKyMeHTa (coBMecTHO ¢ HadabHIKOM OMKO);

—  OmpelessieT OCHOBHBIE 3Tallbl POLIECCA U 30HbI OTBETCTBEHHOCTH.

9.4. Pe3ynpTaToM dTarma MIaHUPOBAHUS U pa3pabOTKH SBISIETCS TPOEKT JOKYMEHTA.

10. OkcnepTH3a u corJjiacoBanue 1okyMeHToB CMK 2, 3 u 4 ypoBHs

10.1. [Ipoexkr pokymenta CMK B 3JI€eKTpOHHOM BHUJE HANpaBISIETCS OTBETCTBEHHBIM
pa3pabOTYMKOM Ha DOKCIEPTU3Y U COIVIACOBaHME. B  4HClIO 3KcnepToB. BXOAAT BCE
3aMHTEPECOBAHHbIE JIMIA, BKJIIOYas, B o00s3aTelbHOM Tmopsake, HavaibHuka OMKO wu
HayaJIbHUKa FOPUINYECKOTO OTJIENA.

10.2. DkcnepThl OLEHUBAIOT MPOEKT JOKYMEHTA B COOTBETCTBUU CO CBOUMHU ()YHKUIMOHAIBHBIMU
00513aHHOCTSIMHU.

10.3. Hauaneauk OMKO nipu npoBeIeHNH 3KCIIEPTU3bI OLICHUBAET:

—  cootBercTtBue AokymeHTa ero tumy (IA1LI, KIT, CTO, I'JI, TICIL TITICC, PU unu MN);

—  nasHayeHue (LleJb) JOKYMEHTA M €r0 00J1aCTh NPUMEHEHHS;

—  [paBWIBHOCTH cchllOK Ha MyHKTHI cTanaapta [OCT ISO cepun 9001;

—  COOTBETCTBHE MHCIOJb3YEMBIX TEPMHHOB. W OIPEICICHUIM, Haauuue HeoOXOAUMBIX
0003HAUCHUI U COKPAUICHHUI; >

—  COOTBETCTBHE CTPYKTYpbI-# 0(OPMIICHHUS YCTAaHOBJICHHBIM TpeboBaHusaM HacTosimen JT1.

W npucBanBaeT naeHTU(PUKAITMOHHBIA HOMED.

10.4. DkcnepTu3a HayalbHUKOM HOPUJIMYECKOTO OTJeda MPOBOJUTCA IIOCIE CHATUSA BCeX
CIIOPHBIX BOIPOCOB, BO3HUKIINX B X0J1€ IPOBEIEHUS MPEAIIECTBYIOUIUX IKCIIEPTHU3.

10.5. Tloce TOoro kak OTBETCTBEHHBIN pa3paboTUnK (BiIaAenel] mpolecca) YCTpaHsIeT CIeIaHHbIe
3aMeyaHus, JOKYMEHT OTIPABIISETCS Ha MOBTOPHYIO SKCIEPTU3Y BCEM YUaCTHUKAM.

10.6. KouTposnp 3a CBOEBPEMEHHBIM MPOXOXKICHHEM TMPOLEIYPhl IKCIIEPTH3Bl M COTIaCOBaHMA,
pa3pabaThIBAEMOTo JOKYMEHTa, OCYIIECTBIISIET OTBETCTBEHHBIN pa3padOoTUHK (BIaIesel] poIecca).
10.7. dakT cormacoBaHMsl TMOATBEPKIAETCA TMOAMHUCIMHM JODKHOCTHBIX JIMI[ Ha JIMCTE
COTJIaCOBaHUSA (TUTYJBHBIH JIUCT).

10.8. Pe3ynpraToM 3Tama SKCIepTU3bl U COINIACOBAHMS JOKYMEHTA SIBIISIETCS COITTACOBAHHBIN JJOKYMEHT.

11. Bueapenue u paccbuika 1okyMeHToB CMK 2, 3 1 4 ypoBHs

11.1. CornacoBannabie nokyMeHTHI CMK Cypl'V mpunumarorcs Yu€neim CoBetom CyplVY
u/unn COBETOM IO Ka4eCTBY B COOTBETCTBHH C UX MOJHOMOYHSMH, coriacHo YcraBy CyplV,
[1CTI-8.32 «Ilonoxenue o6 Yuenom coBere Cypl'¥V», IICII-8.04 «IlonoxxeHue o coBeTe IO
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KayecTBY».
11.2. Bce noxymenTtsl CMK yTBepkaar0TCsl pEKTOPOM MOCie TPUHIATHS Y YEHBIM COBETOM H/HIIN
CoBeToM 10 KauecTBYy.

11.3. loxyment CMK BBOauTCSl B JIeiiCTBHE HAa OCHOBAHWHW BBIIMMCKH U3 MPOTOKOJA 3aCeIaHUs
Cogera no (axty noamucanusi ero pekropom Cypl'Y, ecnu mHOe He ykazaHo B pazjene 1
«Ha3znauenue n 0071aCTh IPUMEHEHHUS PACCMATPUBAEMOT'0 JOKYMEHTA.

11.4. IlpuHATBIH U YTBEP)KISHHBIH MOKYMEHT (SJEKTpOHHAs BEpCHsl) MyOJHMKYeTCsS Ha cauTe
YuuBepcuteta 1o aapecy: http://www.surgu.ru B pasaene CoTpyaHuky / JIOKyMEHTbI CHCTEMBI
MEHEPKMEHTA KaueCTBa B COOTBETCTBHUH C UJEHTU(HUKATOPOM JOKYMEHTA.

11.5. Tlopsiok myOIMKAIMU SJEKTPOHHON KOIUHU IOKYMEHTA TI0CJIe BHECEHUS B HETO M3MEHEHMIA:

— wunxeHep OMKO BHOCHT B TEKCT JOKYMEHTa NIPHUHATHIE HW3MEHEHHMsI COIVIACHO JIMCTY
BHECEHHUS M3MEHEHUH, 3aloJHSET JHMCT PErUCTpalid HM3MEHEHUH, «HAKIAJbIBAaeT» (OHOBYIO
Haganuch «Cypl'Y» (Ilpunoxenue 9, 2 yactp);

— TOJY4YEHHBIH JOKYMEHT coXpaHsieTcsi B (paiiyie, B Ha3BaHUU KOTOPOTO YKa3bIBA€TCS CPOK
pemieHus O BHECeHWH w3MeHeHu#, Hampumep — [I1-1.7.2-13 ympaBienuwe 3amucsiMu C
m3MeHeHussMu oT 18.11.2014r. mporokon YC NelO;

— HOBas Bepcus JOKyMEHTa MyOJUKyeTCsl B yCTaHOBJICHHOM Mopsiyike Ha caiite Cypl'V;

— OJHOBPEMEHHO ¢ MyOJMKanueil BEepCMU C BHECEHHBIMH W3MEHEHUSIMH, MyOIMKYeTCs
OOBSIBIEHUE O BBIXOJIE€ HOBOM BepcHU JOKyMeHTa B pazzaene «CoTpynHUKY/OOBSBICHUS H
yaansieTcss Ipelplaylias Bepcus JOKYMEHTa (€ciid CPOK BBEACHMSI B JIEHCTBUE JIOKYMEHTA C
W3MEHEHHMSIMM HE OrOBOPEH CHELMAIBHO, MHAY€ NPEIbIAYyIIas BEPCHs JOKYMEHTa YIaJseTcs
II0CJIE 3aBEPUICHUS CPOKa €€ IEUCTBHUS);

— 3allWIICHHas KOMHsA JOKYMEHTa C BHECCHHBIMH - W3MeHeHusiMu (B Qopmarte pdf)
otnpasisercs nwxxkenepom OMKO Brnazensily mpouecca no 3JeKTPOHHOM MOYTE.

11.6. PykoBoguTens MOApPA3JACIEHUSI MOXKET CaMOCTOATENIbHO, MPOU3BOIUTH TUPAKUPOBAHUE
JIOKYMEHTa B HY’)KHOM KOJIMUECTBE C caiiTa YHHUBEpCUTETA.

11.7. OTBETCTBEHHOCTh 3a O3HAKOMJIEHHE = COTpYAHHUKOB c jgokymeHtamu CMK Hecer
PYKOBOJUTEND MOAPA3ACTICHUSI.

11.8. Cpok O3HaKOMJICHHSI COTPYJHUKOB C BHOBb TIPUHSATHIMH JOKYMEHTaMH, a TaKke C
W3MEHEHHMSIMH B HHWX, HE JIOJDKEH TIPEBBIIATh 5 paboyux JHEH ¢ MOMEHTa MX BBEJCHUS B
neiicteue. B ciydae OTCYTCTBUS ~COTpYIHMKAa Ha padOTE€ MO YBAXKUTEIbHBIM NpPUYUHAM
(KOMaHAMPOBKA, OTHYCK, 0OJE3Hb) CPOK O3HAKOMIICHHS C JOKYMEHTOM — ISTh pabouyux IHEH
MIOCJIE BBIXOJA COTPYAHMKA Ha pa0doTy. DaKkT O3HaKOMIIEHUSI COTPYIHUKOB ¢ JokymMeHToM CMK
MOJITBEPIKIACTCS MOAMUCHIO COTPY/IHKUKA B iHcTe o3HakoMieHus ([Ipunoxenue 10).

11.9. PesynbpTaToM 3Tana BHEJAPEHHE U PACCBUIKA SIBISIETCS YTBEPKACHHBIM, BHEJIPEHHBIA U
ony0nnkoBaHHbIN-10kKyMeHT CMK.

12. BHecenune U3MEHEeHMIT U AKTyaJau3auus J0KYMEHTOB 2, 3 U 4 YPOBHS

12.1. Buecenue u3MeHeHH U gomojgHeHH B JoKyMeHThI CMK mpoucxoauT mo cieayroImm
NPUYUHAM:

— 1o pe3yabratam aHanu3a CMK co cTOpOHBI BBICIIETO PYKOBO/ICTBA;

— [0 UTOraM NPOBEJICHUS BHEIIHUX U BHYTPEHHUX ayJAUTOB;

— TIpu BHeceHMH u3MeHeHwui B [lonmutuky B 00acTH Ka4ecTBa;

— [PU U3MEHEHUSX BO BHYTPEHHUX M BHEIITHUX HOPMATUBHBIX JOKYMEHTAX;

—  IIpU U3MEHEHUSX B OPraHU3AIMOHHOM CTPYKTYPE U JOKHOCTHBIX 00SI3aHHOCTSX;
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—  TIpU U3MEHEHUH BHEUIHUX HOPMATUBHBIX IOKYMEHTOB.
12.2. PykoBoauTenn MOApAa3AEICHUN, KOTOPHIE YYacTBYIOT B peajH3allH MIpoIlecca HE pexe
OJTHOTO pa3a B roj (eciau He TpeOyeTcs yalle, UCXOAs U3 Crenu(UKU Mpoliecca) caMOCTOATEIbHO
JOJKHBI TPOBOAUTH MPOBEPKY IOKYMEHTOB Ha aKTYaJIbHOCTb.

12.3. UaunmatopoM BHECEHHS W3MEHEHUH M JIOTIOHEHHH MOXET OBITh TI000H COTPYIHHK
VYuuepcurera. J{ns 3Toro HeoOXOAMMO TOJATOTOBUTH JIUCT BHECEHHS U  COTJIACOBAHUS
namenenuit (Ilpunoxkenne 11) W mpeaocTaBUTh €ro BIAAEibIy mpoiecca (OTBETCTBEHHOMY
pa3paboTunKy nokyMeHTa) uinu HadabHUKYy OMKO ¢ npeioxkeHusiMu 0 BHECEHUU U3MEHEHUIN
u nononHeHui. [Ipeasioxxenne paccMaTpUBaeTCs OJydaTeaeM, — IPU MOJI0KUTEITLHOM PEIIEHUN
O BHECEHMHM W3MEHEHHWI, — COTJacoBBIBAETCA CO BCEMHU 3aWHTEPECOBAHHBIMU CTOPOHAMH,
y4acTBOBABIIMMU B COTJIACOBAHHUU JIOKYMEHTA, U MPOXOJUT CTAaHJAPTHYIO MPOILEAYPY MPUHSTHS,
B 3aBUCUMOCTH OT THUMa JOKYMEHTa, B KOTOPbI BHOCSTCS M3MEHEHHS B COOTBETCTBUU C
.. 11.1-11.4 nacrosmeit JI1.

12.4. Ecnu u3MeHEeHHs HOCAT He3HaunuTeabHbIN xapakTep (<50% oOmiero o0béMa J0OKyMEHTa), TO
OHM (PUKCHUPYIOTCSI B JIUCTE BHECEHHUS W COTJacoBaHUsA M3MeHeHu# (cm. m. 12.3) u BHOCATCS B
JOKYMEHT WYyTeM 3alojHEHUs jucta peructpanuu w3MmeHeHwin ([Ipunoxenue 12). Ecnm
W3MEHEeHHs 3HauuTelnbHbl (>50% obmero o6béMa HOKYMEHTa), TO TMPOHCXOANT MEepeu3gaHue
JAaHHOTO JTOKYMEHTa C U3BMEHEHHEM HoMepa pefakuuu. B 3rom ciyyae npeablayliuil SK3eMIusp
annynupyetcs (oTmensiercs) u xpanutcsa B apxuBe OMKO B cootBercTBUM € pasaenom 14
Hacrosient 11

12.5. JloBeaeHue 10 CBEICHHUS PYKOBOJIWUTENEH MOApas3/eNeHuid W CIy)k0 O BHECEHHBIX
W3MEHEHUSX MPOUCXOUT coriacHo 1. 11.5 nacrosimeit 1.

12.6. PykoBoguTenb  MOApa3AeNieHUss  OCYLIECTBISET - O3HAKOMIICHHE  COTPYAHUKOB  C
W3MEHEHUSIMH, C BHECEHHEM COOTBETCTBYIOIIEH MH(OPMAINH B IUCT 03HAKOMJICHUSI.

12.7. Tlepeusnanue nokymenra CMK ocymectsisieres coritacHo paznenam 10, 11 nacrosimeit JAI1.

13. BoiBenenue 1okymentor CMK 2, 3 1 4 ypoBHSI H3 IKCILTyaTAIHH

13.1. Noxymentsi CMK BBIBOASTCS W3 IKCIUTyaTallMu B ClIy4ae MOTEPU HEOOXOIUMOCTH B UX
WCIIOJIb30BAHUH. >

13.2. TlpuyuHbL, M0 KOTOPHIM JOKYMEHT TePsieT HEOOXOAMMOCTD 1Ji1sl Y HUBEpCUTETA!

— U3MEHEHHUE OPTaHU3AIMOHHON CTPYKTYPHI WU IITATHOTO PACIUCaAHMS;

— U3MEHEHUE MPOU3BOJCTBEHHBIX MPOLIECCOB;

— ontumuzanus cucreMsl JokymeHntanuu CMK.

13.3. MuunmaTtopaMu BBIBEJICHUS JTOKYMEHTa MOTYT SIBISITHCS: PYKOBOJHUTENHh CTPYKTYPHOTO
MOAPa3ACIICHHs, KOTOPBIN NHUIIET Cyx)e0Hyro 3anucky B OMKO, nu6o nauvansauk OMKO.

13.4. BeiBesieHre TOKYMEHTOB M3 SKCILTyaTaI[iH OCYILECTBISIETCS B CIydae MOTepru HEOOXOAMMOCTH
JOKYMEHTA JUIsl YHUBEPCUTETA:

— aBTOMAaTHUYECKH — IIPU BBEJACHUU HOBOM BEPCUU JOKYMEHTA;

— Ha ocHoBaHUU pemieHuss CoBeTa Mo Ka4eCTBY, B KOTOPOM yKa3aHa MIPUYMHA €TO BBHIBE/ICHMUSI.
BriBeieHHBIN U3 IKCILTyaTalluy JOKYMEHT NIepeaacTCs B apXHB OT/IeNa.

13.5. JIns BkIIOUYeHHWE B TOBECTKY 3acenanus CoBeTa 1O KadecTBY JOKYMEHTa [UIsl €ro
BBIBEJICHHMSI W3 OJKCIUTyaTalldd HEOOXOJUMO COIJIACOBaHUE CIEAYIONIUX 3aMHTEPECOBAHHBIX
CTOPOH:

— OPK —IIPK, nagansank OMKO;
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— JII — navanpHuk OMKO, pazpabotuuk (Biazmenel mpoiiecca), MPOPEKTOP KYypHUPYIOIIUA
NEATEIBbHOCTh PACCMAaTPUBAEMOI0 TOKYMEHTA;

— CTO, PU, MU, TICII (permaMeHTHPYIOIINE ACATEILHOCTh OOIIECTBEHHBIX CTPYKTYp), IITICC —
HavyambHUK OMKO, pa3paboTunk, MPOpeKTOp KypUPYIOIIUI JesSTeIbHOCTh paccMaTpHUBaEMOro
JNOKYMEHTA,;

— TICII (kpome CTPYKTYpHBIX MOApA3AEICHUMN, pPErJaMEHTHUPYIOIIUX  JAESITEIbHOCTh
OOIIECTBEHHBIX CTPYKTYp) — HauanbHuKk OMKO, HavanbHUK IOPUIMYECKOTO OT/eNa, HaYalbHUK
IJJAHOBO-3KOHOMHYECKOTO OT/EJIa U PYKOBOAUTEND CTPYKTYPHOTO IIOpa3/IelICHHUS;

— JW — navanpnuk OMKO, HavanbHHUK IOPUAMYECKOTO OTJENa, HAaYaJIbHUK OTIENa KaJpoB
PYKOBOAUTEND CTPYKTYPHOTO ITOAPA3ACIICHMUS;

— IIJI — navanpHuk OMKO, nupexkTop HMHCTUTYTa (AUPEKTOP MEAMIIMHCKOIO KOJUIEIKA),
CEKpeTapb YUEHOTO COBETa MHCTUTYTA (TOJILKO JUISI HHCTUTYTA).

13.6. DneKTpOHHBIC KOITUU BBIBEJIEHHBIX U3 dKCIDTyaTtanuu nokymeHToB CMK, pa3menieHHbIX Ha
caiTe YHHMBEPCUTETA YAAISIOTCA U 3aMEHSIOTCS HOBBIMH B YCTAHOBJIEHHOM B II. 11.5 HacTosmen
JII nopsinke. DIEKTpOHHBIE BEPCUU JOKYMEHTOB, Xpansmuecs B OMKO, mepememiaroTcsi B
ANEKTPOHHYIO NANKy «APXUBY.

OTBETCTBEHHOCTD 3a 3aMEHY HEAKTYaJIbHBIX JOKYMEHTOB HeceT Hauanbauk OMKO.

13.7. TllonmMHHUK OTMEHEHHOI'0 JOKyMeHTa, 3a uckitoueHuem JIM, Ha THUTYJIBHOM JHCTE
UACHTHPUIUPYETCS MOMETKOH «OTMEHEH» C yKa3aHWEM JaThl BBIBEJICHUS U3 JKCIUTyaTalluu |
nomiexkut nepeMentennro B apxuB OMKO. B Peectpe noxkymenroB CMK npousBoauTcs otMeTKa
00 oTmeHe nokymeHTa B rpade «lIpumedanuey.

13.8. llogmuaauku JIW, yTpaTuBIIMX CHIy B CBSI3M € 3aMEHOW WX HOBBIMH, H3BIMAIOTCA W
bopmupyroTest B oTAeIbHOE J1en10. Ha 10KyMeHThI, TOMEIEHHBIE B JIEJI0, COCTABIISICTCS BHYTPEHHSA
OIUCh, JIUCTBI HYMEPYIOTCS, COCTaBIISIeTCS JIUCT-3aBEpUTENb, O(opMisieTcss OoONOoXKKa Jiena.
[TonHOCTHIO OGOPMIICHHBIE JIea MO OMUCSM MEPeNaroTCs MO OKOHYAHUU AEJIONPOU3BOJICTBEHHOIO
rojia Ha apXUBHOE XpaHEHHUE. b

13.9. Koruu, BbIBEIEHHBIX M3 OSKCIUTyaTallud  JOKYMEHTOB, XpaHsIUecs B CTPYKTYPHBIX
MOJpA3ICNICHUSIX, MOUIekKAT YHUUTOKEHUIO WM. MEPeMEeICHUI0 (MPH HEO0OXOJMMOCTH) B apXuB
CTPYKTYPHOI'O NOJPAa3AeNeHHs ¢ IOMETKOW Ha TUTYIBHOM Jucte «OtmeHen» wm «/lis cnpaBok»,
Ha OCHOBaHMH PELIEHUS pyKOBOAUTEIS CIPYKTYPHOIO OAPa3AEICHNUS.

Koy oTMEHEHHBIX TOKyMEHTOB M3bIMAIOTCS M3 OOpaleHMsI OTBETCTBEHHBIMHU 32 JJOKYMEHTOBE/ICHUE.
13.10. OTBeTCTBEHHOCTH 32 3aMEHY W/WIN YHHUUYTOXCHHE HEaKTyalbHBIX U JoKymMeHToB CMK B
MIOAPA3ACIICHNH, HECET PYKOBOAUTEb IIOAPA3ACIICHHUS.

14. Xpanenue nokymenro CMK 2, 3 u 4 ypoBHs

14.1. Mecto xpanenust nokymeHToB CMK 2, 3 u 4 ypoBHS WIM UX KONUH OIpeaensercs B
3aBUCUMOCTH OT THIIA JOKYMEHTa B COOTBETCTBUM C HOMEHKJIATYpOil J1e.
14.2. Opurunansl gokymeHToB, XpaHsarcs B OMKO. Opurunansl BbIBEIEHHBIX JTOKYMEHTOB
xpansitcss B apxuBe OMKO 10 mnosiBIeHUsS CIEIYIOUIEIO0 AapXHUBHOTO JOKYMEHTa, 3aTeM
nepenatorcst B apxuB Cypl'Y. Cpoxku xpanenuss nokymeHroB CMK B apxuBe OMKO
0TOOpakeHbI B Ta0HIIe 2.

Taomuna 2

Cpoku xpanenusi 1okymenToB CMK

Ne THI HOKYMEHTa Cokpaniénnoe | XpaHeHHe B XpaHeHue B
n/n oy naumenosanue | apxuse OMKO | apxuse CypI'Y
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1 | OOuiee PykoBOACTBO 1O KaueCTBY OPK 3 roga MOCTOSIHHO
2 | Kaptsl mporieccoB KII 3 roxga IIOCTOSIHHO
3 | JlokyMeHTHpOBaHHAs MPOIeaypa JIT S mer TIOCTOSIHHO
4 | CrangapT opranuszanuu CTO 5 ner MIOCTOSIHHO
5 | IlonoxxeHne MHCTUTYTA, TIOJIOKCHUE T1JI 3 roxga IIOCTOSIHHO
MEJUIIMHCKOTO KOJUIEKa
6 | [lomoxxeHne 0 CTPYKTYPHOM MOpa3IeICHIN IICIIT 3 roga MOCTOSIHHO
7 | JJoybKHOCTHASI MHCTPYKITUS panY| 3 roga MOCTOSIHHO
8 | MeTtoauveckast HHCTPYKITHS MU 3 roma IIOCTOSTHHO
9 | Pabouas MHCTPYKIIHS PU 3 roma MTOCTOSIHHO

14.3. Ilpu hopMupoBaHUU JOKYMEHTOB B MAIKH HEOOXOIUMO:

—  M3BIMATH JIUIIHUE SK3EMIULSIPHI M YEPHOBHUKHU JTOKYMEHTOB;

— perucTpupoBaTh JOKYMEHTHI, T[IOMEIICHHbIE B TAamNKy, B JIHCT€ pETrUCTpaIluu
(ITpunoxenune 13), moMeniacMbie B MAIKH.

14.4. 1lpyu XpaHeHHH JOKYMEHTOB B DJJEKTPOHHOM BapuaHTE, Ha3BaHUE €ro JOJHKHO
COOTBETCTBOBAThH MJICHTU(DUKAITMIOHHOMY HOMEPY M HAaUMEHOBAHUIO, yKa3aHHOMY Ha TUTYJIHHOM
JUCTE U XPAHUTCA B MANKaX B COOTBETCTBUU C BUJIOM JIOKYMEHTA.

DONEeKTPOHHBIE KOMHU OTMEHEHHBIX JIOKYMEHTOB JOMYCKAaeTCAd XpaHUTh B TAalKe ¢
HAaUMEHOBaHUEM «APXUBY.

14.5. YcrapeBiine AOKyMeHTHI, ocTaBieHHble B apxuBe OMKO cBblillie Cpoka XpaHEHUS IS
OTIPENICTICHHBIX IIeeH, JOJKHBI OBITh UACHTUPUIIMPOBaHBI «JlJ1s crpaBOK», U XPAHUTHCS B
YCIIOBUAX, UCKITIOYAIOIINX UX UCTIOIB30BAaHUE B KaUECTBE ACHCTBYIOIINX.

14.6. JIokyMeHTbI, KOTOpbIE B PE3Yy/IbTATEe UCIIOIB30BAHMS CTAIN HEUNTAEMBIMHU, «IIOTPEMAaHHBIMIY,
UMEIOT CWIbHO HAJOpPBaHHbIE WM  BBINAJAIONIME  CTPAHUIBL, JIOJDKHBI  CBOEBPEMEHHO
BOCCTaHABIIMBATHCS WITM U3bIMATHCS M 3aMEHSTHCS HOBBIMU OPUTHMHAIAMHU (KOTTUSIMH).

14.7. OTBeTCTBEHHOCTH 3a XpaHeHue nokyMeHTanuu CMK B cTpyKTypHOM NO/Ipa3/ieIeHUH HECET
PYKOBOAUTEND MOpa3/IeICHUS.

15. YnpasieHue 10KyMeHTaMmn 0a30BOro ypoOBHA

15.1. Kaxnpiii  pyKOBOAUTENb- MOAPA3ACIACHNUS] O00CCIeUrBacT HAJIMYKME B MOJpa3eiCHUN
aKTyaJIbHbIX BHEHIHUX HOPMATUBHO-TEXHUYECKUX JTOKYMEHTOB.

15.2. TIpoBepKy Ha aKTyaJbHOCTb MMEIOIIMXCS B MOJPA3JCICHUHU JIOKYMEHTOB PEKOMEHIYyeTCs
OCYIIECTBJIATh PYKOBOJAUTENIO MojpasfeneHuss He pexe 1 pasza B mecaun. [lpu Hamuuum
U3MEHEHMH OHM JIOBOJSATCS 1O CBEACHMS COTPYAHHMKOB. He akTyanbHble BEpCHM JTOKYMEHTOB
M3BIMAIOTCSA U YHUUTOKAKOTCS.

15.3. JIokyMeHTbl. BHEHIHEIO MPOUCXOXKICHUS, MyONMKyemble B O(UIMAIBHBIX HM3AAHUSIX
MUHHCTEPCTB U BEJAOMCTB, IIPUOOPETAIOTCS Yepe3 MOANUCHBIE KAaTaJIOTH M XPAHATCS B YMTAIbHBIX
3amax OuOmuorekn. C  ONpenNeNeHHONM NEePUOJUYHOCTBIO OMOIMOTEKOM YHHBEpcUTETa B
YCTaHOBJICHHOM MOpsiAKEe 0OpMIIsieTcs OAMUCKA Ha COOTBETCTBYIOLINE EPUOTUUECKUE U3TAaHHS.
15.4. TIpoBepka HaNMM4us U aKTyaJIbHOCTH BHEIIHEH HOPMATHMBHO-TEXHHUYECKOW JOKYMEHTAlUU
10 BCEM IPOIIECCAM OCYILECTBISAETCS TP MPOBEACHUH BHEIIHUX U BHYTPEHHUX ayAUTOB.

16. OTBeTCTBEHHOCTDH

16.1. OTBeTCTBEHHOCTh MO pa3paboTKe, COIIACOBAHUIO, VYTBEPXKICHUIO U  BBIBOAY U3
skcmtyatanuu jokymenToB CMK npuBenensl B Matpuiie otBeTcTBeHHOCTH (Tabmuma 3).
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CMK CypI'Y 1I1-1.7.1-16
HUBEPCUTET <~
y P Yupasiienue J0KyMeHTalMel CHCTeMbI Penakust No2
s CucrteMa MCHCIPKMCHTA KauyeCTBa MEHEeI)KMEHTAa KayecTBa CTp. 17 3 49
Tabmuma 3
MaTpuua 0TBeTCTBEHHOCTH
Ne | Hanmenosanue Iloapa3nesienne /101KHOCTHOE IO
n/n Tana OteercTBennblii |  Peanusyrommii CouCIOIHUTEb Hudopmupyemblii
1 Onpenenenue PYKOBOLITONE
OTPEOHOCTH B ITPK YKOBOA Havyanenuk OMKO -
no/pa3iesieHUs
JTIOKYMEHTE
2 OtBeTcTBeHHBIN | OTBETCTBEHHBIN
Pazpabotka
pa3paboTuuk pa3paboTuuK PykoBogutenn
JNOKYMEHTA Pabouas rpymnmna
CMK (Bnamenen (Bnamenen MoIpa3ielICHUs
npoiiecca) npoiiecca)
3 OTBETCTBEHHBIM
DKcnepTusa u HavanpHuk pa3paboTuuk
OKCHepTsl OKCHepThI
COTJIaCOBaHUE OMKO (Bmagener
mpoiiecca)
4 Buer H P P 3
peHue a4aJIbHUK YKOBOJUTEIb YKOBOJIUTEIb AUHTEPECOBAHHBIC
JOKyMEHTA OMKO noipa3iesieHus NoIpa3ielIeHUs CTOPOHBI
5 Pacceinka HavanpHuk PykoBogurens
Nuxenep OMKO |  Unxenep OMKO
JIOKYMEHTOB OMKO NO/Apa3aelIeHUs
6 .
OTBETCTBEHHBIH 3a
XpaHenue PykoBogurens PykoBogurens BEJICHUE
JIOKYMEHTOB MOJApa3eNieHus | MOAPa3ACIaCHU JIOKYMEHTallUU B
\ MOpa3ieICHUN
! OTBETCTBEHHBII OTBETCTBEHHBII
AKTyanuzanus PykoBoguTenu
Hauanpuuk pa3paboTunK pa3paboTunK s
Y BHECCHHE . B3aUMO/ICHCTBYIOIITN
- OMKO (Bmanenen (Bmagenent .
M3MEHEHUN X TOJIpa3IeeHUl.
npoiiecca) npoiiecca)
8
BriBenenue PykoBoauTens
JIOK MCJII{TOB u3 Hauambmug HaaybHuKk Numxenep OMKO czK KT21 HOT'O
Y OMKO OMKO P PYKLYP
JKCIUTyaTaIuu TIOIpa3ACIICHHS
9
BriBenenue
N PykoBoaurens N
KOIUH Havanpuuk OTBETCTBEHHBIN 32 | 3aMHTEPECOBAHHbBIC
CTPYKTYPHOTO
JOKYMEHTOB U3 OMKO JOKYMEHTOBEICHUE CTOPOHBI
NoApa3AeIICHUs
JKCIUTyaTaIluu

17. YnpaBieHnue puckamMu B npouecce ynpasJjeHHs JOKyMeHTauuen

(Tabmuma 4).

17.1. B npouecce ynpasienus qokymenranueir CMK MoryT BO3HUKHYTh PUCKH, B 3aBUCUMOCTH,

OT BHIAa KOTOPBIX HCO6XOI[I/IMO NpCANPpUHATL MCPBI IO UX PA3PCHICHHUIO U HNPCAOTBPALICHUIO



4=t | CypryTekuii rocy1apeTBeHHbIi CMK Cypl'V AlI-1.7.1-16
= . <
3 HHBEPCUTET o
‘,;‘ yHHBEP Viupagiienne 10KyMeHTaIHell CHCTEMBI Penaxums Ne2
% ~o CucTtemMa MEHEKMEHTa KauecTBa MEHEIKMEHTA Ka4yecTBAa crp. 18 u3 49
Tabnuma 4

Buabl pruckoB ¥ MyTH UX NPeI0TBPALeHUS

Puck YcaoBus nosiBJIEHUsI Cnoco0bl pa3penienust Crocodst
NPeIOTBPALCHUS
CrtpyKTypHBIE — TOTOBBIE IOKYMEHTHI — CBOEBPEMEHHOE — CBOEBPEMEHHOE
MO/Ipa3/IeJIeHUsl HE | BBICTABJISIOTCS Ha CAlT C BBICTABIICHUE BBICTaBJICHUE,
00eCreunBarOTCsl | HAPYIIEHUEM CPOKOB/HE JIOKYMEHTOB — COCTaBJICHHE U
HE00XOIMMBIMH BBICTABIISAIOTCS — COCTaBJICHUE TJIaHA KOHTPOJIb HaJ
JOKYMEHTaMHU — TUJIaH BBIMOJTHSIETCS C JOKYMEHTHUPOBAHUS U BBITIOJTHEHUEM TLJIaHA
CMK HapYUICHUSIMH aKTyalu3aluu JOKYMEHTUPOBAHUSA U
(HapymaroTcs CpoKu) nokymentoB CMK aKTyaJIn3aluu
nokymentoB CMK
— JIOKYMEHTBI HE BHOCATCSL | — BHECTU HEOOXOJUMBIE | — KOHTPOJIb HaJl BEACHUEM
B peecTp IOKYMEHTOB JIOKYMEHTBI B peecTp peecTpa IOKyMEHTOB
CMKY/ ne Benercs peectp | gokymentoB CMK CMK
nokymentoB CMK
— HE CBOEBPEMEHHO — BBIBEJICHUE HEBEPHBIX - | — YIYUIIMTh KOHTPOJIb
OCYILIECTBIISAETCS JIOKYMEHTOB U3 Ha/l aKTYaJIbHOCTBIO
BBIBEICHHE 3aMEHEHHBIX oOparlieHusl ¥ 3aMeHa JOKYMEHTAIu1
WJTM aHHYJIMPOBAHHBIX AKTyaJIbHbIMH
JOKYMEHTOB
JTOKYMEHT — HeBEpHOE MMOHUMAaHHe — YTOUHEHUE LeNn — OIIpeZIETICHUE LIEIU
HEBEPHO LeI1 JOKYMEHTUPOBAHUSA | JOKYMEHTHPOBAHUS JOKYMEHTUPOBAHUS Ha
UICHTUPHUIHPOBAH sTane pazpaboTKu
JIOKYMEHTa
pa3paboTaHHbBIN HE BBITOJIHSIOTCS — peIaKTUpOBaHNE — YAYYIIATH KOHTPOJIb
JOKYMEHT He TpeOOoBaHUs K CTPYKType | JOKYMEHTa C y4eTOM HaJI TPOBEPKOM
COOTBETCTBYET €ro | JOKyMEHTa TpeOoBaHUHI TpeOOBaHUIl K CTPYKTYype
TUITY ~ TepeusiaHue oopmieHHs JOKYMEHTOB
JOKyMEHTa
— BBIBEJICHUE HEBEPHBIX
JIOKYMEHTOB U3
oOparlieHus: U 3aMeHa
AKTyaJIbHBIMH
pa3paboTaHHbBIN — B pa3paboOTKe JOKYMEHTa | — MPOBECTH — IpUBIIEYb
JOKYMEHT He HE TIPUHUMAIOT yHacTHe KOPPEKTUPOBKY C 9KCIIEPTOB/TIOBHIIIEHNE
COOTBETCTBYET 9KCIIEPTHI B TAHHOM TIPUBJICYCHUEM KBaNTM(pUKaAIIH
porieccy — obmacTu/ IKCTIEPTOB CIIEIUaJTUCTOB
pa3pabaTbIBaroOTCs He
KBTI (OUIIUPOBAHHBIMHU
CHeIHAIMCTaMU
— pu pa3paboTke — IPOBECTH OLIEHKY — YAYYIIATH KOHTPOJIb
JIOKYMEHTOB YYHUTHIBAIOTCS | aICKBATHOCTHU Haj pa3paboTKoit
He Bce TpeOOBaHUA U VAHUTHIBAEMBIX JIOKYMEHTAITU!
YCIIOBUS peanu3aluu TpeOoBaHUil U yCIOBUI
npotecca peanu3anuu mnpoiecca
— y4ecTh HeOOXOIUMBbIE
TpeOOBaHMS U YCIOBUS
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CypryTrckuii rocyiapcTBeHHbIH

Cucrema MCHC/IP)KMCHTA Ka4ycCTBa

CMK CypI'Y AI1-1.7.1-16

YHHBEpPCHTET

YHpaBJ'IeHl/Ie HOKyMeHTaHHeﬁ CHUCTEMbI

Penaxus Ne2

— MeHeIKMeHTa KavyecTBa ctp. 19 u3 49
Cnoco0b1
Puck YcnoBus nosiBjieHust Crnoco0bl paspemieHust
NpeAOTBPallleHHs

peairs3anuu mnpouecca

IIOJINTUKA B — TpeboBaHuE — IIOBTOPHOE — JIeTaIbHOE U3YYEHUE
o0JslacT KauecTBa | MOTpedUTeNeH, Ha olpezeiieHne UHpOpMaLUU
HE COOTBETCTBYET | KOTOPBIX (POPMHUPYIOTCS TpeOoBaHMIt HEOOXOIUMOM TSI
CTpaTeruu JOKYMEHTBI, BBISIBIICHBI norpeduTeneil ¢ yuerom | onpezneneHust TpeOoBaHUN
pa3BUTHUA HEBEPHO TpeOoBaHU norpedurenei
YHusepcurera
— B pa3paboTKe JOKYMEHTa | — IPOBECTU — IPUBJIEYb IPOPEKTOPOB
HE IPUHUMAIOT y4acTHe, KOPPEKTUPOBKY C U Ipyrue
IIPOPEKTOpbI/pazpabaTbiBa | MPUBJICYECHUEM 3aMHTEPECOBAHHBIC
I0TCS HE MIPOPEKTOPOB U JIPYIUX CTOPOHBIL
KBaJIM(HULUPOBAHHBIMU 3aMHTEPECOBAHHBIX
crenuaJIucTaMu CTOpPOH
3aJIEP/KKH B — BHECCHHME U3MEHEHUN — IIOBTOPHOE BHECEHHE —~u3y4yeHue TpeOboBaHUM
yCTpaHEHUU oopmisiercs u W3MEHEHUH C yUeTOM JUIsl BHECEHUSI U3MEHEHUI
IIPUYMH IIPOBOJIUTCS HEAOIDKHBIM | TpeOOBaHUM B JJOKYMEHTAIINIO
MOSIBJICHUS 00pa3om Ui He ' — KOHTPOJIb BBIIIOJIHEHUSI
HECOOTBETCTBUU CBOEBPEMEHHO TpeOoBaHUI

— IOKYMEHT HE MpPOIIeN
IOBTOPHYIO 3KCIIEPTU3Y
IIOCJIC BHECCHUS
U3MEHEHUH

— OTHPABUTH TOKYMEHT
Ha TIOBTOPHYIO
HKCIEPTU3Y

— YCUJIINTH KOHTPOJIb HAQ
3KCHepTI/ISOI>’I HAOKYMCHTA

— HC CBOCBPCMCHHO
MMPOBOAUTCH COTJIaCOBAHUC

— OTHPaBUTh JOKYMCHT
BCCM 3aMHTCPCCOBAHHBIM

— KOHTPOJIb HaJT
03HAKOMJIEHHUEM BCEX

M3MEHEHUN JUIaM Ha COTJIacOBAaHUE | 3aMHTEPECOBAHHBIX
COTPYJHUKOB

— paOOTHHUKH HE — O3HAKOMJICHUE — KOHTPOJIb HaJ|

OCBEJIOMJIEHBI O 3aUHTEPECOBAHHBIX 03HAaKOMJIEHHEM BCEX

BBISIBJICHHBIX CTOPOH C BBISIBJICHHBIMHM | 3aUHTEPECOBAHHBIX

HECOOTBETCTBHX HECOOTBETCTBUSIMU COTPYJIHUKOB

— paOOTHHUKH HE — O3HAKOMJIEHUE — KOHTPOJIb 3HaHUMN

O3HaKOMJIEHBI C pabOTHHUKOB C COTPYJHUKOB

He0OXO0IUMOM ISl HUX Heo0X0IuMOM (arrecrarus)

nokymMmeHranueiit CMK JOKyMEHTanuen

pabOTHUKY HUITH
noTpeOuTeNto
CJIOKHO HalTH
aKTyalbHbIE
BEpPCUU
JOKYMEHTOB Ha

— HEBEPHO pa3MeleHa
CCBIJIKa Ha
OMyOJIMKOBAaHHBIN
JTOKYMEHT

— MIEPEHECTH CChUIKY Ha
JOKYMEHT Ha
COOTBETCTBYIOIIEE MECTO
Ha CTPaHUIIE B
COOTBETCTBHUH C
UACHTU(PUKATOPOM

— KOHTPOJIb HaJT
nmyOauKanuei T0KyMeHTa




f""""“"«% CypryTcKuii rocyaapcTseHHbIil CMK CypI'V IlI-1.7.1-16
E;‘ yHHBEpCUTET Yupasiienue J0KyMeHTalMel CHCTeMbI Penakust No2
% e Cucrema MEHeKMEHTA KauecTBa MeHeIKMeHTa KadyecTBa ctp. 20 3 49
Puck YcnoBus nosiBjieHust Crnoco0bl paspemieHust Crocote1
npeoTBPaIeH st
caiite — IOKYMEHT HEBEPHO — UCTIpaBJICHHE — KOHTPOJIb HaJ
UACHTU(DUIIMPOBAH UACHTU(UKAITTOHHOTO oopmienuem
(unentudukaTop He HOMepa JOKYMEHTAllUH, | JOKYMEHTAlUH
COOTBETCTBYET IPOIIECCY) | 3aMeHa JIOKYMEHTa
— Ha caiiTe onyOJIMKOBaH — 3aMeHa He — KOHTPOJIb HaJ| 3aMEHOU
JTOKYMEHT 0€3 BHECCHUS aKTYaJIbHOTO JIOKYMEHTA | JOKYMEHTAI[uU
W3MEHEHUN Ha JIOKYMEHT ¢
W3MEHEHUSIMHU
— MpU TOJTOTOBKE K — UCTIpaBJICHHE — U3Yy4UTh TPeOOBaHUS K
MyOTMKAIUY TOKYMEHTA JIOKYMEHTA C y4E€TOM nyOJIUKaIKY TOKYMEHTOB
Ha caiiTe, pabOTHUKOM TpeOOBaHMI
OMKO napy1ieHbl — 3aMEHa JOKYMEHTa Ha
TpeboBaHus WCIIPABIICHHBIH
— HE CBOEBPEMEHHO — BBIBOJ] OOHApYKEHHOT'0. | — CBOEBPEMEHHOE
OCYIIECTBIISETCS JIOKYMEHTA, BBIBEJICHNE 3aMEHEHHBIX
BBIBEICHHE 3aMEHEHHBIX MOJICHKAIIETO 3aMEHE WM AaHHYJIUPOBAHHBIX
WJTU aHHYJUPOBAHHBIX WJTU aHHYJUPOBAHUIO JIOKYMCHTOB
JTOKYMEHTOB
paboTHUKY — OTMEHEHHBIE (KOTIHH) — TIepEeMCIICHHE — CBOEBpPEMEHHas
CJIOKHO HalTH JIOKYMEHTBI XpaHATCs OTMEHEHHBIX nepeaaya JOKyMEHTOB B
aKTyaJbHBIC BMECTE C aKTyaJIbHBIMU JIOKYMEHTOB B apXUB apXHUB — CBOEBPEMEHHOE
BEpCUU OMKO — yHHUYTOKEHHE | YHUUTOXKEHHE KOIUN

JOKYMEHTOB (Ha
pabouem mecte, B
apxuBe)

KOIMWIT OTMEHEHHBIX

OTMCHCHHBIX TOKYMCHTOB

JTOKYMEHTOB
— IpU XpaHEHUHU — IPUBECTHU B — KOHTPOJIb 3a
JIOKYMEHTa HapylIeHa COOTBETCTBHE cOOIOICHUEM TTOPSJIKA

HOMCHKIJIaTypa A€

JIOKYMEHTBI B
COOTBETCTBUU C
MOPSIKOM XPaHECHUS
JOKYMCHTAIUU

XpaHCHUA JOKYMCHTAIIUUN

JTOKYMEHTBI HE
CBOEBPEMEHHO
TIePEH31aI0TCS

— HE BBITIOJTHEHUE
TpeOOBaHUS K
JOKYMEHTUPOBAHUIO U
Mepen3IaHHIO
JTOKYMEHTAIUN

— IIOATOTOBKA HOBOU
pelaKuuu T0KyMEHTa U
€e MPUHSTUE

— CBOEBPEMEHHOE
COCTaBJICHHE U
BBIIIOJIHCHHUE IIJIaHA
JIOKYMEHTHUPOBAHUS U
aKTyalu3aluuu
nokymeHToB CMK

— BBIIIOJIHCHUE
TpebOBaHU TIO
Nepen3/1aHuI0
JOKYMEHTAIU! TIPH
BHECCHUM U3MCHCHUM

JOKYMEHT HE
IIPUHAT YYEHBIM
COBETOM WJIN
COBETOM I10

— K JOKYMEHTY MHOTO
3aMEUaHUM, HEe
Ka4eCTBEHHO MPOpadboTaHO
COJIep)KaHue

— nopaboTKa JTOKyMEHTa

— BBITIOJIHEHHE BCEX
TpeOOBaHUil U y4yeT Bcex
YCJIOBUU peann3aluu
npolecca




f""""“"«% CypryTcKuii rocyaapcTseHHbIil CMK CypI'V IlI-1.7.1-16
‘;; yHHBEpCUTET Yupasiienue J0KyMeHTalMel CHCTeMbI Penakust No2
% ~o CucrteMa MCHEPKMEHTA KaueCcTBa MeHeIKMEHTA KaYecTBa ctp. 21 u3 49
Puck YcnoBus nosiBjieHust Crnoco0bl paspemieHust Crocote1
npeoTBPaIeH st
KauecTBY — HE BBIMIOJIHAIOTCS — 10paboTKa TOKYMEHTa | — BBIIIOJIHEHUE BCEX
TpeOOBaHUS K CTPYKTYpE H TpeOOBaHUI K CTPYKTYpE
0(pOPMIICHHUIO IOKYMEHTA 1 0OPMIICHHUIO
JOKYMEHTA
— IOKYMEHT He aKTyaJieH — aHHYJIUPOBAHUE — CBOEBpEMEHHAas OLIEHKa
JOKYMEHTA AKTyaJIbHOCTH JJOKyMEHTA
Ha 3Tare IIaHUPOBAHUS U
pa3zpaboTku
— TIOKYMEHT He TpOoIIesn — COIJIaCOBaHUE — CBOEBPEMEHHOE
MIOJIHYIO TIPOTICAYPY JIOKYMEHTa CO BCEMU COTJIACOBaHUE JIOKYMECHTA
COTJIACOBaHUs 3aMHTEPECOBAHHBIMU CO BCEMU
CTOpOHAMU 3aMHTEPCECOBAHHBIMH
CTOPOHAMU

18. BzaumopeiictBue ¢ pyrumu npomeccamu CMK

18.1. IIponecc «Ympanenue nokymeHtarueir CMK)» B3anMonecTByeT CO BCEMH IpoIeccaMH,
npotekatommmu B Cypl'y.
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CypryTrckuii rocyiapcTBeHHbIH
YHHBEPCUTET

Cucrema MCHC/IP)KMCHTA Ka4ycCTBa

CMK CypI'Y AI1-1.7.1-16

YHpaB.nemle HOKyMeHTaHHeﬁ CHUCTEMbI

MCHEIKMCHTA KaveCTBa

Penaxus Ne2

ctp. 22 u3 49

Baok cxema npouecca «Ynpasiaenue fokymenramu CMK 1 ypoBusa»

Hauano

PaspaboTka JoKyMeHTa
paboueii rpynmnoi

PaspaboTka JoKyMeHTa
BJIJIeIIbLIEM TIpOLIecca

BIICD]

Crparerus pa3Butysl,
Tporpamma
passuTHs ?

Tlomika B
o0acTi KayecTsa?

PazpaboTka nokymeHTa
ITPK u OMKO

PazpaboTaHHbIi TOKYMEHT

JlopaboTtka
JIOKyMEHTa

CMK 1 yposns

JlokymeHT
pazpabatbBaeTCs

Her

[Tpunoxenue 1

IInanoBast npoBepka

BbIC?

Her

Tpebyercs
BHECEHHE
HU3MEHEHU I ?

A 4

JIOKYMEHTa Ha
AKTYaJIbHOCTh

Tpebyercs
BBIBEJICHHE
JIOKyMeHTa?

BriBenenue
JIOKyMEHTA U3
JKCILUTyaTaluu

v

JlopaboTka
JIOKyMeHTa

A 4

CornacoBaHue ¢
3aHHTEPECOBAHHBIMU
CTOpPOHAMU

Cornacoan?

IIporpamma
pa3BUTHSL
uHCTUTYTA?

Paccmorpenne Ha YC
HHCTHTYTa

Paccmotpenne na YC
Cypl'Y

Jla

YC uncruryra

Jlopabotka
MPUHSI?

JIOKyMEHTa

YC Cypl'y
TIPUHSI?

VY1BepikneHHe JOKYMEHTOB PEKTOPOM

v

Pa3menienre 371€eKTPOHHON BepCHH Ha caiiTe
Cypl'Y

v

XpaHeHue TOKyMEHTa

v

Konen

<
<«

C D




CMK CypI'Y AI1-1.7.1-16

ey o o
) . CypryTckuii rocy1apcTBeHHbI
2 . -
- x HUBEPCUTET <~
1;‘ y P Yupasiienue J0KyMeHTalMel CHCTeMbI Penakust No2
% o
‘ﬁm’ CucteMa MeHEI)KMEHTA KauecTBa MEHEIKMEHTAa KayecTBa cTp. 23 13 49
[Tpunoxenwue 2
Biiok cxema npouecca «Ynpapjienue 10KymMeHTauueii 2, 3 u 4 ypoBHs»
( Hauano )
Crmcok
[POLIECCOB
A
CocTaBienye 1iaHa
JIOKyMEHTHUPOBAHHUS U
aKTyaJu3anyuu JOKYMEHTOB
CMK
VYTBepxkICHUE IIaHA PEKTOPOM
JlokymeHT
Ha paspabarsiBac Her > [lnanoBast mpoBepka
TCS BHepBLIC? JIOKYMCHTA Ha aKTyaJlbHOCTH
o IInanupoBanue u paspaboTka P
v JIOKYMEHTa -
Her JlokymeHT
MOTepsuT
‘y ]
HEOOXOIUMOCTH?
DKCIEpTH3a 1 COTVIACOBAHHE o
JOKYMCHTa h
y} TpeOyetcs
Ja

PaccMotrpenue nokymenTta Ha YuéHoMm
cosete wau CoBeTe 10 KauyeCTBY

JlokyMeHT npuHsT?

Buenpenue u pacceiika
JIOKyMEHTa

v

XpaHeHue JOKyMEHTa

BHECEHHE
W3MCHCHUI?

Buecenne naMeHeHu U
AKTyaJIn3anus

OO0wmumit 06BeM
M3MCHCHHI
HMEIOIINXCS B
nokymenre >50%

Her

v

BriBenenue nokymenTa
W3 SKCIUTyaTallii




CypryTrckuii rocyiapcTBeHHbIH

YHHBEpPCHTET

Cucrema MCHCIPDKMCHTA Ka4€CTBa

CMK CypI'Y AI1-1.7.1-16

anaBneﬂne }.IOKyMeHTaIIPIeﬁ CHUCTEMbI
MCHEIKMCHTA KaveCTBa

Penaxus Ne2

ctp. 24 u3 49

Hauarno

TInan
JIOKYMEHTHPOBaHUs
" aKTyajnu3aluun
JIOKYMEHTa

v

dopmuposanue padoueit
TPYIIIbI

'

OnpeneneHue «BiIaaenbLa»
nporecca (OTB.
pa3paboruuka)

v

Pa3paboTka cxeMbl/KapThl
nporecca

A

Pa3paboTka HEOOXOMMBIX
¢opm 3anmceit

y

W3yuenne BHyTpEHHUX U
BHEITHUX HOPMATHBHBIX
JIOKyMEHTOB

‘ %

Ormpezienenre B
JIOKyMEHTa

A

OnpeneneHue 0CHOBHBIX
9TaIoB Hporecca ¥ 30H
OTBETCTBEHHOCTH

:

OdopmiteHne JOKyMeHTa
COTJIACHO YCTaHOBJICHHBIM
TpeOOBaHUSIM

v

Ipoekt nokymenta CMK

\_{’—’
( Konen )

Baok — cxema 3rana «IlnannpoBanue u pa3padoTKa JOKyYMEHTa»




CypryTrckuii rocyiapcTBeHHbIH

CMK Cypl'Y JI[1-1.7.1-16

YHHBEpPCHTET

Cucrema MCHCIPDKMCHTA Ka4€CTBa

anaBneﬂne }.IOKyMeHTaIIPIeﬁ CHUCTEMbI
MCHEIKMCHTA KaveCTBa

Penaxus Ne2

ctp. 25 u3 49

Baok — cxema 3Tana «Jkcneprusa u corjiacopanue jokymenra CMK»

( Hauano )

A 4

Ipoext noxymenta CMK

A 4

DopmHpoBaHUE YKCIIEPTHOM
KOMHUCCUU

y

Ilepenaua nokymeHTa B
3JIEKTPOHHOM BHJIE
9KCIepTam

\4

IIpoBepka nokymeHTa

A

JKCIepTaMu

BrisiBiienst
HECOOTBETCTBHS?

o ]

CornacoBanme JOKYMEHTa BCEMU
3aMHTEPECOBAHHBIMH CTOPOHAMHU

Ipucsoenne OMKO
COIVIACOBAaHHOMY JOKYMEHTY
UICHTH(HUKAIOHHOTO HOMepa

A 4

CornacoBaHHbIH U
3apeructpupoBanHslii B OMKO
JOKyMEHT B OyMa)KHOM BHJIE

——

( Koner )

Ha

A 4

JlopaboTka 1oKyMeHTa




CMK CypI'Y AI1-1.7.1-16

CypryTckuii rocyaapcTBeHHbIH
HHUBEPCUTET .
y P YupasieHue 10KyMeHTAlUEl cUCTEMbI Penakums No2
CI/ICTeMa MCHC/IP)KMCHTA KauyeCTBa MeHeIKMEeHTa KauyecTBa CTp‘ 26 s 49

Baok — cxema 3Tana «BHeapenue u paccbuika 10kymeHToB CMK)>»

C o D

\ 4

CornacoBaHHbIN U
3aperucTpupoBanHbiii B OMKO
JIOKYMEHT B OyMa)XHOM BHUJIE

y

yTBep)KZ[CHPIe JAOKYMEHTa PEKTOPOM

v

Hoxyment CMK BoauTcs B neiicTBue
Ha OCHOBAHWH BBIIHCKH U3 IIPOTOKOJIA
3acelaHusl COBETa

A 4

[ly6nukanust JOKyMEHTa Ha CaliTe ¥ BO
BHYTPEHHEH CETH U OTIpaBKa
3aIIUIIEHHOTO JOKYMEHTA BIaENbILy
nporecca

TupaxxupoBaHue JTOKyMEHTa
PYKOBOAUTEIIEM MOAPA3ICICHUS

\ 4

O3HakomIIeHHE PYKOBOAUTEIIEM
COTPYAHHUKOB C TOKYMEHTOM

\4

JIuct o3Hakomnenus ¢ jokymenTom CMK

( Konen )




CypryTekHuii rocy1apcTBeHHbI CMK CypI'V [IlI-1.7.1-16

YHHBEpPCHTET .
YHpaB.nelme AOKYMEHTAIIUECH CUCTEMbBI

Cucrtema MCHC/IP)KMCHTA Ka4ycCTBa MEHE/I)KMEHTA KaYyeCTBa

Penaxus Ne2

ctp. 27 u3 49

bJiok — cxema 3tana «XpaHeHHe TOKYMEHTa»

C D

Hauano

\ 4

Hoxyment CMK u
TpeGOBaHUS K €ro XpaHSHUIO

,

JIoKyMeHT B
OymaxcHOM BuE?

Her

Opurunan
JTIOKyMeHTa?

JlokyMeHT

Her AHHYJIPOBaH?

XpaHeHue KOHH

\ 4

XpaHeHHE JTOKYMEHTa
B OMKO cornacHo
HOMEHKJIATYpE el

JIOKyMEHTa B
NOZIpa3ieIeHHH
COIJIacHO
HOMEHKJIAType [l

XpaHeHue B
KOMITBIOTEPE COTJIACHO
HOMEHKJIAType Jel

A 4

Opurunan
TOKyMeHTa?

JlokyMeHT
AHHYJIMPOBAH?

JOKYMEHTa Ha HOBBII
JIOKYMEHT / TiepeMeIeHr
B apXHB MMOAPA3ICIICHHS

YHUYTOXKEHHE U 3aMeHa

(<

XpaHeHue J0KyMeHTa [epememnienue B apxus OMKO

coriiacHo
HOMCHKJIATypE ACiI

B apxuBe xpaHHTCS
TPEIBIIYIIAst BEPCHs
IOKyMeHTa?

Onwcs Jyis nepefadn
JOKYMEHTOB B apXHB
Cypl'y

\_{"

[epenaua B apxus Cypl'Y
MPEIBIIYIIET0 APXUBHOTO
JOKyMEHTa

A 4

P
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y

Konen
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;; yHUBEpCHTET Viupagiienne 10KyMeHTaIHell CHCTEMBI Penaxums Ne2
% ~T ¢

Cucrema MCHCIPDKMCHTA Ka4€CTBa

§

MCHEIKMCHTA KaveCTBa

ctp. 28 u3 49

bJiok — cxema 3Tana «BHeceHHe U3MEHEHUN M AKTYaJU3al U JOKYMEHTa

( Hauaro )

[
»
A

A
JHoxyment CMK

A 4

[TnanoBas npoBepka
JIOKyMEHTa Ha aKTyaJbHOCTh

TpeOyercs
BHECCHHE
HU3MEHEHUI?

DopMHUPOBaHUE JTUCTA
BHECEHUS U
COIJIACOBAHUS
W3MEHEeHUH’

v

Jluct peructpanuu
U3MEHEHUH

e
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CypryTrckuii rocyiapcTBeHHbIH
YHHBEPCUTET

Cucrema MCHC/IP)KMCHTA Ka4ycCTBa

CMK CypI'Y AI1-1.7.1-16

Yupasiienue J0KyMeHTalMel CHCTeMbI Penakust No2

MCHEIKMCHTA KaveCTBa

ctp. 29 u3 49

Baok — cxema npouecca «BbiBeieHHe TOKYMEHTOB M3 IKCILTyaTallHN»

Ja

( Hauano )

\ 4

Crnyxe0OHast 3anucKa

y

3aCeZ[aHI/IC KOMHUCCHH I10 BBIBCICHUIO
JOKYMEHTA U3 dKCITyaTallun

IoTepsin
HEOOXOIUMOCTD IS
Yuusepcurera?

AKT 0 CrIiCaHUH
JIOKyMEHTa

Her
JlokymeHT B

OymaxxHOM BHJIE?

o YHUUTOKEHHE U 3aMEHa OneKkTpoHHas
p“”’"‘l‘?‘”‘7 JIOKyMEHTa Ha HOBBIH Bepeus ¢ caiita
AOKYMEHTA JIOKyMEHT Vuupepcutera?
Her
DJeKTPOHHAs ManKa «APXUB»
OTaenbHOoE Ie10
y
| Ilepenaua B apxuB OMKO
e A 4
L bl
A 4

( Konen )
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CypryTekHuii rocy1apcTBeHHbI CMK CypI'V [IlI-1.7.1-16

YHHBEpPCHTET .
YHpaB.ﬂelme AOKYMEHTAIIUECH CUCTEMbBI

Cucrtema MCHC/IP)KMCHTA Ka4ycCTBa MEHE/I)KMEHTA KaYyeCTBa

Penaxus Ne2

ctp. 30 u3 49

[Tpunoxenwne 3

bJaok — cxema mponecca «anaBJIeHne AOKYMCHTaAMHU 0a30BOI0 YpPOBH

( Hayvaino )

\ 4

Crcok
MPOLIECCOB

A 4

XpaHeHue JOKYMEHTOB
COITIACHO HOMEHKJIAType
nen

Y

A 4

IIpoBepka JOKYMEHTOB Ha
aKTyaJIbHOCTh
pYKOBOAUTEIEM
MOThARTTENeHNs

Her

Ectp
W3MCHCHHSI?

Pacnieuatka u 3ameHa
JIOKYMEHTOB U 03HAKOMJICHHE
COTPYJHUKOB C U3MEHEHUSIMH
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g 3 HHBEPCHTET .

= ; yHHBep Yupagienne J0KyMeHTAIHel CHCTEMBbI Penaxums No2

% ? ki CucrteMa MCHCIPKMCHTA KauyeCTBa MEHEeI)KMEHTAa KayecTBa CTp. 31 3 49
[Tpunoxenue 4

®opma kaptbl npoueccoB CMK
HaumeHnoBanue nmpouecca HICHTHPUKATOP
KII-...-...
s npouecca: Baanesen mpouecca:

HOpMaTI/IBHbIe CCBIJIKH U OTPAHUYCHUA

Bxoa(wb1):

Boixoa(bl):
HaumeHoBaHue
—> nponecea —>
HocTraBmmk(m): IHoTpeduTenn(u):
Pecypcsr:
Kputepun onieHKH pe3yibTaATUBHOCTH
npouecca:

Pacuyer pe3yIbTATHBHOCTH Ipolecca:
(dbopmyer)

3anucu:




4% | CypryTcKmii rocy1apeTBeHHbIi CMK Cypl'y AII-1.7.1-16
s %
H g HHBEPCHTET N
A ey } yHusep YipasjieHue JOKyMeHTalMel CHCTEMBI Penaxums Ne2
A
Y Cucrema MCHCI’)KMCHTA Ka4yeCTBa MEHEeI)KMEeHTa KayecTBa cTp. 32 "3 49

[Ipunoxenue 5

®opma TUTYJIbHOTrO Jucta CTpaTerum pa3BuTHs, MPOrpaMMbl Pa3BUTHS Y HUBEPCUTETA,
KOHIENITHH

FOJTAITHOZ YUTIEIEHILT SRNCUITO ORFA0RAHNS
XARTR-MANCHACROND ANTOHOMIIOND ONFTA - KOTTFR
SOTTYTONA FOCYIAFCTRERHNMR YHUREFCHTIT

HAHMEHOBAHHE CTPATEI'HH (KOHIIEIIITHH)

1372 PRCCMOTPEHME E SopMare: I9 wecar ITIT

Pexrop Cypl v
H.O. #aommm

(=e3z=mcy, acem)

Cypryt
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CypryTckuii rocyaapcTBeHHbIH
YHHBEpPCHTET

Cucrema MCHCIPDKMCHTA Ka4€CTBa

CMK CypI'Y AI1-1.7.1-16

YHpaB.ﬂelme ).IOKyMeHTaIIPIeﬁ CUCTEMbI
MCHEIKMCHTA KaveCTBa

Penaxus Ne2

ctp. 33 u3 49

PAZPABOTHEHE:

JOmEsacTs PETEaITIeE

COrTTACOEAHO:

JanEsacTs

JanaEsacTs

JanaEs0cTs

JanEH0CTS

JoanasocTs

Fanmmae H O

(= =] [=r=z]

Faomure H O
(= =] f3=r=]

Fanpnue O
(= =] f3=r=]

Fanmmes H O
(= =] ra=rz]

FanmmeEe H.O
= =] f3=r=]

FannmneEs H.O
= g f3=r=]

TIPHHATO ¥ ufEmeme O0ESTOM (X873 pacowoTpsmma B oGiopasare: S asscam TTTT,

mpoToEST M2 .
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CypryTckuii rocyaapcTBeHHbIH
YHHBEpPCHTET

Cucrema MCHCIPDKMCHTA Ka4€CTBa

CMK CypI'Y AI1-1.7.1-16

YHpaB.ﬂelme ).IOKyMeHTaIIPIeﬁ CUCTEMbI
MCHEIKMCHTA KaveCTBa

Penaxus Ne2

ctp. 34 u3 49




CypryTckuii rocyaapcTBeHHbIH

CMK CypI'Y AI1-1.7.1-16

YHHBEpPCHTET

Cucrema MCHCPKMCHTA KauC€CTBa

anaBﬂelme ZlOKyMeHTaHHeﬁ CUCTEMbI

Penaxus Ne2

MCHEIKMCHTA KaveCTBa CcTp. 35 u3 49

[Ipunoxenue 6

®opma IloauTuku

BIOZAETHOE YUEEAIEHHE. BRICIIELQ OBPA3OBAHHA
XAHTBI-MAHCHHCKOI'O ABTOHOMHOT'O DKPYTA - IOTPBI

«CYPTVTCKHI FOCYIAPCTBEHHBI VEHBEPCHTET»

IHOJIUTHKA B OBJIACTH ...

TIprroXeHye K THCTY BHECEHHA MsaeHenmit Nol

B OI1-1.7.1-2017 «Vopaenerre JOKyMeHTAMH CHCTEMEI MeHeA#MeHTa KauecTEay

<TEKCT IIOJINTUKHW>

Jara noamucasug B Gopmare U9 mecan
LTEF

Pexrop Cypl VvV
H1.0. Pavmrmaa

(oRmmcs, 12aTs)
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CypryTrckuii rocyiapcTBeHHbIH

CMK CypI'Y AI1-1.7.1-16

:_;3 yHUBEpCHTET VYupasjeHue J0KyMeHTAIMEA CHCTEMBI Penaxuus Ne2
% e CucTema MEHEDKMEHTa KauecTBa MeHeIKMEeHTa KauyecTBa ctp. 36 3 49
IIpunoxenne 7
Cnncok npoueccoB CMK CypI'Y
Tpymner Homep pasnena HaumeHoBaHue npouecca
NPOIECCOB (moxpasnena)
1.1. Mapxemunz mpedoeanuit nompeodumeneii u oduiecmea
1.2. Ilnanuposanue oeamenvHocmu
1.2.1 CrpaTernyeckoe njiaHMpOBaHUE
1.2.2. TakTHueckoe IIaHupOBaHUE
1.2.3. [TnanupoBaHue >KM3HEHHOTO IIUKJIA TPOIYKIIUU
= 1.3 Pacnpedenenue omseemcmeeHHOCMU U NOTHOMOYUIL
= 1.4 Hughopmuposanue o deamenvnocmu
% 1.4.1. Buytpennee nadopmupoBanue
= 14.2. Bremnee nadopmupoBanue
=8 1.5. Ynpaenenue scuznennvin yuknom OIl BO
§ 1.6. Koppexmupyrowjue u npedynpesicoaruiue oencmeus
o 1.7. Ynpaenenue ookymenmauueu
2 1.7.1 VYupasnenue gokymentarmeiit CMK
=, 1.7.2 VYrpapieHue 3anucimMu
- 1.8. Monumopunz u uzmepenue
1.9. Buympennuii ayoum CMK
1.10. Ananu3 0annvlx
1.11. Ananuz CMK co cmoponsl pykogoocmea
1.12. Ynpasnenue necoomeemcmeyroweir npodykyueii (ycayzoii)
1.13. Yayuwmenue CMK
2 2.1. Ilpoexmuposanue u paspavomxa OIl BO
§ 2.2. Ilpoghopuenmayuonnasn deamenbHocmo
3 2.3. /losyzoeckas nodzomosxa
E 2.4, Yueono-memoouueckoe ovecneuenue OIl BO
EE[ 2.5. Hpuém obyuarowuxcs
= 2.6. Peanuzayus OII BO
% 2.7. Bueyueonasa (6ocnumamenvnasn) paboma
E 2.8. Ynpaenenue konmunzenmom cmyoenmos
g 2.9. Ynpaenenue mnacpysxkou npogeccopcrko-npenooasamensckozo
2 cocmaea
= 2.10. Peanuzayua npozpamm 0onoaHumensno2o0 00pa3oeanus
© 2.11. Peanuzayusa npozpamm nociegy3o06ckozo 00pazoeanus
o 2.12. Ouenka kauecmea oceoenus OIl BO
3.1. Ynpaenenue HUP
- 2 3.2. Ynpaenenue HUOKP
= E 2 3.3. Opzanuzayus HUPC
s E 2 3.4. Opzanu3zayua HAYYHBLIX MEPORPUAMUTL
=g E 3.5. Kommepuyuanuzayus pezyromamoe HUP
i E g:,( 3.6. Opzanuzayus npoeKmHoul 0esmenbHOCmu
= 3.7. Iloozomoexa nayuno-neoazozuueckux Kkaopoe




f"‘ ""“".t‘ CypryTekHuii rocy1apcTBeHHbI CMK CypI'V IlI-1.7.1-16
:_; yHHBEpCUTET Yupasiienue J0KyMeHTalMel CHCTeMbI Penakust No2
% <o Cucrema MEHeKMEHTA KauecTBa MeHeIKMeHTa KadyecTBa ctp. 37 w3 49
4.1. Coyuanvnas nododepicka compyoHUKo8 u Cmyo0eHmoe
4.2. Huopmayuonno-ouonuomeunoe oocayrcueanue
z 4.2.1. Ynpasnenue GOHIOM HAyIHOH OMOIHMOTEKH
§ 4.2.2. YrpasieHue 3JIeKTPOHHBIMU pecypcaMu
e 4.2.3. VYrpasieHue yciayramu HayqdHOW OUOIMOTeKH
= 4.3. H30amenvckas deamenpHocmb
E 4.4, Peoaxyuonnas oesmenbHoCmb
2 4.5, IKCnopmubLiL KORMPOL
% 4.6. Cooeiicmeue mpyooycmpoicmay blnyCKHUKO8
S 4.7. Juyensuposanue u akkpedoumayusa OIl BO
S 4.8. Momusayua u cmumyaupoganue compyoOHUKos u 00yuaruuxcs
2 4.9. Du3Ky1bmypHo-0300p08UMENbHAA 0esAmeNbHOCHb
< 4.10. Ynpaenenue kopnopamuenoit kyremypoit
4.11. Meicoynapoonoe compyoHuecmeo
4.12. Opzanuzayus cmy0eH4ecKoz0 camoynpaeieHus
5.1, Ynpaenenue xaopamu
5.1.1. VYrpaBiaeHue nepcoHaIomM
5.1.2. ATTecTanus COTpyAHUKOB
5.1.3. ATtTecTanus npodeccopcko-MpenogaBaTeabCKOro cocraBa
5.1.4. [ToBpIIeHNe KBATU(UKAIINH COTPYAHUKOB
Z 5.1.5. dopMupoBaHUE KaJIPOBOTO pe3epBa
§ 5.2. Ynpasnenue unppacmpyxkmypoit npouzsoocmeennoil cpeooii
e 5.3. Ynpaenenue aomunucmpamueno-xozaicmeennoi
= OesimeIbHOCHbIO
E 5.4. Ynpasnenue ungpopmavuounoii cpedoii
£ 5.5. Obecneuenue dezonacnocmu
2 5.6. Ilpasosoe obecneuenue
E 5.7. Ynpasnenue ayoumopnovim ¢ponoom
é 5.8. Ynpasnenue dpunancamu
S 5.9. Ynpaenenue 3akynkamu
wi 5.10. Ynpagnenue mamepuanvno-mexnuueckoit 6a3zoit
5.11. Texnuueckoe oocnyyncueanue u pemoHm UHPOPMAUUOHHO-
GLIYUCTIUMENbHOU MEXHUKU
5.12. Oxpana mpyoa u mexHuka 6e30nacHocmu
5.13. Ynpaenenue 0okymenmooovopomom
5.14. Opzanuzayus mpyoa
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CypryTrckuii rocyiapcTBeHHbIH
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CMK CypI'Y 1I1-1.7.1-16
HUBEPCUTET o
y P Yupasiienue J0KyMeHTalMel CHCTeMbI Penakust No2
s CucrteMa MCHCIPKMCHTA KauyeCTBa MEHEeI)KMEHTAa KayecTBa CTp. 38 3 49

[Tpunoxenwue 8
®opma mu1aHa JOKYMEHTHPOBaHus U akTyaausanuu fokymentoB CMK Cypl'y

Ilnan foKyMeHTHpPOBaHUS U aKkTyaausanuu JokymenToB CMK Cypl'Y
Homep n Kon HaumeHoBaHue CTpykTypHOe Jdara Cpokn
HanMMeHOBaHUe JAOKYMEHTa JOKYMEHTA U noapasjejieHue | YTBep:KIeHHUsI | aKTyaau3aluu
npouecca pelaKimn
1 2 3 4 5 6
1. Ilpouyeccol ynpasnenusn
2. OobpazosamenvHas esmeabHOCHb
3. Hayunas u unnoeayuonnas 0esameabHOCHLb

4. Bcnomozamenvhule npouyeccst

5. QObecneuusarougue npoyeccol

Ilonosicenusn 0 CMpyKmMypHbIX ROOPA30ENeHUAX

Hagansauk OMKO

/N.O.®amunus
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3 E HHBEPCUTET o
; /] yrusep VYupasiienue J0KyMeHTalLHelH CHCTEMBI Penaxus No2
% o CucTtema MEHEKMEHTa KauecTBa MEHEIKMEHTA Ka4yecTBAa crp. 39 u3 49

[Tpunoxenwne 9
TpeGoBanusi kK CTPYKTYpe U coaepxkanuio 1okymenToB CMK

1. TpeboBaHuUs K CTPYKTYpE U COACPKAHNUIO OPTaHU3ALMOHHO-TIPABOBBIX JIOKYMEHTOB OTPA’KECHBI
B CTO-5.13.1 «OpranuzaninoHHO-TIPAaBOBbIE TOKYMEHTHI. TpeboBaHuUs».

2. TpeboBanus x ctpykrype u coaepxkanuto /I u IICII otpaxenst B CTO-1.7.6 «YnpaBnenue
MIOJIO)KEHHUSIMU O CTPYKTYPHBIX IOAPA3AEICHUAX U JOJKHOCTHBIMU MHCTPYKLIASIMM

3. TpeboBanuss k cTpykrype u coaepxkanuto I[IJI orpaxkenst B CTO-1.7.2 «YmpaBieHue
MOJIO)KEHUSIMU MHCTUTYTOB, MOJIOKEHUSIMHU MEAUILIMHCKOTO KOJIJIEIKAY,

4. TpebGoBanust k cTpykType u coaepxkanuto THU orpaxenst B CTO-1.7.10 «YmnpaBnenue
TEXHOJIOTUYECKUMH UHCTPYKLUHUSAMU HAYYHOH OUOINOTEKM».

5. Hokyment CMK nomkeH UMeTh ClIeyIoUIyto 0053aTeIbHYI0 CTPYKTYPY:

—  TUTYJIbHBIN JIUCT;

—  COJEpKaHUE U UCIIOIb3yEMbIE COKPAILECHNUS;

— Ha3Ha4yeHHUe U 00JacTh NPUMEHEHUS;

— HOPMAaTHBHBIE CCBUIKH; .

— TEpPMUHBI U ONpeaeNeHHs (MOKET OTCYTCTBOBATD, €CJIM HET HEOOXOIUMOCTH);

— oO0Iue MmoNoKeHu,

—  OIIMCaHue Ipolecca;

—  OTBETCTBEHHOCT;

— ympaBiieHue puckamu (tosbko amus AI1);

—  B3aUMOJIEHCTBHE C APYTMMH IIPOLIECCAMH;

—  TNPUIOXKEHUS,

—  JIMCT PErucTpanuy U3MEHEHNN;

—  JIMCT O3HaKomuieHus ¢ fokymeHtom CMK. .+

6. TUTYIBHBIN TUCT COAEPKUT UH(OPMATIHIO:

— II0JHO€ HAUMEHOBAHUE Y HUBEPCUTETA;

— rpud yTBEpKIACHUS; -

— repOoOByIO NIe4aTh;

— HaUMEHOBaHUE JOKYMEHTA;

— HAaMMEHOBaHHE JOJDKHOCTH, COOTBETCTBYIOLIEE YTBEP)KIAEHHOMY IUTATHOMY PpacCIHCaHUIO
Cypl'Y, uaeHtudukarop IOKyMEHTa, COTJACOBAaHHUS C 3aWHTEPECOBAHHBIMH JIMLIAMH U B
00s13aTEIbHOM MOPsJIKE corJiacOBaHHUE C HaYaJILHUKOM OMKO, HaYaJILHUKOM
aJIMUHUCTPATUBHO-IIPABOBOTO YIPABJIECHUS.

7. Ilpumep odopMiIeHHS TUTYIABHOTO JIUCTA, COAEPIKAHUS U TIOCIEIYIOIINX JTUCTOB B JOKYMEHTaxX
CMK npusenens! B IIpunoxxeHnn 8, a Taxke pa3MellleHbl Ha caliTe YHHBEpPCUTETA MO aJPECY:
http://www.surgu.ru/ cBefieHus 00 YHUBepcuTeTe/ rapaHTus kauecTBa/JoKyMeHThI

8. Paznen «Ha3nauenue u o6acth npuMeHeHHsD» HyMepytoT eaunuei. B pazaene «Haznauenne
U 00JacTb NPUMEHEHHS» OINpeAesieTcs Ielb JOKyMEHTa M €ero o0JacTh: YKa3bIBaIOTCA
MpoLecchl, paboThl, JOHKHOCTHBIC JIUIA U MOAPA3JIEICHHs, KOTOPbIE YYaCTBYIOT B BBINOJIHEHUH
TpeOOBaHMI JTOKyMEHTa M 00s3aHbl UM PYKOBOJCTBOBAaThbCS B CBOEH pabore. Pekomenamyercs
MCII0JIb30BaTh cieayronyo ¢popMynupoBky: «1.1. Hacrosimas nokymMeHTHpoBaHHasl mpoueaypa
(manee — /[II) ycranaBiauBaeT TpeOOBaHMS K NPOLECCY YIPABIECHUS JOKYMEHTALUEH...
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(yka3biBaroTcsi ocHOBHBIE TpeOoBanusi). 1.2. Hactosimass I oGs3aTenbHa K MPUMEHEHHIO B ...
(YKa3bIBAaIOTCS MOAPA3ACICHUS U JOIKHOCTHBIC JTHIIA).

9. Pazgen «HopmaTuBHBIE CCBIIKM» BKJIIOYACT BHEIIHHE M BHYTPEHHHE HOPMAaTHUBHBIC
JIOKYMEHTBI, KOTOpPbIE UCIOJIb3YIOTCA Mpu HamucaHuu gokymeHta CMK. B mepeune yka3biBaioT
MOJIHbIE 0003HAYEHUS STUX JTIOKYMEHTOB C IU(paMu rojia MPUHATUS U UX HAUMEHOBAHUSI.

10. Pasmen «TepMuHBI W ONpeneNCHUS» COASPKUT TEPMHUHBI, KOTOpPHIE MPHUBOAAT IIpH
HEOOXOJUMOCTH YCTAHOBJICHHS HOBBIX TEPMHHOB M HCIIOJIb30BaHUS CTaHAAPTHBIX, HO
y3K0po(heCCHOHAIBHBIX TEPMUHOB.

11. B paznene «OO01ue moiaoKeHus» oTpakeHa obiias nHPpopMaIus o TOKyMEHTE.

B JII1 nanHBIA pa3faen COAEPKUT CIEAYIONIyI0 HHGOPMAIIHIO: 1elb MPOoIecca, ero OCHOBHBIC
3a/1aud, U3 KaKUX STaloOB COCTOMT MPOIECC; KTO SIBISETCSA BIIAJEIblIEM MPOIECCa; BXOAHBIE U
BBIXOJIHBIC JIAHHBIE TIPOIIECcCa; KPUTEPHUH IJISl pacueTa pe3yIbTaTUBHOCTH IPOLiecca U CChUIKA Ha
0JIOK-cXeMy TIpoliecca.

B CTO, MU u PU nmanHbIA pa3gen coaepkuT oOmue TpeOOBaHUS K OpraHW3allid pabOThl H
MOJIy4a€MOMY PE3yJIbTaTy.

12. B paznene «Onucanue mporiecca» OTpakeHbl OCHOBHBIE PETJIaMEHTHPYIOIINE (HOpMaTHUBHBIC,
METOAMYECKHE, WHCTPYKTHUBHBIE) TpeOOBaHUS K BBINOJHCHHIO Ipollecca’ WK PabOTHI
yCTaHaBJIMBAETCs pa3pabOTUMKaMU HCXOJs M3 ocoOeHHocTell mpouecca wid padoTsl. [Ipu
MMOCTPOCHUM TEKCTA UCIIOIb3YeTCs MHACKCAIIMOHHASI PYOPUKAIIHs, B KOTOPOU Y pyOPHUK CTaBUTCS
HE TOJIBKO CBOM TOPSIKOBBI HOMEp, HO M HOMEpa CTapiIux pyOpHK, MOJTUHUHSIOUINX ee cele.
Texcr pa3zenoB nensaT Ha MOoJpa3ieibl, MYHKTBI, MOAITYHKTBI, KOTOPBIE HYMEPYIOTCS apaOCKUMU
uudpamu. [Ipu HEOOXOUMOCTH TTOAPA3ETaM U MTyHKTAM MIPUCBANBAIOT 3aT0JIOBKH.

13. B paznene «OTBETCTBEHHOCTb» MPUBOASTCS CBEACHUS O paCHpelleJICHUH IMOJHOMOYHUNA U
OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMII Ha BCEX ATarax ACATEIbHOCTH WIM Ipoliecca, KOTOpPbhIe
MOTYT ObITh OGOpMIIEHBI B BHUAEC TaOMUIBL. B . 3arojioBke MaTpullbl NPUBOJAT CTEMCHb
OTBETCTBEHHOCTHU U MOJTHOMOYHUHN JTOJDKHOCTHBIX JIUIL B BUJE CIEAYIOMUX (OPMYIUPOBOK:

— OTBETCTBEHHBIM  (MMEIOIIMH  COOTBETCTBYIOIIWE = TOJHOMOYHMS IO  MEHEIKMEHTY
JEATEeIIbHOCTH WJIM MPOIIecca, HECYITHA IMTOJTHYI0 OTBETCTBEHHOCTD 3a pe3yJibTaT, T.€. BIIaJIelIel),
KaK MPaBUJIo, MPOPEKTOP MO HAMPABICHUIO; ,

— peanmu3yrouui - (UMEIONIMKA  COOTBETCTBYIOIIME MOJHOMOYMS IO TUTAHUPOBAHUIO U
YOPaBJICHUIO JESTEIbHOCTHIO WJIW  IIPOLECCOM, HECYUIUAd OTBETCTBEHHOCTh 3a MOHHUTOPHUHT
mpoiiecca M €ro pe3ysbTara, T.e. PYKOBOJMTEINb), KaK MPAaBUIO, PYKOBOAMUTENb KIHOYEBOIO
MOAPa3CIICHHS;

—  COWCHOJHUTENb (YYaCTHHUK MpoOIlecCa €O CTOPOHBI JPYroro MOJpa3/eieHus, HMEIOIINUMA
MOJIHOMOYHSL [0 YOPABJICHUIO ATalloM JEATEIbHOCTH WM TIpoliecca, OTBETCTBEHHBIM 3a
MOHUTOPHUHI 3Tama M _€ero pe3yibTara), KaKk MPaBHIIO, PYKOBOJIUTEIb B3aHMMOJECUCTBYIOLIETO
MOApa3ACIICHHUS;

— wuHpOpMUpPYEMBIH (YY4aCTHUK/M JESATENBHOCTH WM TpoIlecca), Kak MpaBujo, BCE
3aMHTEPECOBAHHBIE CTOPOHBI.

Martpuiia MOXXET COMPOBOKAATHCS OMUCATEIBbHBIM TEKCTOM JIJIs1 JOCTHXKEHHUS SICHOCTH.

14. B pasnmene «YmpaBieHHE pPHUCKAMH» OMNPEACNSIOTCS BHJABl PHUCKOB, KOTOPHIE MOTYT
BO3HUKHYTh MNpPHU NPOTEKAHUU MPOIECCa, a TAKXKE MPOIUCHIBAIOTCA YCIOBUS HUX MOSBICHUS,
CIIOCOOBI Pa3pelleHUs] U IPEIOTBPALLIEHUS.

15. B paznene «B3aumMopeiicTBue C IPYrUMH MPOLIECCAMU» OTPAXKEHO B3aMMOJICUCTBUE MEXIY
mporeccaMu JAesiTeIbHOCTh KOTOPBIX MEpeceKaeTCs.




4=t | CypryTekuii rocy1apeTBeHHbIi CMK Cypl'V AlI-1.7.1-16
r . -
g 5 HHUBEPCUTET "
‘,_ /] yrugep VYupasiienue J0KyMeHTalLHelH CHCTEMBI Penaxus No2
% b
~z CucteMa MEHEDKMEHTa Ka4ecTBa MEHEeIKMEHTA KAa4ecTBa ctp. 41 u3 49

16. ITpunoxxenust o003HaYaIOT apabckumu nudpamu, HaunHasA ¢ 1, KOTOpBIE TMPUBOAAT IMOCIE
cinoBa «lIpunoxxenue». Cnoso «llpunoxenue» U ero o003HaYEHUE PACIONAralOT B BEPXHEH
YacTH CTPaHUIIBI CIIpaBa.

17. Bce mnpwioxeHHs IOJKHBI HMETh 3arojlOBKHM, KOTOpBIE pacrojaraloT CHUMMETPUYHO
OTHOCHUTEJIHPHO TEKCTa, MPUBOJIAT B BUJE OTACIBHON CTPOKH (MIIU CTPOK), IEYAaTalOT CTPOYHBIMU
OyKBaMU, HAYMHAs C TIPOMMCHOM, U BBIACISIOT MOTYKUPHBIM HIPUGTOM.

18. B TekcTe JOKyMEHTa TOJKHBI ObITh JaHBI CCHUIKM Ha BCE MPUIIOKEHUS, TAOIHIIbI, PUCYHKH, a
TaKKe Ha HEOOXOAMMEBIE CTaThH M3 HOPMAaTUBHBIX JTOKYMEHTOB.

19. Tekct nOoKyMeHTa [OJKEH OBITh TOYHBIM, OQUIMANTHHBIM W TOHSITHBIM HCIOJHHUTENIO.
3amnperaeTcst UCIOJIb30BaHUE PA3IMUHBIX JIO3YHIOB U 3asBJICHUI.

20. TIpn m3nokeHWH B AOKYMEHTE 00s3aTelbHBIX TPeOOBaHHMA MPUMEHSIOT CJIOBA: «JIOJDKEHY,
«CIENyeT», «IMOIJICKUTY», «HEOOXOOUMO», «TpeOyeTcs», «pa3pemaercs TONBKO», «HE
JIOTTYCKAGTCS», «3aMPEIIaeTcsy, «HE CIEAYET», «HE MOJICKUTY, «HE MOTYT OBITH» U T. TI.

21. TekcT MOKyMEHTA MIEYATAIOT C UCIOJIb30BAHUEM CPEJICTB KOMITBIOTEPHON TEXHUKU HA JINCTAX
Oymaru ¢opmara A 4, mpu 3TOM HUCHONB3YIOT mpudt Times New Roman, pasmepom 13, ¢
MEXCTPOYHBIM OJIMHAPHBIM UHTEPBATIOM.

22. TexcT 10JKEH UMETh 3epKaJIbHbIE MOJIS CIIEYIOIUX Pa3MEepoB:

— BepxHee — 2 cM;

— umxHee — 1,27 cM;

— JeBoe — 2 cMm;

— 1npasoe — 1 cwm;

BBIPaBHUBAaHUE TEKCTa — IO IIMPHUHE JIUCTA, PACCTAHOBKA IEPEHOCOB — aBTOMATHYecKas,
3anpeT BUCAYMX CTPOK.

23. [lonoca TexcToBOoro Habopa (pamka) mokHA ObITh HE Oosiee 160 MM o mupuHe aucta u 250
MM 10 JUIMHE JIUCTa (BKIKOYasi BEPXHUN KOJIOHTUTYI).

24. lllupuHa CTPOK 3aroJOBKOB HAa THUTYJBHBIX JIMCTax JODKHA ObITh He Oosee 150 mm.
3aroyioBKM pa3fesioB M MOJpa3fesioB BBIACHASIOT MOJYKUPHBIM HIpUdTOM. AO3alHBIA OTCTYI
JIOJKEH OBITh OIMHAKOBBIM IO BCEMY TEKCTY JTIOKyMEHTa 1 paBeH 1,25 cM.
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[Tpunoxenue 10

(I)opMa TUTYJBHOTO JINCTA U COACPKAHUS

YTBEPXIAIO
pexrop 1.0.D.
» 201 r.
Cucrema menemxmenTa kauectsa Cypl'V. Tumn nokymenTa
...HASBAHUE JOKYMEHTA ...
Al__-_
ITPUHATO CoBeTom HO KaYECTBY «_ » 201 t., mporokom Ne
COI'NTACOBAHO:
Jo/KHOCTH Damuiusa U.0. IMopnucek Hara

COCTABUIIL:

r. Cypryr — 201...
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1. Ha3nauenue u o0jacTh NpUMEHEHUs
2. HopmaTuBHBIE CCHUIKH
3. TepMuHBI U OonpeIEICHUS

4. O0uIMe monoKeHUs

11. BzaumoneiictBue ¢ apyrumu mnpomeccamu CMK
[Ipunoxxenne
Jlucr peructpanum U3MeHEHUN

JIucT 03HaAKOMJIIEHUS

Al

Conep:xxanue

IlepeyeHb MCIOIb3yeMbIX COKpPAILICHUIA:

— JOKYMCHTUPOBAHHAA MMpoHCaypa
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Ne

JloskHOCTH ®UO
n/m.

Jara IMognucek




N
o2 —
213 o
=| 2 = FHEEZ05Ed00 BA103REN ERAIOET 3631 ELRL L0 EERE]
Lo
£ < 2 (BU3L'L0 00423 RHIHA0) FRHALTE QIIA 01090TEAN-ORTHIE ALIMHINE E XHEUERE
5| &
&1 5 m ommereedres on dorsedod]]
G BLE[ THITO]] '0'H BHCHINED LLIORNT O]
S| = . .
DI = ‘(aiHam AL NONAEHRIGEH § GEEZ0IELI0D ORERE1I13E1000) OHYE0IVI 10D
=) 8 =
=| 5 g = syrovozodnr 7 « $HOL2E0J NIEH3h
| oz B = oy L0} 0 _ *i{ OLEHHdI
> | 23 s
2| E® %
S| = 8 =
O| g # = ¢
K s = = -
[
=S| 2= = ¥
O| 2 o
s g g
= ¢ 9 m
s 2 S 7
: g = L
=
: |
S = FHHIHAKEH B B i
S = HINEHHIHANEH ) ELHANANOT 13NA | HHHAHINEH BHHA)IHE OF ELHANANOL 1043 ]
= | olowdond doray iy
= v
D
123
D
= < M
2§ a
= 2 5
2 g =
Sg ¢ = 101 o
ge = <
£ 2 ;g 2
(=2 = (=] R
mm : & 08320 Ty ) donszg
g - OV 43914
S
2 2
v c e1dBTHEL) JHHESOHINHE j
o -dio H EZ1)3REY EIHAITHITAHAI ENGLIH) i
GBS . . . 1 w }
£ 1arnydaann A pnREaaLyder o1 HENILAA L A
w*vm " (1) 29 HHEIHANGH FHHES0IELI0) H ¥HER03HE L] -
* .:u.s:b.




w e ""\\7,’

.

§

Ty
P

YHHBEpPCHTET

o
Aypgath®

CypryTrckuii rocyiapcTBeHHbIH

Cucrema MCHCIPDKMCHTA Ka4€CTBa

CMK Cypl'Y JI[1-1.7.1-16

YHpaBJ'IeHl/Ie HOKyMeHTaHHeﬁ CUCTEMbI

MCHEIKMCHTA KaveCTBa

Penaxus Ne2

cTp. 46 u3 49

(I)opMa JIUCTA perucrpanuu H3MeHeHMil

JIMcT perucTpanun u3MeHeHUi

[Tpunoxenne 13

H3M.

Coaep:xanue M3MeHEeHHS U ero
KOOPAWHATHI

Homep
NpuKa3a

Hara
NOANUCAHUSA
NpUKa3a

®.N.0. paGoTHuKa,
BHECHIEro W3MeHeHusl

Jdara
BHeECeHMs
H3MeHeHusl

JlaTa
BCTYIJIEHHS
H3MEHEeHHs B

CUJIY
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CUJTY
[IpoTokon
JIucT BHECEHUS U COBETA 110 9
1 COIJIaCOBaHMS U3MEHEHUI Kinumosnu JLA. 28.04.2018
Nel KauyecTBY 6.04.2018
B No21
IIpoTokon
Jluct BHECEHUS U
. | coera mo
2 COTJIaCOBaHUS U3MEHECHUI KaueCTBY 04.04.2019r. XgBan E.JI. 08.04.2019r. | 08.04.2019r.
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