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Crincok MCIoJIb3yeMbIX COKPaIlleHUit

AO — aJIMMUHUCTPATUBHBIN OTIEN,

I'oCT — TOCYJIapCTBEHHBIN CTaHIAPT;

JIT — NJOKYMEHTHUPOBAaHHAA POLEAYPa;

NIrouC — MHCTUTYT TYMaHUTapHOTro 00pa3oBaHus U CIOPTa;
OK — OTZIeJ KaJIpOB;

OCT — OTpacIieBOM CTaHAAPT;

CTO — CTaHJapT OPraHU3alNH;

TY — TEXHUYECKUE YCIIOBUS;

OK — DKCIIEpTHAst KOMUCCHS.
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1. HazHauyenue 1 00J1aCTh NPUMEHEHHUSA

1.1. Hactosimmasi mokyMeHTHpoBaHHas mpouenypa (mamee — JIII) HampaBieHa Ha peann3aliuio
pasnena OO1iero pykoBoCTBa 1Mo kadecTBy «/lokymeHntannonnoe ooecnedeane CMK Cypl'V» u
YCTaHABIIMBACT €IWHbIE TPEOOBaHUSA K JOKYMEHTHPOBAHUIO YIPABICHUYECKON NEATEIBHOCTU M
opranuzanuu padotsl ¢ JokymeHTamu B BY BO «Cypryrckuil rocy1apcTBEHHbI YHUBEPCUTET
(manee — CypI'Y, YHUBEpCHTET) HE3aBHCUMO OT BH1a HOCHUTEIIS.

1.2. Hactostmast JII1 Bxoaut B monens nporeccoB CMK Cypl'Y u o0s3arenbHa K TPUMEHESHHIO
BCEMU IMOJPA3ACICHUAMU, JOJKHOCTHBIMY JTULIAMHU U COTPYIHUKAMU Y HUBEPCUTETA.

2. HopMaTuBHBIE CCHLIKHU

JII pa3paboTana Ha OCHOBE CJIEIYIONINX HOPMATUBHBIX IOKYMEHTOB:

— ®enepanbhblil 3akoH 0T 22 okTs0ps 2004 r. Nel25-03 «O6 apxuBHOM aene B Poccuiickoit
denepanuny;

—  ®enepanbhblii 3akoH o1 06 anpenst 2011 r. Ne63-D3 «O0 311eKTPOHHON TOANNACKY |

— ®enepanbhblil 3akoH OT 2 Masg 2006 1. Ne59-03 «O mopsiike paccMOTpeHUs OOpaleHui
rpaxaad Poccuiickon denepanum; ‘

—  ®epepanbubiii 3akoH oT 27 utons 2006 r. Nel49-03 «O6. nudopmatiiu, BHGOPMaLMOHHBIX
TEXHOJIOTHUSX U O 3aIIUTe HHPOPMAITUN»;

—  @enepanbHbiii 3aK0H 0T 27 uroist 2006 r. Nel52-D3 «O nepcoHaIbHBIX JaHHBIXY;

— @epnepanbhpiii 3ak0H OT 9 deBpans 2009 r. Ne08-d3 «OO6 obecrneueHnH a0CTyma K
nHGOPMAIIUU O JAESITEILHOCTH TOCYAAPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYTPABICHUS
(B pex. Ne08 ot 09 mapra 2016 r.);

—  ®enepanbublil 3ak0H oT 29 utons 2015 r. Ne 162—-®3 «O crangaptuzanuu B Poccuiickoit
denepanuny;

— Vka3 Ilpesunenra Poccuiickoit ®enepamun ot 06 mapra 1997 1. Nel88 «O6 yrBepikaeHuu
MepevHs CBEJICHUIM KOH(PUIECHIIMATIEHOTO XapaKTepay;

— Tlocranosnenue [IpaBurensctBa Poccuiickoit @enepaiuu ot 13 aBrycra 1997 r. Ne1009 «O6
yTBepkaeHUuu [IpaBui MOATOTOBKM HOPMATHUBHBIX HPABOBBIX aKTOB (efepaabHbIX OpPraHOB
UCIIOJHHUTEIBHOM BIIACTH M UX TOCYIAPCTBEHHON PETHUCTPAIIMN,;

— Ilocranosnenue IlpaBurenscrea Poccuiickoin deaepanuu ot 3 HOoa0psa 1994 r. Nel233 «O06
yTBepxacHuU [lonoxkeHus: o mopsake oOpaieHus co cayke0HoN nHpOopMaIell OrpaHHYEHHOTO
pacnpocTpaHeHus B enepanibHbIX OpraHax UCTIOJHUTEIBHON BIACTHY,

— Ilocranosnenue IlpaButenscrBa Poccuiickoit @enepauuu ot 19 suBaps 2005 r. Ne30 «O
TUTIOBOM PETJIAMEHTE B3aUMOJICHCTBUS (PeiepalbHBIX OPTaHOB UCTIOJIHUTEIIBHON BIIACTHY;

— Tloctanosnenue IlpaButennctBa Poccuiickoit ®enepanun ot 15 urons 2009 r. Ned77 «O6
yTBep)kaeHuu [IpaBuit qenonpousBoicTBa B (peiepaibHbIX OpraHax UCIIOTHUTEILHON BIACTHY,

— Tlocranosnenne IlpaBurenscrBa Poccuiickoin @enepanuu ot 22 ceHTA0ps 2009 r. Ne754 «O6
yTBepxkaeHuU [1ookeHns 0 cucTeMe MEeXBEOMCTBEHHOTO YJIEKTPOHHOTO JJOKYMEHTOO00POTaY;

— Ilucemo ®enepanbHOro apxuBHOro areHtcTBa oT 18 HosOps 2008 1. Ne2/2062-K «O6
«H(opManimoHHO-CIIPaBOYHON CHCTEME apXUBHOU OTPaCiIny;

— Ilpuxaz Munkynerypsl Poccuiickoit @enepauun ot 25 asrycra 2010 r. Ne558 «O6
yTBepKaeHUHN «llepeuHss TUMOBBIX YIPABIEHYECKUX APXMBHBIX JTIOKYMEHTOB, 00pa3yroluXcs B
npouecce JeATeIbHOCTH TOCYIAapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CAaMOYMpAaBICHUS U
OopraHu3alui, ¢ yKa3aHueM CPOKOB XPaHECHUSINY;
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— IIpuxa3z MunncrepcrBa npocsemieanss CCCP ot 30 nexabps 1980 r. Nel76 «O BBeneHun B
neiictBue IlepedHs HOKYMEHTOB co cpokamu xpaHeHus MunucrepctBa npocsemenuss CCCP,
OpraHOB, YUPEKJCHHUM, OpraHU3alUuil CUCTEMBbI IPOCBELICHUS,

— IIpuka3 Pocapxusa ot 19 suBaps 1995 r. Ne2 «O06 yTBep)ACHUN MPUMEPHOTO TOJIOXKEHHUS O
IIOCTOSIHHO IEUCTBYIOLIEH DKCIIEPTHOM KOMHUCCUM YUPEXKICHUS, OpraHU3aLUH, IPEIPUATHS»;

— Ilucemo PocapxuBa ot 24 HosOps 2003 r. Ne2/2047-A «O moaepHH3anuu
«MH(opMalmOHHO-CITPaBOYHON CUCTEMBI apXUBHOM OTpaciny;

— OcHoBHbIE MNpaBwia padOThl ApXMBOB OpraHu3aluil (0JOOpEHHBIE pPELICHHEM KOJUIEIHU
PocapxuBa ot 6 despains 2002 r.);

— Ilocranosnenue ['yoepnatopa XMAO — HOrper or 30 nmexabps 2012 r. Nel76 «O6
UHCTPYKIIMM 110 JIEJONpPOU3BOACTBY B TOCYJAapCTBEHHBIX OpraHax XaHTel-MaHCHIICKOTro
aBTOHOMHOTO OKpyra-FOrpbl M HCIOJHUTENBHBIX OpraHax I'OCYJapCTBEHHOW BIACTH XaHTHI-
MaHcHiicKOro aBTOHOMHOTO 0Kpyra — FOTphi»;

— Tlocranosnenne ['yoepunatopa Xantei-Mancuiickoro AO — IOrper ot 19 mas 2017 1. Ne60
«O mpaBuiax OOMEHa HJIEKTPOHHBIMHU JOKYMEHTaMHM IPH OpraHu3alud HH(QOPMALHUOHHOIO
B3aUMO/ICHCTBUS Y,

— Meroanueckue peKkOMEHAAMU N0 pa3paboTke HWHCTPYKUUN IO JEIONPOU3BOJICTBY B
(beneparbHBIX OpraHax UCIoMHUTENbHON BiacTy (yTB. Ilprkasom Pocapxusa ot 23 mexabpst 2009
Ne76);

— TOCT P 7.097-2016 «Cucrema craHmapToB 1no wuHQOpMauu, OUOIUOTEYHOMY U
u3aTeNbCckoMy Jeny. OpraHu3allMOHHO-paclopsSAWTEIbHAS JTIOKyMEHTalus. TpeOoBaHUS K
0(OpPMIICHUIO JJOKYMEHTOBY,

— T'OCT P 7.0.8-2013 «CHUBUJ. [enonpou3BOACTBO U apXUBHOE JAei0. TepMUHBI H
OIIpEECIICHUSY,

— T OCT P 50922-2006. «3amurta uapopmaruu. OcHOBHbIE TEPMUHBI U ONIPEICICHUS,

— TOCT 17914-72. «O06noXKd A€l ATUTENbHBIX CPOKOB XpaHEHHWs. THUIlbl, pa3Mepbl U
TEXHUYECKHUE TPEOOBAHUSIY;

— TOCT P 34.10-2012. «MudopmanuonHas TtexHojorus. Kpunrorpaduueckas 3amura
uHpopmanuu. [Tporiecchl GpopMUPOBaHHS U MPOBEPKH MNIEKTPOHHOU ITUGPOBON MOAMUCHY,

—  JII-1.7.1 «YupaBnenue gokymentanuein CMK»;

—  JII-1.7.2 «YapapneHue 3anucaMm»;

— CTO0-5.13.2 «PacnopsaurensHble 1 HHPOPMAITHOHHO-CIIPABOYHBIE IOKYMEHTHI. TpeOoBaHus;
— CTO-5.13.3 «KoHTpOJIb HCTIOIHEHUS TOKYMEHTOBY;

—  CTO-5.13.4 «ITewatn u mramnbsl Cypl'¥Y»;

— TICII-8.13 «IlonoxxeHue 06 IKCTIEPTHON KOMUCCHH apXUBaY;

— PU-5.13.1  «Ilopsamox paboOThl ¢ JOKyMEeHTaMH ¢ ToMeTKol «Jlng  ciyxeOHOTO
TIOJIb30BAHUSINY.

3. TepmuHBI U OoNIpeAe/IeHUSA

bnank ooxymenma — HabOp PEKBU3UTOB, MICHTH(PHUIMPYIOIUX aBTOpa O(QUIHAIBHOTO
MUCHMEHHOTO JIOKYMEHTA.

Buza — pexBu3uT, (UKCHUPYIOUIMA COTJIacMe WM HECOTJIACHE JOJDKHOCTHOTO JIMIA C
COZIEpP’KaHHEM JOKYMEHTA.

Bpemennoe xpanenue OOKyMeHmo8 — XpaHEHHE IOKYMEHTOB /0 HX YHUYTOXXCHUS B
TEUEHHE CPOKOB, YCTAHOBJIEHHBIX HOPMATUBHBIMU NTPABOBBIMU JIOKYMEHTAMHU.
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/Jleno — COBOKYITHOCTh JOKYMEHTOB WJIM JOKYMEHT, OTHOCSIIUECS K OJHOMY BOIPOCY WIH
y4acTKy JIeATEIbHOCTH, TIOMEIIEHHBIE B OTIEIbHYIO OOJOXKY; (opmMupoBaHue ngena —
TPYNIUPOBKA UCTIOTHEHHBIX JIOKYMEHTOB B JIEJIO B COOTBETCTBUH C HOMEHKJIATYpOl J1e.

Jloxymenm — 3aduUKCHUpOBaHHAsT Ha HOcUTeNne HUHPOpMALMs C PEKBUZUTAMH,
MO3BOJIIOIINME €€ UACHTU(UIINPOBATD.

Jlokymenmoobopom — IBMKEHHUE IOKYMEHTOB C MOMEHTA UX CO3JaHUS WM TOJTy4eHUs J10
3aBepIICHUS UCTIOTHEHUS, TOMEIIEHUS B AeNI0 U (MJIM) OTIPABKHU.

Jlokymenmupoeannas cayxiceOnas un@opmayus O02PAHUYEHHO20 PACNPOCMPAHEHUsT —
HecekpeTHas HMHGopMalus, Kacawolascs [IesTeIbHOCTH OpraHu3allid, OrPaHUYEHHOTO Ha
pacnpocTpaHeHUe KOTOPOW AUKTYIOTCS CIy)eOHOU HeoOxoaumocThio. CinykeOHast nHdopmarus
OTPAaHUYEHHOTO pacHpocTpaHeHusi 0e3 pa3pelIeHus] PYKOBOJIUTENS OPraHU3alliyd HE TOJICKUT
pasriamnieHuto (pacpoCTPaHECHHIO).

3aeepennas xonusi JOKYMEHTa — KONUSA JOKYMEHTa, Ha KOTOPOIi-B COOTBETCTBUU C
YCTAaHOBJICHHBIM TOPSIIKOM TPOCTaBIEHbl PEKBU3UTHI, O00ECIEUMBAIONINE €€ HOPUTUUYECKYIO
3HAYUMOCTb.

Konuss  ookymenma — »SK3eMIUIIp JOKYMEHTA, MOJHOCTHIO  BOCIPOW3BOISAIIUIN
MH(OPMAIIHIO TO/UIMHHUKA TOKYMEHTA. \

Jlucm coenacoeanus Ookymenma — 4YacTb OQUUUANBHOIO JOKYMEHTIa C OTMETKAMHU
(BM3aMu) O COTJIACOBAHUH.

Homenknamypa den — cucTeMaTH3UPOBAHHBINA NIEpeUYeHbh HAUMEHOBAHUH JI€Tl, 3aBOJAMMBIX
B OpraHU3alliy, C YKa3aHUEM CPOKOB UX XpaHEHUs, 0()OPMIICHHBIN B YCTAHOBICHHOM TIOPSIIKE.

Onucb den — apXUBHBIN CIIPAaBOYHUK B BUJIE CUCTEMATU3MPOBAHHOIO MEPEYHS 3ar0JIOBKOB
Jie, CIy>Kalluil A1 pacKpbITUs COJIEpKaHUsl U COCTaBa JieJl, a TaK)Ke 3aKPeIUIeHHUs] BHYTPH yueTa
1 GOH/IA JIeNT UX CUCTeMAaTU3aIlHH.

Ogopmnenue 0okymenma — NPOCTaBICHNE HA TOKYMEHTE HEOOXOAUMBIX PEKBU3UTOB.

Ilewamb —  yCTPOWCTBO, HCIOIB3YEMOC JUI 3aBEPEHMS IOIMHHOCTH  IOAIHCH
JOJKHOCTHOTO JIMI[A TIOCPE/ICTBOM HAHECEHUsI €r0 OTTUCKA Ha JIOKYMEHT.

TloonunHuk 0oxymeHma — NePBBIN WU €IMHCTBEHHBIN YK3EMILISP TOKYMEHTA.

Ilocmosinnoe xpamenue OOKyMeHmo8 — BEYHOE XpaHEHHE IOKYMEHTOB 0Oe3 mpaBa HX
YHUYTOKEHHUS. D

Pexeuzum ookymenma — 31eMeHT 0(pOPMIICHUS JJOKYMEHTA.

Pe3onoyusa — pexBU3NUT, COAEPIKAIINN yKa3zaHUSA IOKHOCTHOTO JIMIIA 10 WCIOJHEHHIO
JIOKYMEHTA.

Cpok xpamenus OOKyMeHmMO8 — TIEPUOJ BPEMEHH, B TEYEHUE KOTOPOTO JIOJIKHO
o0ecreynBaThCsl XpaHEHNE JOKYMEHTa B COCTAaBE IOKYMEHTAIBHOTO MJIM apXUBHOTO (POH/IA.

Tenegonocpamma — 0000IIEHHOE HA3BaHUE PA3TUYHBIX MO COJACP)KAHUIO JOKYMEHTOB,
BBIJICNISIEMBIX B CBSI3M CO CITIOCOOOM YCTHOM Iepeiaun TEKCTa Mo KaHaiaM TelaeOHHON CBS3H.

Vuupuyuposannas gopma ookymenma, YD — Gpopmynsap HOKyMEHTa OMPEIEICHHOTO
BHJIa, COJICpIKAIMN MTOCTOSHHYIO YaCTh TEKCTA.

LlImamn — ycTpONCTBO, IPSIMOYTOJIBHOU (POPMBI sl TPOCTABICHUSI OTMETOK CIIPABOYHOTO
XapakTepa o MOTYyYECHUH, PETUCTPALIH, MPOXO0KICHUH, UCTIOJTHEHUN JOKYMEHTOB.

lImamnoe  pacnucanue — JOKYMEHT, COJEpKalIMil IEpeYeHb CTPYKTYPHBIX
nojipa3fielieHuii YHHUBEPCUTETa, HAUMEHOBAHUE JOKHOCTEH, CIEeNHalbHOCTEH, mpodeccuil ¢
yKa3aHHWEeM KBalu(UKalUK, CBEACHUS O KOJIMUYECTBE IITATHBIX €AUHUIL.

Oxcnepmu3za yeHHOCmu OOKYMEHmMOo8 — N3YUEHHE JTOKYMEHTOB Ha OCHOBAHUM KPUTEPHUEB
UX LIEHHOCTH JIJIsl OIpe/eNIeHUs] CPOKOB XPAHEHHsI IOKYMEHTOB.
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4. O01mye MoJ0KeHUuA

4.1. llenpto mpolecca SIBISIETCS COBEPIICHCTBOBAHME YIPABICHUSA JOKYMEHTAIIMOHHOTO
obecrieueHHs W TIOBBIICHUE €ro A(PPEeKTUBHOCTH mNyTeM YHU(DHKAUU cocTaBa U (QopMm
YOPaBICHYECKUX JIOKYMEHTOB, TEXHOJOTHIl paboThl ¢ HUMH, OOECIEeUYEHUE KOHTPOJIA
WCIIOTHEHUSI JOKYMEHTOB U YIOPSAI0YEHUSI JOKYMEHTO000pOTA.
4.2. IIpouecc «YnpapineHrue JOKYMEHTOOOOPOTOM BKIIFOUAET MOMPOIIECCHI:
—  yIOpaBJIeHHE BXOJAIIEH JOKYMEHTaleH;
—  KOHTPOJIb UCTIOJTHEHUS IOKYMEHTOB;
—  yIpaBJICHHE UCXOJIIEH JOKYMEHTAIlME! MPU OTIPaBKE BO BHEIITHUE OpTraHU3aIUK;
—  yIpaBJICHHE JIBI)KCHUEM JOKYMEHTOB BHYTPU Y HUBEPCUTETA:
1) mnpuKasbl, pacCOPsHKEHUS IO OCHOBHOM JACATEITLHOCTH U JINYHOMY COCTaBY O0YJaIOIIHXCS;
2) TpUKa3bl 110 JIMYHOMY COCTABY;
3) moBecTKa, MPOTOKOJI U BBIMKACKA U3 MTPOTOKOJIA 3aCCIaHMs;
4) ciyxeOHbIC, TOKIaIHbIC U OOBSICHUTEIBHBIC 3aIHCKH;
—  yOpaBJICHHE HOMEHKJIATYpOH e,
— TMOATOTOBKA W Mepenava ToKymMeHTOB B apxuB Cypl'Y;
4.3. BIoK-cXeMblI MOAMPOIECCOB MpecTaBieHb! B [Ipmioxkernsx 1 — 6.
4.4. BnanenslieM Tpoliecca «YTIpaBi€HUE JTOKYMEHTOOOOPOTOMY» SIBISETCS TOKYMEHTOBE.
aJIMUHUCTpaTUBHOTO oTnena (nainee — AO).
4.5. BxogHbie 1 BBIXOAHBIC JIaHHBIE TTPOIlecca MIPEACTABICHBI Ha PUCYHKE 1.

Bxox: Bbixon: }
- TpeGoBanus K :> Yupasienue :> - YcTaHOBIICHHBIHM
JIOKYMEHTOO00POTY JI0KYMEHTO0050p0oTOM TOpANOK
JIOKYMEHTO000pOTa B
Cyply

Puc. 1. BXOI[HLIe M BBIXOIHBIC JTaHHBIC IpoILEcca

4.6. Kputepuu pe3ylbTaTUBHOCTH MpolEecca:
— BBINIOJHEHHUE TPEOOBAHUH MO YIIPABICHUIO JOKYMEHTOO0OOPOTOM BCEMH IMOIpa3ACICHHUSIMH;
— HCIOJIHEHHE TOKYMEHTOB B YCTAHOBJIEHHBIE CPOKH.

S. Ynpasiienue Bxoasiniei J0KyMeHTALHEH

5.1. [Tonmponecc «YmnpapiaeHUe BXOJAIIEH JOKYMEHTALUEN COCTOUT U3 CIEIYIOIIHUX 3TAIOB!

—  NpuUEM BXOJSIIEN TOKYMEHTALUY;

— 00paboTka BXOAAIIEH TOKyMEHTAIINH;

— pacmpeneneHue BXOASAIIEH JOKYMEHTAIMM HCIIOJIHUTEISAM.

5.2. Bxogsmiye TOKyMEHTbl MOTYT OBbITh MOJYYEHBI MO MOYTE, JOCTABICHBI KypbepOM, MPUHSTHI
MO SJEKTPOHHOM TouTe WM 1Mo (¢akcy, B TOM UHCIE TMOCPEACTBOM TeJaehOHHONU CBS3U
(TrenedoHOTpaMMa).

5.3.Ilo moyre wiM KyphepoM JOCTAaBISIETCA TNHCbMEHHAas KOPPECIOHACHIHUSA, ITOYTOBBIC
KapTO4KH, OaHIEPOIN U MEJIKHE MTAKEThl, a TAK)KE IIeYaTHbIEC U3JaHMsL.

5.4.1lpn mnonayyeHUM JIOKYMEHTOB IO IOYTE€ WIM KYypbepcKoW maocTaBko coTrpynHuk AO
IIPOBEPSIET MPaBUIBLHOCTD aJ[peca JOCTABKM KOPPECIOHJIEHIIMU U LIEJOCTHOCTh yNakoBKU. Eciu
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KOPPECIIOHICHIIMS JOCTAaBJIIEHA HE M0 aJapecy, OCYIIECTBISIETCS BO3BpaT HA IOYTYy HWIIHU
nepechbUIka OoThpaBuTeNnto (aapecaty). Ilpu modydyeHUH KOPPECHOHIEHIMU B IMOBPEKICHHOM
yIaKOBKE, €€ COIEPKUMOE MPOBEPSAETCS Ha MOJHOTY MPUCIAHHBIX MAaTEpPUAIOB W HAJIUYHE
MEXaHUYECKUX MOBpEeXAeHUN. Ecim TeKcT NoKymMeHTa MOBpeXAEeH M (WIM) OTCYTCTBYET, Ha
II0YTE IPHU MTOJIYYEHUH COCTABIIECTCS aKT, B YETBIPEX DK3EMILIAPAX.

3aka3Hble MMChMa, IMChMa MEPBOro KJIacca U SKCIPECC-I0CTABKU IPUHUMAIOTCS MO/ PACIIHCKY.
5.5. Ilpu nmonyyeHUM TOKYMEHTOB MO (aKCy WU 3JIEKTPOHHOI moute coTpyaHuk AO mpoBepsieT
KOJIMYECTBO TIOJYYEHHBIX CTpPaHUI] M HMX 4YUTaeMocTb. O HENOJHOM MOJydyeHuu (hakca
(cooO1eHus1) UK TII0XOM KaueCTBE OTAENbHBIX CTPAHUI] COOOIIAETCS OTIIPABUTEINIO.

5.6. IIpu monydeHun TenedOHOTPaMMbl TEKCT MOCTYNUBIIEH WH(GOPMAIUKA 3alKiChIBACTCA
(mevaTtaercsl) moJiydyareaeM B CBOOOAHOM (opMmMe M OnepaTMBHO NepedaéTcsi NOJKHOCTHOMY
JUIly, KOTOPOMY OHa aJIpeCOBaHa.

5.7. IlocTynaromue JOKYMEHTHI C AJIEKTPOHHOW KOMHUEH JOJDKHBI HMETh-CONMPOBOIUTEIHHOE
MUCHbMO. TEKCT KOMUU Ha MAarHUTHOM HOCHUTEJNE JI0J>KEH COOTBETCTBOBATh TEKCTY OPUTHHAIIA.

5.8. B CypI'Y moryt nmoctymnaTth TOKYMEHTBI C IOMETKOH «JlJ1s ciry’keOHOTO 1mMoTh30BaHus». Best
nocrynatomass B Cypl'Y koppecnionaeHnust ¢ rpudom «Jist ciymeOHOTO TOIH30BAHUS
MPUHUMAETCS] U BCKPBIBAETCS COTPYIHUKOM, KOTOPOMY TTOpyYeHa paboTa ¢ STUMH. TOKYMEHTaMH,
a TaKKe HaJu4he YKa3aHHBIX B CONPOBOJWUTEIBHOM HHUCbME MpuioxkeHuil. Pabora c
JOKyMEHTaMu ¢ rpudom «/is cimyxeOHOro mnoib30BaHUSA» OCYIIECTBISETCS B COOTBETCTBHM C
PU-5.13.1 «Ilopsimok paGoOTHI C JOKYMEHTAMHU C MTOMETKOU «J1JIs CITy»KeOHOTO TIOJIB30BAHUSIN Y.
5.9. [locne momydeHHs BCEe KOHBEPTHI BCKPHIBAKOTCS M YHUYTOXKAIOTCSA, 3a HCKIOYCHHEM
KOHBEpTOB ¢ rpudom «JInuno» u «/7s ciiy>keOHOTro NOJIb30BAHUS», U B CIIYYasiX, €CIIU:

— B MOJYYEHHBIX JOKYMEHTaxX HET 00paTHOTO aapeca W (aMUIUU OTIPABUTENS, HO OHU €CTh
Ha KOHBEPTE;

— Ha KOHBEPTE U B INCbME yKa3aHbl pa3HbIC apeca OTIPABUTEIS;

— B JJOKYMEHTax He IMPOCTaBJICHA /1aTa; |

—  TOJYYEHHBIA TOKYMEHT 10 CMBICITY HOCUT JIMYHBIN XapakTep, a Ha KoHBepTe rpud «JInano»
OTCYTCTBYET;

—  JIOKYMEHTBI IOCTYIMIM C IPOCPOYEHHBIM CPOKOM HCIIONHEHUS (IITEMIIENb HA KOHBEPTE
MOKET CIIYXHUTh JI0KAa3aTEIbCTBOM JHS MOJyYEHUsl JOKYMEHTA).

B Takux ciyyasx KOHBEpT MOAKAIBIBAIOT K JOKYMEHTY.

5.10. Bce Bxoagiue JOKYMEHTHI, HE3aBHCHUMO OT CIOCO0a MOJY4YCHHsI, PETUCTPUPYIOTCA, 3a
UCKJIIOYEHUEM JIOKYMEHTOB, MOJYYCHHBIX 0€3 COMpPOBOAMTENHHOrO muchMa. Ha HuX craBHUTCA
oTMeTKa (pHC. 2) O TOCTYIUICHMHM JOKYMEHTa B OpPraHM3allMio, KOTOpas COCTOUT W3 JIaThl
MOJTyYEHUSI W YYETHOIO MOpsAKOBOro Homepa. llltamm mpocraBisieTcss B MpaBOM HHMXKHEM YIIIy
IIEPBOM CTPaHULBl JOKYMEHTA. YTPABICHUE IUTAMIIOM OCYILIECTBISIETCS B COOTBETCTBHH C
CTO-5.13.4 «Ileuatu u wramnsl Cypl'Y».

BIOJPKETHOE YUYPEX/IEHUE BBICHIEI'O OBPA30OBAHUSA
XAHTbl—MAHCl/IIZICKOFO ABTOHOMHQFO OKPVYTA — IOI'PbI
«CYPI'YTCKUU I'OCYJAPCTBEHHbBIM YHUBEPCUTET»

BX. Ne

OT«__ » 20 T

Puc. 2. ®opma mrammna
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5.11. Tlpu mpocTaBlieHHH OTMETKHM O TOCTYIUICHUM JIOKYMEHTA B OpPraHU3aIi0 HEOOXOJMMO
YYHUTHIBATH CJICIYIONINE MOMEHTHI:

—  €CJIM KOPPECIOHACHIMS HE BCKPBIBACTCS, TO Ha KOHBEPTaX M YINAKOBKE MAaKETOB CTaBUTCS
napyrast oTMeTKa (puc. 3), KOTopas COCTOUT U3 JAaThl MMOCTYIUICHHUS U TIOPSIKOBOTO HOMEPA;

—  €CJIM MPUJIAraeTcs COMPOBOIUTENBHOE MMCbMO, OTMETKA CTABUTCS HA NEPBOM JIUCTE;

—  €CJM JOKYMEHT MOJJICKHUT XPAHEHUI0 B CTPYKTYPHOM IMOJpa3JeiICHUU, Ha TIEPBOM JIUCTE
JIOKyMEHTa B BEPXHEM IPaBOM YTy CTaBUTCS OTMeTKa: «[lomiexxut Bo3BpaTy B (HAMMEHOBAHUE
CTPYKTYPHOTO MOAPA3ACICHUS);

— eciM Ha KOHBepTe umerorcss Haanucu «CpouHo», «BpyuuTh HEMENJIEHHO» W JpYyTHeE,
OTMEYAeTCs] TOUHOE BPEMS UX MOIYUYCHUS;

— eCIM JOKYMEHT SBJISETCS IOBTOPHBIM, TO 110 HMH(POPMAIMOHHO-TIOUCKOBON CHCTEME
yCTaHABJIMBACTCS MECTOHAXOXJIECHHUE paHee MPHUCIAHHOTO JOKyMeHTa. [IOBTOPHO NTOKYMEHT He
PETUCTPUPYETCHI.

XX.XX.20_ r./ XXXX

JlaTa pErucTpanyy / HOPSIKOBbIN
HOMeEp

Puc. 3. Obpazenr 0oTMETKH O JaTe TIOCTYIICHUS
Y TIOPSIZIKOBOM HOMEpE PETUCTpaIun

5.12. Peructpanun mojjiekaT JOKYMEHTHI, TpPeOyIoIue WCIOIHEHMs, TOCTYMaloUe U3
BBIIIECTOSINX, IOJBEIOMCTBEHHBIX M JPYrMX OPraHuM3auMii M 4YacTHbIX Jul. Perucrpanus
MOCTYMAIOLIUX TOKYMEHTOB OCYILECTBISETCS B JCHb MOCTYIICHUSI.

5.13. Peructpanuu He MOJJIeKaT:

- TOCTs, OCTr1, TV,

—  rpaduku, Hapsbl, 3asBKH, pa3HaAPSIIKU;

—  JIOKyMEHTHl 10  MAaTepHaNbHO-TEXHHYECKOMY ' OOECIEUEHMIO,  CTaTHCTHYecKas M|
OyxranTepckasi OT4eTHas TOKyMeHTaI|s (cueta-(akTypbl, aKTh);

~  KOppECHOHJEHIMS, aipecoBaHHasl COTPYIHUKAM € IIOMETKOMN «JIM4HO»;

~  Hay4Hble paOOThI; 3

—~  HOPMBI U HOPMAaTHUBBI PacXxo/1a MaTEPUAJIOB;

~  Te4YaTHbIC M3AaHus (KYpHAIIbI, KHUTH, OIOJUICTCHH);

~  TMO3[IpaBUTENbHbIC TUChMA, TeJIErPaMMBbL;

~  TIpUIJIaCUTEIbHbIE OMIIETHI;

—  TIPEUCKYpaHTHI,

~  mporpamMMmbl KOH(pEpeHIIil, COBEIIaHHIi;

~  peKJlaMHble MaTepuabl (IPOrpaMMBbI, IPOCIEKTHI, JINCTOBKH, U3BEIICHHUS );

~  yueOHbIE IJIaHbI, TPOTPAMMBI;

~  OOBSICHUTETHHBIC 3aNUCKY;

~  CBOJKHM U MH(pOpMaLMs, HaTIpaBJIeHHAs AJisi CBEICHUS;

—  (opMbl U Gi1aHKHU (KpOME CTPOroi OTUETHOCTH);

~  aHOHHMHBIE OOpaIIeHs U MMChMa rpakaan 6e3 oOpaTHOTro ajpeca;

~  CTaTUCTUYECKUE JIaHHBIE.

5.14. JloxymeHThI peructpupyrorcs aeionpouspoaurerem AO B «OKypHaine peructpaiuu BXo e
nokymenTaun» ([Ipunoxxenue 7) B 2ekTpoHHOM Buje. KaxxaoMy JOKYMEHTY NpPUCBAaUBAETCS
MOPSIIKOBBIA HOMEP, HyMepalys KOTOPOTr0 HAUMHAETCS C Havasla KaJIeHAApHOIo roja.

5.15. [locne perucTpauuu JOKYMEHTHI MEpEHaroTCs PYKOBOAUTENIO MJII PACCMOTPEHHS U
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nanbHENIero npuHsaTus mep. JJokyMeHT ¢ pe3osronuel pykoBoauTenst Bo3Bpamiaercs B AO, rie
B DJIGKTPOHHYIO 0a3y /JaHHBIX BHOCHUTCS BCS COOTBETCTBYIOIIas HHQPOpMAIus, a JOKYMEHT
MepeaaeTcsl Ha UCIIOTHEHUE.

5.16. [TonTMHHUK TOKYMEHTA, KOTOPBIM TMOJJIC)KAT UCIOJHEHUIO HECKOJIBKUMH CTPYKTYPHBIMU
MOAPA3ICICHUSIMA ~ WJIM  JIMLIAMH, T[OJYy4aeT OTBETCTBEHHBIM HWCHOJHUTEND, OCTaJbHBIM
WCIIOJTHUTENSIM NIEPEAAt0OTCs KOIUU.

5.17. Komuun Bcex JOKYMEHTOB, MOJUIeKAIIUX perucrpanuu, xpansrcs B AQO, coriacHo
HOMEHKJIAType eIl

6. KoHTpOJIb HCTIOJIHEHHS TOKYMEHTOB

6.1. KoHTpoJib CTIOTHEHUS TOKYMEHTOB OCYIIIECTBIISIETCS C 1IETBI0 00eCIeYeHrsI CBOEBPEMEHHOTO
¥ KayeCTBEHHOTO HWCIOJIHEHUS MOPYYCHUH, COMACPIKALIMXCS BO BXOISIICH KOPPECIOHICHIINH,
PE30NIIOIUAX PEKTOPA U MHBIX YIIOJHOMOYEHHBIX JIMILL, JOKaJIbHBIX akTax CypLly.

6.2. KoHTpOJIb HCIIOTHEHHUS BKITIOUAET B ceOs:

— TOCTaHOBKY JIOKYMEHTa Ha KOHTPOJIb U JOBEJICHUE €ro J0 UCIIOJIHUTEIIS;

— OpraHm3anuio paboThl O UCTIOTHEHUIO JOKYMEHTA,

—  TpeIBapHUTEIbHYIO TPOBEPKY UCTIOTHEHHS JOKYMEHTOB;

—  CHSTHE JOKYMEHTa C KOHTPOJIS;

—  yYeT UCIIOJIHEHUSI IOKYMEHTOB.

6.3. [Iporiecc KOHTpPOJS HCIOMHEHHsS TOKYMEHTOB Oosee moapoOHo orpaxken B CTO-5.13.3
«KOHTpOIIb NCTIOTHEHHST TOKYMEHTOBY.

7. YnpasjieHre UCXOAsALIel JOKyMeHTaluen
MPH OTNPABKEe BO BHEIIHNE OPraHU3aluU

7.1. lTonnpouecc «YmpaBieHUE HUCXOMAIIECH JTOKYMEHTalMel MpH OTIpaBKE BO BHEIIHUE
OpraHMU3alMu» COCTOUT U3 CIAEAYIOIIMX 3TAIOB:

— TOATOTOBKA IPOEKTA UCXOISALIETO HOKyMef{Ta;

— 00paboTKa UCXOMAIICH TOKYMEHTAIIUH,

—  OTHpaBKa UCXOSIIEH TOKYMEHTAIUH.

7.2. Bce ucxopsinue J0KyMeHThl oopmisitoTcst Ha pupmentnom Omanke Cypl'yY (Ilpunoxenue 8).
[IpaBo moanucu Ha (upMeHHOM OJaHKE MMeeT peKTop, IlepBblii MPOpEeKTOp M JOKHOCTHBIE
JIMIA, COJIACHO HPUKA3y O JIeNerHpOBaHKH MOIHOMOYHIA,

7.3. Hanmuue OpuUrvHaNbHOW TOMIMUCH PYKOBOIMTENS MOJITBEPKIACT IMOTMHHOCTh HCXOJISINETrO
JOKYMEHTA.

7.4. Tloanucek pyKOBOAUTES, & TakKyKe UACHTU(MUIMPYIOIINE 3alMCH HA JIOKyMEHTAX MMPOU3BOSATCS
pa3dopunBO, LIAPUKOBOM PYUYKOM C HATIOJTHUTEIEM CUHETO WU (PHOJIETOBOTO 1IBETA.

7.5. [loaroToBKY MPOEKTa MCXOJSIIETO JTOKYMEHTAa OCYIIECTBIISET UCIOJHHUTENb, KOTOPBIM OBLI
ompezielieH pe3ofonueit pykoBoautens. Eciau ucmoiaHUTeNnel HECKOJbKO, MPOEKT JOKyMEHTa
TOTOBUT OTBETCTBEHHBIN UCIIOJHUTEND.

7.6. ITocne moAroTOBKM JOKYMEHTA, OH MEPEIACTCs Ha MOAMUCH PYKOBOAUTEIIO.

7.7. llognucanublii 1oKyMeHT nepeaaerca B AO, rie e’aonpou3BOAUTENb PETUCTPUPYET €ro B
«Kypnane perucrpanuu oTHpaBiIsieMOd JoKymeHTauuu (ucxoxsmas)» (IIpunoxenune 9),
IpUCBauBas HCXOJSAIIMH HOMEpP, KOTOPbIA COCTOMT U3 JaThl pErucTpanuu, HHAEKca
cTpyktypHoro noapaznenenus (Ilpunoxenue 10), coracHo HOMEHKIJIAType Je U MOPSAKOBOTO
HoMmepa (puc. 4).
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HOMeEp

Puc. 4. CtpykTypa HOMEpa UCXOASIIETO TOKYMEHTa

Hanpumep, 14.05. 2017r. 08-02/2425.

7.8. OpuruHan 3aperucTpUpPOBAHHOTO JOKYMEHTa IEpPeNaeTCcsl OTBETCTBEHHOMY HCIOIHHUTEIIO
nox noanuck. Konus nokymenra xpanurca B AO, cornacHo HOMEHKJIaType JAedl.

7.9. B cnydae HEOOXOIUMOCTH OTIPABKH JOKYMEHTA MO TMOYTE WM KYpbepOM OTBETCTBEHHBIM
WCTIOJIHUTENb TepeaaeT opuruHan jgokymenta B AO ¢ BHeceHHMeM uHpopmaiuu B «KypHan
pEruCTpalfy OTIPaBIAEMBIX TTceM u Oannepoiein» (IIpunoxenue 11).

7.10. Kyprep AO cocTaBiseT CHHCOK OTIpaBisieMbix aokymeHToB ([Ipmmoxenune 12) B
3aBHUCHUMOCTH OT BHUa (MpocToe, 3aka3zHoe, mepBoro kinacca, EMS, Ganumepoiib, mochuika) u
YIaKOBBIBAET B YCTAHOBJICHHOM MOPSJIKE.

7.11. Kypsep AO ocCylIecTBISIET OTIPaBKYy JAOKYMEHTOB Ha IOYTY IO MEpe HaKOIUICHHUS
MOYTOBBIX OTIPABICHUN, HO HE pexe TPEX pa3 B HEMEIIO. '

Eciu T1pebyercs cpouHas [ocTaBka JoKymMeHTa B Tipeaenax 1. Cypryra, JocTaBka
ocyiiecTBIsAeTcs KypbepoM AO B TOT K€ JICHb.

8. Ynpasiienne 1Bu:KeHHEM JOKYMEHTOB BHYTPH Y HUBEpCUTETA

8.1. B moamporniecc «YmpaBlieHHE ABMKCHHEM JIOKYMEHTOB BHYTPU YHHBEPCHUTETa» BXOIHT
JBI>KEHUE cleyromux 1okymeHToB Cypl'V:

—  TPUKa3bl U PACMOPSHKEHUS TT0 OCHOBHOM JIEATEILHOCTH U JIMYHOMY COCTaBY OOYyJarOIIUXCs;

—  TIPHUKa3bl [0 JUYHOMY COCTaBY;

— TIOBECTKa, POTOKOJI U BBINKMCKA U3 MPOTOKOJIA 3aCEIaHMNs;

—  chnyxeOHbIe, JOKJIAIHbIE U OOBSICHUTEIHHBIC 3AIICKH.

8.2. Ilpukasel, pacmopssKeHHs, MPOTOKOJBI, BBITIUCKH, CIY>KEOHbIE M JOKJIQJHBIC 3alHUCKU
opopmitsiroTcss Ha pupMeHHbIX Onankax Cypl'Y mjis BHYTpPEHHEroO MOJIb30BaHUsA, TpeOOBaHUE K
odopmiierno KoTophix otpaxkeHsl. B CTO-5.13.2 «PacnopsinurensHbie U UH(DOPMAIIMOHHO-
CIpaBOYHBIC JOKYMEHTHI. TpeOoBaHMs».

8.3. Bce noKyMEHTHI, TiepeaBaeMble Ha HOAMUCH PEKTOpY, [lepBoMy MpoOpeKTopy, MPOPEKTOpPy
Mo y4eOHO-METOUYECKON paboTe perucTpupyrorcs B «KypHaiie peructpanuu JOKyMEHTOB Ha
MOJAMUCH PEKTOpy, llepBoMy MNPOpEeKTOpy, MPOPEKTOPY MO Yy4eOHO-METOJAMYECKON padoTex»
(ITpunoxenue 13) B AO.

8.4. Hymepaiiusi MmOpsiIKOBOTO HOMEpAa PETUCTPUPYEMOTO JTOKYMEHTa HAuYMHAETCS C Hadalia
KaJICHJIapHOTO To/J1a.

9. IIpuka3bl ¥ PACIIOPSAKEHUS 110 OCHOBHOM AeSITeJIbHOCTH U JINYHOMY COCTABY
o0yyarommxcs

9.1. TIlpoext mpukaza (pacmopsbkeHHs) pa3palaThiBa€T  OTBETCTBEHHBIM  HMCIIOJIHUTEINb
(pyxoBOIUTENL CTPYKTYPHOT'O IOJpAa3JEIeHMs) U COTJIaCOBBIBAET B MEpPBYIO odepens — ¢ AO, a
3aTéM — C PYKOBOJUTENSIMU CTPYKTYPHBIX MOAPA3JEIE€HUN, HAa KOTOPBIX PacCIpOCTpaHSIETCs
AelicTBre NpuKasa (PacropsyKeHMs).

0.2. ®akTOM COIJIaCOBaHMA TPOEKTa MpHKa3a (PacCIOpsHKEHHs) SBISIETCS BHU3a, KOTOpas
BKJIIOYaeT B ce0sl JHMYHYI0 TOANKCh, €€ pacmmdpoBKy, HaTy BHU3UPOBAHUS, IOKHOCTD
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BU3MpYIOLIero. B ciayyae Hecornacusi BU3UPYIOMIETO JIMIA ¢ KAKUM-THOO MYHKTOM IpHKa3a, OH
MOJKET OTpa3uTh €ro B NPUMEYaHUHU HAa OOOPOTHOM CTOpPOHE MOCIEAHEro JucTa npukasa. Eciu
IpUMEYaHUE COJEPKUT OoiblIo 00beM HH(pOpPMAIMHM, €ro MOXXHO CQOpPMYJIHpPOBaTh Ha
OTJEIbHOM JIMCTE B CBOOOIHOM (hOpME U MPUIIOKUTD K MPOEKTY MpHUKa3a (pacropsyKeHus).

9.3. CornacoBaHHBIN JOKYMEHT TIEpeIaeTcsl Ha TMOIMUCh PyKOBoAUTENO yepe3 AO.

9.4. CornacHo npukasy o JeJIerMpOBaHUM OJHOMOYUN IIPAaBO MOANMCH JOKYMEHTOB UMEET:

—  IIpUKa3bl 10 OCHOBHOM JIEATENILHOCTU — PEKTOP;

— TMpUKa3pl IO JMYHOMY COCTaBy OOYyYaroluxcsi — PEKTOp, MPOPEKTOp MO y4yeOHO-
METOANYECKOH pabdoTe;

—  pacropsbKeHHs 110 OCHOBHOM JESATeNbHOCTU M JMYHOMY COCTaBy OOYYalOIIMXCS — PEKTOp,
[1epBblit MPpOpEeKTOp, MPOPEKTOPHI IO HAIIPABICHUSIM.

9.5. lupexTopa WMHCTUTYTOB, 3aBeAymolue Kadeapamu, IUPEKTOP LEHTPA KOJUIEKTHBHOTO
MOJIb30BaHUs, PYKOBOJAUTEIN MPOEKTOB MOTYT HU3JaBaTh PACIOPSKEHUs, Oellcmeue KOmopuix
pacnpocmpansemcs Ha pabomy npoexma, yenmpa, Kageopwvl, UHCMUMyma, pec2ucmpupys ux
B CBOEM IIOJIpa3/IeJICHUU B YCTAHOBJIEHHOM IOPSAJKE B )KypHaje perucTpaluy pactopsKeHun
JUPEKTOpa MHCTUTYTA, 3aBEAYIOIINM Kadeapoi, TUpeKTopa HEeHTpa, PYKOBOJAUTENS IPOEKTOB.
Pacnopsbkenuss aupekTopa HHCTUTYTa, 3aBEAYIOIIETO - Kadedapoid, AUpEKTOpa LeHTpa
KOJUIEKTUBHOTO TOJIb30BAaHUS, PYKOBOAMUTENS HPOECKTOB0(QOPMISIOTCS “Ha IPOJOJIbHOM
OJlaHKe opraHu3aluMd C yKa3aHUEM HauMEHOBaHUs  MoJpa3lielieHus  (MHCTUTYTA,
HAUMEHOBAaHMs IEHTpa, Tmpoekra). [logpoOHO TpaBwina odopmiieHUs  PaCHOPSHKCHHIA
orpaxkersl B CTO-5.13.2 «PacnopsnurenpHbie W HHOOPMAIIMOHHO-CIIPABOYHBIE TOKYMEHTHI.
TpeGoBanus».

9.6. ITocne moamucanus pekTopoM (MIPOPEKTOpOM) MpuKa3 (pacnopspkeHue) mnepenaercs B AO,
r71€ JOKYMEHT NpoxoauT peructpaunto. Corpyanuk AO perucTpupyeTr NpUKa3 MO0 OCHOBHOM
nesTenbHOCTH B <«OKypHane perucrpauuy IPUKa30B PEKTOPA IO OCHOBHOW JESATEIBHOCTH
(ITpunoxxenue 14), nmpuka3z Mo JUYHOMY COCTaBy oOyyaroumxes — B «OKypHalie perucrpanuu
MpHUKa3oB pekTopa, llepBoro mpopekropa, MpopeKkTopa Mo y4yeOHO-METOAMYECKOH paboTe Mo
Tu4HOMY  coctaBy  oOyuatromuxcs» - (IIpunmoxkenue = 15). JlokymeHTy mpucBawBaeTcs
PETUCTPALIMOHHBII HOMEpP, KOTOPBI COCTOMT M3 MOPAIKOBOIO HOMepa (i BCeX NMPHUKa30B) U
JIOTIOJIHUTENLHO  OYKBEHHOro ~ 0bo3HadeHuss «C» JUIi NPUKa30B I1I0 JIMYHOMY COCTaBy
00yJaromuxcs.

9.7. Cotpymuuk ‘AO perucTpupyeT PacropsukeHHE MO) OCHOBHOM AesTenbHOCTH B «KypHane
perucTpaluy pacrnopsbkeHU pekTopa, MPOPeKTOPOB 10 OCHOBHOM AesitenbHocTHy (IIpunoxenue
16), pacnopsbkeHue ™0 JUYHOMY COCTaBy oOydawomuxcsi — B «OKypHane peructpaiuu
pacropsKeHU peKTopa, MPOPEKTOPOB MO JMYHOMY cocTaBy obyuaromuxcs» ([Ipunoxenue 17).
JIOKyMEHTy NpHUCBAUBACTCS PErUCTPALMOHHBIM HOMEp, KOTOPBIM COCTOMT M3 IOPSIAKOBOIO
HOMepa (Ui BCceX PacHopsDKEHUH) M JOMOJHUTENbHO OyKBEHHOro oOo3HaueHus «C» s
pacropsKeHUH M0 JIMYHOMY COCTaBY 00YJarOIIUXCs.

9.8. [Tocne peructpanuu JOKyMeHTa cOTpyAHUK AO TOTOBUT KOIUH MPUKA30B/pacTiopsLKEHU Ha
OyMa)XHOM HOCHUTEJE, 3aBepseT MeYaThi0 U COTJIACHO CIHCKY PACCHUIKH, KOTOPBIA COCTaBIsET U
MOJNUCHIBAET HCIIOJIHUTENb, PACHpEeNseT UX MO0 CHEeHHaTbHO OTBEACHHBIM [UISI KaKJIOTO
CTPYKTYPHOTI'O NIOJIpa3JeIeHUsl «sTUeiiKam».

9.9. OTBeTCTBEHHBIE 32 JOKYMEHTOOOOPOT B CTPYKTYPHBIX MOJPA3/ACICHHUSAX B TEUYCHUE IHS B
00s13aTeIbHOM TOpsJKE JOJDKHBI 3a0upaTth U3 AO nokyMeHThl, Qukcupys ux B «Kuure yudera
ucxomauieit fokymentauuu u3 AO B cTpykTypHble nojpazaenenus» (Ilpunoxenune 18).
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9.10. Cotpyaauk AO, npu HEO0OXO0IMMOCTH, oOecrieuynBaeT pa3MelieHue

MPUKA30B/pacoOpsHKEHUN, KOTOpPBIE KacaloTCs IMIUPOKOTO Kpyra JOJDKHOCTHBIX —JIMI[ B
aneKkTpoHHOM Bue Ha caiite Cypl'Y mo ampecy: http://www.surgu.ru/CoTpyaHuKy/00OBsBICHHUS,
B YCTAHOBJICHHOM TIOPSKE.

9.11. 3aBepeHHbIE KOMHUU MTPUKA30B (PACIOPSHKEHUIN) XPAHIATCA B CTPYKTYPHBIX MOAPa3ACICHUsX,
opuruHaisl xpausatcs B AO, cOrliacHoO B HOMEHKJIAType Je.

10. IIpuxa3sbl 110 JUYHOMY COCTABY

10.1. IIpoekT mpuKaza Mo JUYHOMY COCTaBy paspadareiBaet coTpynuuk OK m mepemaer ero Ha
MOJIITUCH PEKTOPY Uepe3 MPUEMHYIO.

10.2. Inst opopmiteHHs TIprKas3a Mo JUYHOMY COCTaBy HEOOXOJMMO MHUChMEHHOE 0OOCHOBaHUE.
[Ipukazamu 1o JIMYHOMY COCTaBY OOPMIISIOTCS:

— IIpueM, IepeBOJ] COTPYIHUKA HA APYTYIO pabOTy, YBOJIbHEHHUE;

— W3MEHEHUE YCJOBHH Tpy/a, IPUCBOCHUE KBATU(DHUKAIUY;

—  YCTaHOBIIGHHE Pa3MepoOB OIUIATHI TPYAQ;

— MpeAoCTaBIEHUE OTITYCKOB;

— KOMAaHJIMPOBAaHHE COTPYAHHUKOB.

10.3. Ilocne monmucanus mokymeHta corpynauk OK  permcrpupyer ero. B «XKypnane
pEerucTpanuy IpruKa3oB o JM4HoMYy cocTaBy» (IIpunoxenue 19) npucBanBas perucTpalioOHHBIM
HOMEp, KOTOPBIM COCTOUT U3 MOPSIAKOBOTO HOMEPA U OYKBEHHOTO 0003HaYeHHs «K».

10.4. 3aBepennyto konuto mpukaza corpynHuk OK-mepemaer B Oyxranteputo Cypl'V; dakrom
neperay CIyKUT BU3a TNIaBHOTO Oyxrantepa B «OKypHalie perucTpaluy MpuKa3oB MO JUYHOMY
COCTaBY».

10.5. Corpyanux OK yBenomiisieT 1o TenedoHy pyKOBOJIUTENS CTPYKTYPHOTO TOApa3ieieHus 00
W3JIJaHUW TIpUKa3a, JIeWCTBHE KOTOPOTO pacHpOCTpaHsercs Ha COTPYIHUKA, padOTarolero B
nanHoM monpaszaeneHud. COTpyIAHUK, NONLy4YHB yBedoMmieHue, 3Hakomutcs B OK ¢ npukasom
I0J1 POCIIHCH.

10.6. Opurunan npukasa xpanurcst B OK, cornacHo HOMEHKJIaType Je.

11. IloBecTKa, MPOTOKOJI ¥ BBIINCKA U3 TIPOTOKOJIA 3aceaHUH

11.1. TloBectka pgusi 3acemanust (Ilpunokenune 20) dopmupyercss cekperapéM Ha OCHOBE
yYKa3aHWi mnpeacenaress M NOJAaHHBIX YYAaCTHHKAMM, 3aCeJaHusl 3asBOK U YTBEPXKIaeT Yy
npenaceaaTens.

11.2. YTBepKACHHYIO MOBECTKY JIHS CEKpeTapb 3acelaHus OTHPABISET Ha O3HAKOMIICHHE BCEM
Y4aCTHHKaM 3aceAaHMsl 0 AIEKTPOHHOU roure nin yepe3 AO B yCTaHOBJIEHHOM MOPSAKE.

11.3. TTocne 3acenanus cekpeTapb 0QopMIIsIeT MPOTOKOJI, TPUCBAUBASI EMY TTOPSIKOBBIN HOMED.
11.4. TIpoTokoi 3acegaHus MOAMUCHIBAET CEKPETAPh U MpeAceaaTelb 3acCeJaHus.

11.5. Ha ocHOBaHHM MPOTOKOJIA CEKpPEeTaph (GOPMHUPYET BBHIMUCKHU JJISI KaXJAOTO COTPYIHHKA, HA
KOTOPOT'O paclpOoCTpaHsIeTCs ICHCTBUE pEIICHUs], IPUHATOIO B Pe3yJbTaTe MPOBEACHUS 3aceJaHus
u paccbuiaet ero yepe3 AO unu nepenaét JIMYHO.

11.6. OpuruHai npoTOKOJIa XPaHUTCS Y CEKpeTapsi, COTIIACHO HOMEHKIIAType 7.

11.7. PemieHuss y4aCTHUKOB 3acC€JaHuUs, OTPAKEHHbIE B IPOTOKOJE MOTYT HOCHUTh
MH(OPMALIMOHHBIN U paclopsiAUTEIbHBIN XapakTep. Eciau perieHre HOCUT pacnopsAUTeNbHbIN
XapakTep, CeKpeTapb MOXKET YCTaHaBIMBAaTh KOHTPOJIb HUCIHOJHEHUS MPHUHITOIO pELICHUS
coriacHo pazzaeny 6 Hacrosimieit JI1.
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12. Cay:xeOHble, JOKJIAAHbIE U 00bSICHUTEIbHbIE 3AITUCKHU

12.1. CnyxebHast 3amucKka COCTaBISIETCS OTBETCTBEHHBIM HCIOJHUTENEM C IIeJIbI0 BEJICHUS
MEPETHCKU MEXY CTPYKTYPHBIMU MOPa3ACICHUSIMH WU TOJKHOCTHBIMU JTUIIAMU.

12.2. JloknagHas 3ammcka COCTaBISIETCS OTBETCTBEHHBIM HCIIOIHHUTEIEM C IIENBI0 JIOBEICHUS
MH(}OPMALMH 1O PYKOBOJUTES.

12.3. Ecnu cnyxebHasi 3amucka aJpecoBaHa pPeKTopy, llepBoMy MpopekTopy, OHA MepenaeTcs
JOJHKHOCTHBIM JTUIIOM uepe3 AO B yCTaHOBJIEHHOM TMOPSIIKE.

12.4. Tlocne paccMOTpeHUsS CIY)KEOHOW 3amMCKH, B 3aBUCUMOCTH OT PE3OJIIOIHUU PEKTOopa,
[lepBoro mpopekropa, corpynHuk AO mepeaaer MHGOPMALUIO OTBETCTBEHHOMY HCIIOJHUTEINIO
4yepe3 COOTBETCTBYIOIIYIO «STYEHKY» CTPYKTYPHOIO MOApa3ieJIeHHs], B KOTOPOM OH paboTaer.
12.5. Ecnmu cmyxeOHast (IOKJIaaHAs) 3alvcka aJpecoBaHa PYKOBOJMUTEIIO WA COTPYIHUKY
APYroro CTPYKTYPHOTO TMONpa3/ieieHHs, OHa TepeaaeTcss eMy HampsaMmyro. B atom ciydae
perucTparus T0KyMEHTOB OCYIIECTBIISIETCS B CTPYKTYPHBIX TOJIpa3IeICHUSIX.

12.6. OObscHUTENBHAS 3aMTUCKA TMUIIETCS M0 TPEOOBAHUIO PYKOBOJIUTENS B CBOOOIHON hopme u
nepenaéTces NIy, 3aMpoCUBIIEMY O0BSICHEHHE, HATIPSMYIO.

13. YnpasiieHue HOMEHKJIATYPOl AeJ

13.1. Homenkiatypa paen pa3pabaTbiBaeTCsi COIVIACHO JIOKAJIBHBIM HOPMATHBHBIM aKTaM
YHuBepcuTeTa, MITATHOMY pPACIUCAaHUIO, HOMEHKJIATYPhl JeN 3a MPOLUIbIM TOJd C LEbIo
KOPPEKTHOTO (OpMHUPOBAHUS JIeT B TEKYIIEM JAETONPOU3BOJACTBE, MX Y4€Ta, OpTraHU3alUU
XpaHeHusi, OBICTPOTO TMOWCKA JOKYMEHTOB, ~TIPOBEACHMUSI OKCIEPTU3bl WX IIEHHOCTH,
IJJAHUPOBAHUSA U MEepeIayu JIe]l B apXUB.

13.2. B moamporiecc «YnpaBlieHrs HOMEHKIIATYPOU JIET» BXOIAT CIACAYIOIINE dTAIbI:

— (opMupOBaHHE HOMEHKIIATYPHI JIET;

— COrJacOBaHHWE HOMEHKJIATYpPHI 1€l U €€ YTBEPKACHHUE;

— BBEJICHHE HOMEHKJIATYpbI J€] B ICUCTBUE; |

— BHECCHHE U3MECHEHUI B HOMEHKJIATYPY JeJl.

13.3. B HOMeHKIIAaTypy /el BKJIIOYaeTes BCA JOKYMEHTAIMs, KOTopasi 00pa3yeTcsi B pe3yibTaTe
nestenbHOcTH Cypl'Y, KpoMe neyaTHbIX U3AaHui (COOPHUKH, CIIPABOYHUKH U T.JI.).

13.4. Homenkiiatypa ' Aenl cocTaBiseTcs 1o yctaHosieHHoi ¢opme ([Ipunoxenune 21),
pa3paboTaHHOU apxXWUBHBIM OpranoM. dopMa HOMEHKIATYPhI JIe] MPEICTaBIsIeT co00i TabmuIly,
KOTOpasi COJICPAKUT CICAYIONIYIO 00s3aTeIbHYI0 HH(OPMAIHUIO:

—  UHJEKC Jeda;

— 3aroJIOBOK Jena (Toma, yactei);

—  KOJHMYECTBO JieJ (TOMOB, YacTei);

—  CPOK XpaHeHHUs zeia U Homep ctathu 1o Ilepeunio;

—  TIpUMeYaHue.

13.5. HomeHkaTypa cocraBiisieTcss Ha OCHOBaHMM omnuced nen noxapasneneHuit ([Ipunoxenue
22), KOTOpBIE JIOJKHBI OBITh TIOJTOTOBJICHBI PYKOBOAMUTENSIMU CTPYKTYPHBIX MOJpa3AeleHU 10
pacniopspkeHuto pexkropa Cypl'Y u nepenanbsl apXuBUCTY Y HUBEPCUTETA.

13.6. [Tocne mpoBepkH COAEPKUMOTO OIMUCEH Ha COOTBETCTBHE YCTAHOBJIEHHBIM TPEeOOBaHMSIM,
apxuBuCT nepeaaet ux B AO nnsa popMupoBaHusi NPOEKTa HOMEHKJIATYPHI JIell.

13.7. anekc Jnena ompenensieT COTPYAHHWK, OTBETCTBEHHBIM 3a COCTABJICHHE CBOJHOU
HOMEHKJIATYPBI JIeJI B COOTBETCTBUM CO CTPYKTYPOU YHHMBEPCUTETA WM IUTATHBIM PACIICAHUEM.
WNHpekc aena cocToUT U3 MHAEKCA CTPYKTYPHOTO MOAPA3ACICHUS U MOPSAIKOBOTO HOMEpA Jielia, B
npenenax CTpyKTypHOro nojapasaeneHus (puc.4).
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XX- XX - XX
NHunekc ITopsiaxoBbrit
TIOAPA3ACIICHUS Ne nena

Puc. 4. anexc nena

Hampumep, 08-02-04: UI'OuC, kadenpa KIMHUYECKOW TNCUXOJOTHH, Aelo «PacmopsokeHus
pekropa, npopektopoB Cypl'Y 1o ocHOBHOM nestenbHOCTH. Komumy.

[Ipu onpeneneHUN MHAEKCA JIeda COXPAHSAIOTCS OJUHAKOBBIE MHIEKCHI JJIsi OJHOPOIHBIX /€T BO
BCEX CTPYKTYPHBIX MOJAPA3JICICHUIX C HENbI0 X YHU(DUKALINH.

Ecnu neno siBnsieTcss mepexoAsiiuM (JOKYMEHThl KOTOPOrO OTpakaroT pPELIEHHE BOIpoca U
KOTOpO€ AJUTCS 0oJjiee OJHOIO rojia), TO MEepexXofsliee IeJ0 BHOCUTCS B HOMEHKIATYpPY el
CJIEYIOIIETO rofia C TEM )K€ HHIEKCOM.

13.8. HaumeHoBaHMEe 3arojioBKa Jejia ONpeeisieT COTPYIHUK, OTBETCTBEHHBIN 3a COCTaBIICHUE
CBOJHOM HOMEHKJIATyphl Jel, B COOTBETCTBUU C «llepeuyHeM THIOBBIX | YIPaBICHUYECKHUX
JOKYMEHTOB, 00pa3yIoluXcsl B JEATEIbHOCTH OPraHu3allMid, ¢ YKa3aHUEM CPOKOB XpaHEHUS»
IIOCJIE TOT0, KAK BBIABIEH KPYT JOKYMEHTOB, JJI BKIIOYCHHUS B HOMEHKIIATYPY. |

13.9. 3arosoBkH 1€ TOJDKHBI B 0000IIEHHONW (hopMe KPaTKO, YeTKO M OJTHO3HAYHO OTPaKaTh MX
COCTaB.

13.10. Tekct 3aronoBKa U MHIEKC Jiena (Ha Marnke) mevaraiT ¢ UCTOJIb30BaHUEM KOMITbIOTEPHOM
TEXHUKH Ha JIUCTe OeJoro I[BeTa, IMpH 3TOM HCmoyb3yroT mpudt Times New Roman (6e3
MOJYEPKUBAaHUSA U KypcuBa), pasmMepoM 22-28 (B 3aBUCHUMOCTM OT HAMMEHOBAHUS Jela U
WHJIEKCA) C MEKCTPOYHBIM OJMHAPHBIM HHTEPBATIOM.

13.11. Bo3MOXHO BKJIIOYCHHE B 3aroJIOBOK HAMMEHOBAaHUS M (WMJIM) MECTOPACIIOIOKCHHE
ajpecata (OpraHu3allid WIH JIMLA, KOTOPBIM aJpECOBAaHbl HOKYMEHTHI) WU KOpPPECIOHJEHTa
(opraHuzanuy WIM JUIA, OT KOTOPBIX MOJy4YeHBl JIOKYMEHTh) .M (Wiau) mepuoa (marta), K
KOTOPOMY OTHOCSITCSI JOKYMEHTHI. \

13.12. Ecnu B nmene XpaHSATCS KOMUU JOKYMEHTOB, B HOMEHKJIAType Jen B rpade «3arolioBOK
nenay cTaBUTCS oTMeTka «Komuuny, a B.caMoM 3aroioBKe jela (Ha Mamnke), JaHHas uHdopMaius
He ykasbiBaerci. (Hampumep: B HoMmeHknatype — «[Ipuka3bpl pekropa 1O OCHOBHOM
nestenpHocTU. Konuny, Ha nanke — «lIprka3bl pekTopa 110 OCHOBHOM €SI TEIIbHOCTH ).

13.13. Tlocne cocTaBieHUs 3arofiOBKOB JICNI TPOBOJUTCS MX CHUCTeMaTu3aius (MOpsSIoK HX
pacroJioKeHUs B HOMEHKJIaType):

— B IMEPBYIO O4YEpeIb pacrojaratoTcs 3arojoBKH [, BKIIIOYAIOIIUME OpraHU3alMOHHO-
IIPABOBYIO JIOKYMEHTAIMIO, OTHOCSIYIOCS K JieaTeabHOoCTH YHuBepcutera (Ycras, Ilonoxenus,
npaBuja u T.1.);

— Jlajee pacmoJiaraloT 3aroJIOBKH JIeJ ¢ OPraHU3alMOHHO-PACTIOPSAUTENbHON TOKyMEeHTaIue
denepanbHBIX  BBIMIECTOANIMX OpPraHOB  yIpaBleHUs (3aKOHBI, YKa3bl IOCTAHOBJICHHSI,
pacnopsikeHus, npukassl [Ipesunenta, [IpaBurenscTBa);

— 3aKOHBI, MOCTAHOBJIEHUS, WHCTPYKTHBHBIE MHUCbMa OKPY>KHBIX OpPraHOB 3aKOHOJATEILHOM
WCTIOTHUTENHHON BIacTU (3aKoHBI U mocTaHoBIeHUST XMAOQO — FOrpsl, mpukasbl, MOCTAaHOBJICHUS
I'yoepnatopa XMAO — FOrpsi);

— 3aKOHBI, T[IOCTAHOBJICHMSI, = WHCTPYKTHUBHbIE  MHChMa OPraHOB  3aKOHOAATEJIbHOM
WCIIOHUTENbHOW BiacTh MecTHoro 3HadeHus (dyma XMAO — Orpei, J[lemaprameHT
oOpazoBanusi Agmunuctpanuu r. Cypryra)

— 3aT€M 3aroJIOBKM JeJI C OpraHM3allMOHHO-PACHOPSIUTENIBHBIMU JIOKYMEHTAMH CaMOi
opraHu3aiuu (IpuKasbl, paCOPsHKEHUS);
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— Jlefa C IUTAHOBBIMHU M OTYETHBIMH JOKYMEHTaMHU (FOJOBBIMH, KBAPTAJIbHBIMHU, MECSUHBIMHU),
NEPENUCKO M JIpyrUMHU JOKyMEHTamMH. BHYTpM KakI0oM W3 NEpeurcieHHbIX Tpynn Jeia
pacrojararoT Mo CTENeH! BaXXHOCTU (HApUMep, BHaYalle r0/I0BbIE IJIaHbI, 3aTeM KBapTaJIbHbIC U
Jajee — MeCsiuHbIe ). AHAJOTHYHO CUCTEMATH3UPYIOT U Jiefla C OTYETHBIMH JOKYMEHTAMH,

— [pU HAJIWYUM JI€], COCTOSIIMMU U3 NEPENHUCKU C BHEIIHUMHU OPTraHU3ALUSIMHM WIH BHYTPHU
By3a MEXJy CTPYKTYPHBIMH THOJpa3JCIC€HUsMH, BHaJalle pacloyiaraloT MEpernucKy cC
BBIIIECTOSIIIIMHI OPTaHAMH, a 3aTe€M — C MOApa3IeICHUSIMHU,;

—  JIOTOBOPHI MO CTENEHU 3HAYUMOCTH;

JOKYMEHTHI (aKThl, THGOPMaLIUU, CIIPABKN);

—  y4€THbIE JOKYMEHTHI (BCE BUJIbI OTAEJIBHO CYIIECTBYIOLIMX KHUT, )KYpHAJIOB, 0a3 JaHHBIX);

— periiaMeHTUpPYIOIHME JIOKYMEHThl 00 OpraHu3aiuu JeJIONPOU3BOJCTBA U apXHBa
npeanpusiTust (HOMEHKIIAaTypa JeJl, OMICH JIEN, aKThl O BBIJICIICHUN JIENI K YHUUTOXKEHUIO).
CucremaTuzanus JOKyMEHTOB BHYTPH JIeJIa OCYIIECTBISIETCS B OOpaTHOM IOCIE€N0BATENIbHOCTH,
T.€. JOKYMEHTHI 00Jiee paHHEro CpoKa BO3SHUKHOBEHHUS PAcIONIOKEHbI B KOHLIE, @ 00Jee MO3AHEro
— B Havase. Ecnu neno ¢opmupyercs mo pesyiapTaTaM peEIIeHUs. BONPOCa, TO JOKYMEHTHI
pacmojararoTcsi B Jiejie B JIOTHYECKOW IMOCIIeNOBATENIBHOCTH pelIeHus Bompoca. Ieno mA0mKHO
OTpakaTh UCTOPUIO PELICHUS BOMpOCa. '

13.14. B rpade «KonmuecTBO enuHUI] XpaHEHUS» YKa3bIBACTCS KOJIMYECTBO TOMOB (/€M) C
OJIMHAKOBBIM 3arojoBKOM. ToJIIMHA OJHOTO JieNia He JOJDKHA mpeBbimaTh 4 cM (250 muctoB + 6
nuctoB). Ecnu nmuctoB 60sbIie, TO Je1a MoApa3AesiioT Ha YacTu (TOMa), O YeM B 3aroJIOBKe Jiefa
Ha Tanke JeslaeTcs COOTBETCTBYIOIAs OTMETKA.

13.15. B rpade «Cpok xpaHeHHsI 1 HOMEp cTaThbu 10 [IepeuHioy» yka3bIBalOT CPOK XpaHEHUS Jelia
U HOMEP KOHKPETHOW CTaTbl B COOTBETCTBMM C «[lepedyHeM THIOBBIX YIPaBIEHUYECKUX
JOKYMEHTOB, OOpa3yroUIMXcsa B JEATEIbHOCTH OpraHM3alui, C YKa3aHUEM CPOKOB XpPaHEHUS».
Ecnu y nokyMeHTa HEeT KOHKPETHOT'O CPOKa XPAHEHUS, €ro XpaHAT «J0 MUHOBAHUS HaI0OHOCTH
(AMH) unu «go 3amensl HOBbIM» (JI3H) m B maHHOI Tpade NpOCTaBISIOT COOTBETCTBYIOMIYIO
OTMETKY.

13.16. [Ipu rpynnupoBKe JOKYMEHTOB.B Ji€Ja HEOOXOIMMO YYUTHIBATh CPOK UX XpaHEHHs, T.K.
JOKYMEHTBI C MOCTOSIHHBIM CPOKOM XpaHeHHs (CBbIlIe 10 1eT) U BpeMEHHOTO CPOKa XPaHCHHUS
(m0 10 ;er) HEe MOrYT TOMEWIAThCA B OJHO Jeo. Eciu B ogHOM Jienie XpaHSTCS JTOKYMEHTHI
BPEMEHHOI0 XpaHeHWs; HO ¢ pa3HbIMH, cpokamu xpaHeHus. (Hampumep, cpok XpaHeHUs
JOKYMEHTOB — 1. 1oz, 3 roaa u 5 net, To-Bce Aesio OyAeT XpaHUTbCs S JIeT).

13.17. Cpok  xpaHeHusi UCUMCISETCS C | sHBaps TOro roja, KOTOPBIH ClEAyeT 3a TOIOM
OKOoHuaHus jena. Hampumep, cpok XxpaHeHus pena, 3akoHueHHoro B 2017 roxy, Oyner
ucuucaatees ¢ 1 suBaps 2018 roxa.

13.18. B rpade «llpumeuanus» yka3blBaeIcs IOMOJHUTENbHAs HH(OpManus o jaene (MecTo
XpaHEHUs1 OpUTHHAJIA JOKYMEHTA, YKa3aHHE Ha BO3MOXHBIM CPOK XPAaHEHUS U T.[.).

13.19. [locne ToOro, Kak MPOEKT HOMEHKIATYypbl JeNl COCTaBJIEH, OH paccMaTpHUBaeTCs Ha
3acenanuu sKkcriepTHor komuccun Cypl'Y. CornacoBanue npoekTa HOMEHKIIATyphl 3aKperuisieTcs
nporokosioM K.

[IpoekT HOMEHKJATyphl JeJl OpraHW3alMyd BU3UPYETCSd apXMBUCTOM  YHHUBEPCHUTETA,
HAaYaJIbHUKOM aJMUHUCTPATUBHOIO OTJEJda M COTPYJAHUKOM, OTBETCTBEHHBIM 3a BEJCHUE
HOMEHKJIATYpPbl Jell.

CoTpyAHMK, OTBETCTBEHHBIN 3a COCTaBJIEHHE CBOJAHOW HOMEHKIATYpPHI €]l HAIpaBIIAET €ro Ha
paccMoTpeHue B apxuBHbIM othaen Aamunuctpauuu r. Cypryra. Ilpu Hanmuuuum 3amedaHui,
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COTPYJIHUK, BHOCUT B HOMEHKJIaTypy JI€JI COOTBETCTBYIOIINE U3MEHEHMSI, YTBEPKAAET Yy PEKTOpa
U OTHPABJISIET €€ B apXUB B IBYX IK3EMILIAPAX.

13.20. ApxuBHblii  otaen AnmuHucTtpanuu r.  Cypryra OTIpaBisieT  COIJIACOBAHHYIO
HOMEHKNaTypy Aen B CiyxOy 1o nenaM apXuBOoB XaHThI-MaHCUICKOIO aBTOHOMHOI'O OKpyra —
FOrpsl. Ilocne yrBepxkaeHuss oauH 3k3eMIuisip Bo3Bpamaercs B Cypl'Y, a BTopoil XpaHUTCS B
Cayx0e 1o genaM apxuBoB XaHTbI-MaHCHHCKOTO aBTOHOMHOT'O OKpyra — FOrpsl.

13.21. Homenkartypa Jen yTBEp)KIaeTcsl CPOKOM Ha 5 JeT.

13.22. Ilocne yTBepkACHUS HOMEHKIATYphl A€l COTpyAHUK AQ COCTaBIsSeT BBIUCKY W3
HOMEHKJIATYPBI JIeN Ul KaKAOro CTpykTypHoro moxapasznaencuusi (I[Ipunoxenue 23). Brimucka
nepenaercs nox pocnuch (Ilpunoxkenue 24) pykoBOAUTENIO CTPYKTYPHOTO MOAPA3IEICHUS UIH
OTBETCTBEHHOMY JIMIY 32 MIOJy4€HHE HOMEHKJIATYPBHI.

13.23. B Teuenue rojga HOMEHKIATYpPa MOXET OBITh JOIOJIHCHA JelaMH, 00pa30BaBIIMMUCS B
pe3yJabpTaTe JeATeNIbHOCTH OpraHu3anuu. J[ias 3Toro B KOHIE Ka)XJI0ro pasjiesia HOMEHKIIATYphl
IIPeyCMaTPUBAIOT HECKOJIBKO PE3EPBHBIX HOMEPOB.

13.24. HoBast HOMEHKJIaTypa /e MOXET OBITh COCTaBJICHA 10 MCTCYCHHUIO TISITH JIET, HJIM paHee, B
cllyyaeé M3MEHEHHMsI INTaTHOTO  pacnucaHus  (opraHu3anoHHON - cTpykTtypel) Cypl'V.
Howmenknarypa BBogutcs B feiictBue 1o npukasy pekropa Cypl'Y ¢ 1 siHBaps KajleH1apHOro roja.

14. IloaroroBka u nepeaayva 10KyMenToB B apxus Cypl'yY

14.1. [loaroroBka /el U JOKYMEHTOB K Mepe/iaue B apXUB BKIIOYAET B ce0s:

— CHCTEMaTH3alMIO JOKYMEHTOB B JI€JIaX;

— TPOBEACHME IKCIIEPTU3HI [IEHHOCTH JOKYMEHTOB B A€JIaX;

— odopmIieHUE JeT;

— COCTaBJICHHE aKTa MepeJadu e CTPYKTYPHOr O MOapa3AesiCHuUs.

14.2. TloaroroBKy nepeaadn TOKyYMEHTOB B apXHUB OCYIIECTBISET COTPYAHUK, OTBETCTBEHHBIN 3a
JIOKyMEHTOO0OPOT B CTPYKTYPHOM MOPA3/AETICHAH HIIH PYKOBOAUTEIb OAPa3/IeIICHHUSL.
14.3.Tlpu cucremaru3anMu B J€lax JOKYMEHTHI . pacHojarailoT B  XPOHOJIOIMYECKOU
MOCJIeIOBATENIbHOCTU, OOpaTHON TOM, KOTOpasi Oblja yCTaHOBIIEHA B MEpHo]i 00pa3oBaHUs Jena.
B navane nena (cBepXy) pacmojiararoT caMblil paHHUN JOKYMEHT, B KOHIIE (BHU3Y) — CaMblil
O3 THU. >

14.4. Pemienne 006 0TOOpPE JOKYMEHTOB Ha apXHWBHOE XpaHEHHE WM O BBIIEJICHUHN JOKYMEHTOB K
YHHUYTOXXEHUIO, B CBS3M C WCTCYEHHEM CPOKOB XPAHEHWs, MPUHUMACTCS M0 pe3yJbTaram
IIPOBEJICHUS AKCIIEPTU3bI LICHHOCTH JTOKYMEHTOB.

14.5. JIns npoBeieHus: dKCIEPTU3bl HIEHHOCTH TIOKYMEHTOB 0 MIPUKa3y pekropa coznaercs JK, B
COCTaB KOTOPOW BXOJAST HE MEHee TpEX HeJOBEK, B 00S3aTEIbHOM IMOPSJIKE — apXUBHUCT,
corpynHuk AO. IpencenareneM KOMUCCUU SIBISETCS HAYAJIBHUK AJIMUHUCTPATHUBHO-IIPABOBOIO
yIpaBICHUS

14.6. OcuHoBHble 3agaun 1 QyHkuuu DK 6onee noapodHo oTpakenbl B [1CII-8.13 «Ilonoxenue
00 PKCMEePTHONH KOMUCCHUU apXUBay.

14.7. IlepBUUHYIO0 3KCHEPTU3Y LIEHHOCTH JOKYMEHTOB MPOBOAMT COTPYIHHUK MOJpAa3eIICHHUS,
OTBETCTBEHHBIH 32 JIOKYMEHTOOOOPOT, HA OCHOBE MPUHIIUTIOB KOMIUIEKCHOCTH U BCECTOPOHHOCTHU
OLICHKH JOKYMEHTOB, U, B COOTBETCTBHH C KPUTEPUIMHU MPOUCXOXKACHUS, COACPIKAHUS, BHEITHUX
0co0eHHOCTEH TOKYMEHTOB:

— poJIb M MECTO OpraHu3auuu (JIuIa) B CHUCTEME TIOCYJapCTBEHHOIO YIPABIEHUS WU
KOHKPETHOU OTpaciiv, 3HAYMMOCTh BBITIOJIHIEMBIX €10 (€r0) QPyHKIIHIA;

— BpeMms U MecTO 00pa30BaHUs JOKYMEHTOB;
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—  3HAYMMOCTb COOBITHS (SIBJICHHUS, IIPEIMETA), OTPAXKEHHOI'O B JOKYMEHTAX;

— 3Ha4YCHHE COJACpIKaIIeHCs B JOKYMEHTe HH(POpMAILINH, €€ TIOBTOPEHUE B APYTUX JOKYMEHTAX,
1[eJIeBO€ HAa3HAUEHUE, BUJ U PA3HOBUIHOCTh JOKYMEHTA;

—  IOpUJIUYecKas JOCTOBEPHOCTh JOKYMEHTa (Haluuyue MOANuceH, 1aT, nevarei);

—  HaJIMYHE PE30JIOLMHI, TOMETOK;

—  0COOEHHOCTH Iepeaauu TeKCTa;

— 0COOCHHOCTH MaTepUaTbHON OCHOBHI IOKYMEHTA;

—  0COOCHHOCTH (PU3UYECKOTO COCTOSTHUS JOKYMEHTA.

OKcnepTu3a HAyYHOW M TMPAKTUYECKOHM IEHHOCTH JIOKYMEHTOB JIOJDKHA IPOBOJUTHCS
cucreMaTndeckn. KOHKpeTHbIE CPOKH XpaHEHHS JOKYMEHTOB YCTaHABIMBAIOTCS HA OCHOBAHHUU
NepeYHel JOKYMEHTAIbHBIX MaTEPHUaIOB C YKa3aHHEM CPOKOB XPAaHEHHS PA3JINYHBIX KaTEropHid
JIOKYMEHTOB.

14.8. DkcnepTu3a IEHHOCTH JOKYMEHTOB TIOCTOSSHHOTO M BPEMEHHOTO CPOKOB XpaHEHUS
TIPOBOJIUTCS €KETOTHO, TIPH 3TOM OTOOP TOKYMEHTOB IIOCTOSIHHOTO CPOKa XPaHEHUS TPOBOAUTCS
Ha OCHOBAHWY HOMEHKJIATYPHI /I C IOJMUCTHBIM IIPOCMOTPOM.

14.9. Tlpy TOAUCTHOM MPOCMOTPE JEN IOCTOSIHHOTO CpOKa XpaHEHHUS TMOJJIeKAT HIBSITHIO
AyOMUPYIONINE SK3EMIUISIPH JTOKyMEHTOB, YEPHOBHKH, KOTHH JOKYMEHTOB W JIOKYMEHTHI C
BPEMEHHBIMH CPOKAMH XPAHCHHS.

14.10. PykoBoauTenb CTPYKTYPHOTO TOJpa3aeieHust (M OTBETCTBEHHBIN 32 TOKYMEHTOOOOPOT
B TIOJIPA3/ICJICHUHN ) OCYIIECTBIIACT ODOPMIICHHE TSI, KOTOPOE BKJIFOYAIOT B CEOS:

— TIOJIIMBKY Jefia B TBEPAYIO OOJIOKKY W3 KapToHAa HAa TPU TPOKoJia 0e3 MEeTaTMYeCKHUX
32)KMMOB (C BEpEBOYHBIMHU 3aBsI3KaMU ), UM NIEPETLIIET TOKYMEHTOB JIeNa;

— HyYMEpaluio JHCTOB Jefla YEpHbIM TpapUTHBIM KapaHIAllOM B IPaBOM BEPXHEM YTy
apabckumu nudpamu;

—  COCTaBJICHHME 3aBEPUTEIILHOW HAAMKCH Jeia —CcT — 3aBeputens ([Ipunoxenue 25) ais gen
MOCTOSTHHOTO CPOKa XPaHCHHUS; \

—  COCTaBJICHHE BHYTpPEHHEH omnvicu JokyMeHToB nena ([Ipumoxenue 26);

— BHECEHHE HEOOXOAMMBIX YTOUHEHHH B PEKBHU3UTHL OOJOXKKH Jena (YyTOUHEHUE Ha3BaHUS
CTPYKTYPHOT'O TIOJpa3JIeIeHNUsI, €CIU OHO MEHSJIOCH U THl.).

14.11. Hymepauusi IMCTOB OCYILECTBISAETCS MO CASAYIOIIUM MTpaBUIaMm:

—  JIMCTHI JeJI, COCTOSAIINX U3 HECKOJIBKAX TOMOB WJIM HacTeH, HyMEPYIOTCS MO KOKIOMY TOMY
OTJEIIBHO;

— (otorpaduu, auarpaMMbl U Jpyrue WIIIOCTPALUMOHHBIE JTOKYMEHTHI, TMPEACTaBISIONINE
CaMOCTOSITENIbHBIN JIUCT B Jiejie, HyMepyeTcsi Ha 00OPOTHOM CTOPOHE Ha BEPXHEM TOJIE JIUCTA;

— cnoxkeHHbId JucT (popmata A3, A2, Al) pazBopauuBaeTcsi 1 HyMepyeTcs B MPaBOM 4YacTu
BepxHero nousisa ymcta. [Ipu 3tom nuct moboro ¢gopmara, MOAMIMTHIN 3a CEPeUHY, MOITICKUT
NEpeHINBKE U HyMEepyeTCs KaK OJMH JIUCT;

— TONIIMTHIE B JETO KOHBEPTHl C BIOXKCHHSIMH HYMEPYIOTCS, BHadaje HyMEpyeTcs cam
KOHBEPT, 3aTEM OYEPEIHBIM HOMEPOM KaXK0€ BIOKCHHUE B KOHBEPTE;

— TOJIINTBIE B JEJIO JOKYMEHTBHI C COOCTBEHHOW HyMepalued JHCTOB (BKIOYas NedaTHbIC
U3JaHKs) MOTYT HYMEpOBAaThCSA B OOIIEM MOPSAIKE MM COXPAHATh COOCTBEHHYIO HYMEpALHIO,
€CJIM OHAa COOTBETCTBYET MOPSIIKY PACTIOIO0KEHHUS JUCTOB B JIEIIE;

— 1pu 0OHapyKEeHUHU OOJIBILIOTO KOJIMYECTBa yncia omnbok (0onee 50%) B Hymepaluu JIMcTOB
7ienia MPOBOJUTCA WX MepeHyMmepainus. B aTom ciaydae crapble HOMepa 3a4€pKUBAIOTCSA U PSAIOM
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CTaBUTCS] HOBBII HOMEp, B KOHIIE JI€JIa COCTABISAETCS HOBBIM JIMCT-3aBEPUTEID, IPH ATOM CTAPBIii
JUCT-3aBEPUTEIb 3aU€PKUBACTCS, HO COXPAHSETCS B JIEIIE.

14.12. BHyTpeHHsIsi ONKUCh JOKYMEHTOB OCYHIECTBIISIETCSl JJisi  ydeTa JIOKYMEHTOB JIel
MIOCTOSIHHOTO M BPEMEHHOTO XpaHEHHUs (IpUKa3bl 110 OCHOBHOM JEATENbHOCTH, IMPHKA3bl IO
JUYHOMY COCTaBy, JMYHBIE Ji€Ja U T.A.) U Jeld, c(OPMHUPOBAHHBIX M3 JOKYMEHTOB, 3ar0JOBKH
KOTOPBIX HE PACKPHIBAIOT KOHKPETHOE COJIEpKaHNEe JOKYMEHTOB.

14.13. JIna mepenauyd JUIJIOMHBIX pabOT B apXWB COCTaBIsAETCS OMHUCh 10 ¢opme,
npencraBieHHoN B [Ipumoxenuu 27, 1uist IMYHBIX e CTyAeHTOB — [Ipunoxkenue 28, mis e mo
Tu4HOMY cocTaBy — [Ipunoxenue 29. JIMCTBI OMUCH HYMEPYIOTCS OTACIBHO U MOAKAIBIBAIOTCS B
hi (S (08

14.14. O650xKa Jienia BKIIOYAET B ce0s1 CIAEAYIONIYI0 003aTeIbHYI0 HHPOPMAIIHIO:

— HaUMEHOBaHUE OpraHU3alLUU;

— HaMMEHOBaHHUE CTPYKTYPHOTO MOApa3/IeICHUS;

—  HHJEKC JIena;

— HOMep ToMa (eclid TaKOH UMeeTcs);

—  3aroJIOBOK JIeNa;

—  JlaThl Hayajia U OKOHYaHHUS JIea;

—  KOJIMYECTBO JIUCTKOB;

—  CpOK XpaHEeHUs Jena.

O6pasen odopmiieHust 06710kkH niena npeactasiex B [Ipunoxenun 30.

14.15. B ka)xJI0M CTPYKTYpHOM IMOJApA3/ICJICHUN OPraHM3allud COCTABIISIIOTCS aKThl NpHEMa-
nepenaun jgen B apxuB ([Ipunoxenwe 31), onwicu Jen JUisi TOCTOSHHOTO CPOKa XPaHCHHS
(ITpunoxxenue 32) u onwmcu jaen BpeMeHHoro cpoka xpaneHus ([Tpunoxxenue 33).

14.16. Ha moxyMeHTBI C HMCTEKIIUM CPOKOM XPaHCHWSI COCTaBIISIETCS aKT O BBIJCICHUU TN K
yanuroxenuo ([Ipunoxenune 34), KOTOpPBIHA coriiacoBbiBaeTcs ¢ wieHamu DK mocie nmpoBeneHus
SKCIIEPTU3bI LIEHHOCTH TOKYMEHTOB. \

14.17. ITpu nepenaye Aen CTPYKTYPHOIO MOAPA3ACICHUS B @pXUB B aKT BHOCSITCS 3ar0OJIOBKU JIEJ
B COOTBETCTBUU C HOMEHKJIATYPOU Jell:

14.18. [lepenaua aen B apXvB MPOUCXOAUT HA OCHOBAHUU aKTa MpUEMa-nepeadn el B apXUB.

15. OTBeTCTBEHHOCTH
15.1. OTBeTCTBEHHOCTH I10 MOAIPOIIeccaM OTpakeHa B MaTpuIle oTBeTcTBeHHOCTH (Tabnuia)
TabOmuma 1

Martpuua 0TBeTCTBEHHOCTH

Ne HaumeHoBaHue Ioapa3aeneHue /101KHOCTHOE JTULIO
n/n nojanponecca OTBeTCTBEHHBbIH Peanusyromumii CoucnoJHuTEIb HNudopmupyemsblii
1 VYnpasienne Pexrop,
3 JenonpousBoauTens .
BXOJIs11IEH Hoxymenrosen AO AO Corpyanuk AO OTBETCTBEHHBIN
JOKyMeHTaluen UCTIOJHUTEIb
2 KonTpons Cotpynnuk AO, Cotpynnux AO,
UCTIOTHEHUS CEKpeTapb COBETAa, CeKpeTapb COBETa, Pexrop
JOKYMEHTOB 3aCeaHus U T.IL 3ace]laHus | T.11.
3 VYnpasnenue
ucxonsmen
JIOKyMEHTalueH pu ABTOp JOKyMEHTa Cotpynnux AO,
OTIPaBKE BO Kypbep
BHEIITHHE
OpTaHM3ayn
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4 PekTop,
Cotpynauk AO, Cotpynuuk AO, p
. N IIPOPEKTOPHI,
VYnpasnenue OTBETCTBEHHBII 32 OTBETCTBECHHBIH 32
PYKOBOAUTEIH
JIBIDKEHUEM JOKYMEHTOO0OPOT B JIOKYMEHTOO00POT B CTOVKTVDHALX
JOKyMEHTOB BHYTPH TIOJIpa3/ieIeHAN TIOJIpa3/ieieHAN PYKTYPHEX
NOJIpa3/IelICHNH,
YHuBepcureTa (pyxoBoauTenb (pyxoBoauTenh .
MOApa3/IeIICHHNs ) TI0/Ipa3/ieeHNs) OTBCETCTBCHHLIH
P UCIIOJTHHUTEITh
5 OTBeTCTBEHHBIN 32
3aBeTyoNHii OKYMEHTO000pOT PykoBoaurens
YTpaBIICHHE 3aBeayronMii apXUBOM | a XI/IBOMH}(IJOII“H TTHUK L}ls r[(})/z[ a3z[eneHII)/m c¥ KTI[ HOTO
HOMEHKJIATYpoil e Y P p » COTPY P PYKTYP
AO (pyxoBoauTens HnoJpa3aciIeHus
TIOJTPa3 ICIICHII)
6 OTBETCTBEHHBII 32 OTBETCTBECHHBIH 32
IToaroroBka n
JTOKyMEHTOO00O0pOT B JIOKyMEHTO000pOT B .
nepenada 3aBemyrommii
TI0JIpa3/ieIeHUN TI0JIpa3/ieIeHAN
JOKyMEHTOB B apXUB aApXHBOM
Cvol'Y (pyxoBoauTENH (pyxoBoauTENH
P MOApa3/IeIICHNS) TI0/Ipa3/ICIeHNs)

15.2. HazHayeHne OTBETCTBEHHOTO 3a JOKYMEHTOOOOPOT B CTPYKTYPHBIX «TMOAPA3IEICHUIX
VHHUBEpCUTETA OCYILECTBIISIETCA HA OCHOBAHUU CIIY:KEOHOM 3aIMCKU PYKOBOIAUTENS, ITOCIIE YEro
pykoBoauTenb nonapaszzaeneHus nepenaer uHpopmanuio (D.MN.0., tenedoH, BHYTpEeHHUN ajnpec
3NEKTPOHHON mOuTHI) O cotpymuuke B AO. EciM OTBETCTBEHHBIH 3a- JOKYMEHTOOOOPOT B
CTPYKTYPHOM TOJpA3JEICHUN HE HA3HA4eH, OTBETCTBEHHOCTh HECET PYKOBOAUTENIb 3TOIO
CTPYKTYPHOT'O TOJpa3/IeIeHU.

15.3. B ciyuae yBoJbHEHMs, yXOJa B OTIIYCK, YOBITHS B KOMaHAMPOBKY WJIM MEpPEMELICHHUs Ha
JIPYTYIO JOJDKHOCTh COTPYIAHHKA, OTBETCTBEHHOIO. 3a  JIOKYMEHTOOOOPOT B CTPYKTYPHOM
HOJPA3/ICICHUH, BCE UMEIOIIMECS y HEr0 JOKYMEHTBI M JeJla, HE3aBUCHUMO OT BHJA HOCHTEI,
NepesatoTcs M0 YKa3aHUI0 PYKOBOAUTENSI CTPYKTYPHOTO TOAPA3JEICHUsI APYroMy paOOTHUKY.
PaboTHHK, B CBOIO ouepeib, 00513aH MPUHATH MEPhI K NX CBOEBPEMEHHOMY HCIOIHEHUIO.

16. Bzaumopneiicreue ¢ Apyrumu npoueccamn CMK

16.1. Tlponiecc «YmpaBieHue AOKYMEHTOOOOPOTOM) B3aUMOJICUCTBYET CO BCEMH IPOIIECCAMU,
npotekatomumu B Cypl'yY.
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IIpunoxenne 1
Baok-cxema nmoanpounecca «YnpasjieHue BXOAs e JOKyMeHTaluen»

Hauano

Tomyuenne noKymeHTa

JIOKYMEHT TotydeH
TI0 MOYTE HIIH
nocTaRTeH

TlonyueHne OKyMEHTOB 10
9NEKTPOHHOI TouTe, dakcy

Ornpagka 06paTHO

JocTaBneno no
aapecary (T0JIy4aTeio)

PR )
Bl MJICHHK
Yaenomuierie JlokymeHT
oTHpaBUTEIS 00
noiyueH 6e3
omuoKe
‘VrakoBka ¢ Cocraprnenue
naRNeN TeRTTaN aKTa > PacreuaTKa Z0KyMeHTa
A 4
KoHBepT He BCKpBIBACTCS Ha noxymenre

ecTb rpud

PALITIHTINN

Osknaanue MoBTOPHOI
OTIIPABKH JOKYMEHTa

A 4

Tlepenaua noxymenra
< anpecary

A

BekpeiTie KoHBepTa

Kousept
MOXHO

TToakanbiBaHue
KOHBEpTA K IOKYMEHTY

]
| KonBept ynuurosxaercs |

v

CraBuTCS OTMETKA O
TOCTYIIJIEHUH JOKYMEHTa

A

JIOKYMEHT MOUIeHKUT

narusTnara )

Perucrpauus 10KymeHTa

v

IMepenaua 1OKyMEHTOB Ha
PaccMOTpPeHHE PEKTOPY

ITocTanoBKa Ha KOHTPOJIb

JlokymeHT Tpebyer

Her
Iepenaya opuruHaza Her
OTBETCTBEHHOMY
HUCIIOJIHUTEIIO, KOTIMH
OCTaJIbHBIM Jla
Iepenaya noxkymenta
OTBETCTBCHHOMY HCIIOJIHUTEIIO,
COTJIACHO DEROITHOITUUN
! R /_*_\




OB

’tqa;;wm‘"

7

\'\.¢

CypryTrckuii rocyiapcTBeHHbIH
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YnpasJieHne 10KyMeHTO000pPOTOM

Penmakmusa Ne3
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biok-cxema nmoamnpomecca «KOHTpOJIL HCIIOJTHEHUS TOKYMEHTOB)»

Hauano

JloKkyMeHTBI, TpeOyIoIHe KOHTPOIIS

IIOKVMEHTa ornerneneH?

VYcranaBnuBaercs CPOK HCTIOJTHCHUSA
JIOKYMEHTa B pabounii JeHb,
Npe/IIECTBYIOMHI HepaboueMy

o0paleHusM rpakaan?

Ilepenaua opurnHana J0KyMeHTa

TIOJ1 POCTIHCH

CpoK HCTIOTHEHHS
JIOKYMCHTA MPUXOIUTCSA
Ha Hepabouuii nens?

,Hokymem' OTHOCHUTCH K

Hcnonnutens 10KyMeHTa
_—

Cp()]( UCMOJIHEHHU A

[Ipunoxenue 2

‘VcranaBnuBaeTcst CpOK, B

COOTBETCTBHH C Tpeﬁosaﬂmmu

v

Iepenaya opuruHaTa J0KyMEHTa

OTBETCTBECHHOMY HCIOJIHHUTEIIIO,

KOTIMH OCTAJIbHBIM MCTIOTHUTEIISAM

CHAATHE JIOKyMEHTA ¢ KOHTPOJIS

Ha

HCITOJIHEHHUIO IOKYMEHTa

Opranusanus paboTel 110

OTBETCTBEHHBIM MCIIOJTHUTEIIEM

A

JlokymeHT Oyner

OTBETCTBEHHbIIT HCIIOTHHTEITh
MOKET JIOBECTH UCIIOJHEHHUE 110

JloKyMeHT cunTaercs

venomHenHkm?

IMonaua cimyke6HO# 3amucKH

Ilepepacnpenencuue
OTBETCTBEHHOCTH

uH(pOpMALUHU 10
pekTopa

\ 4

CocraBiieH#e 0T4eTa 110 KOHTPOJIIO
MCIOJIHEHHS JOKYMEHTOB
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% 'ﬁ’{\(? CucteMa MeHEI)KMEHTA KauecTBa

CMK CypI'Y JI[1-5.13-16

YnpagsiieHne 10KyMeHTO0000pPOTOM

Penmakmusa Ne3

ctp. 23 u3 61

Baok-cxema nmoanpouecca «YnpapJjieHue HCXOAsIIeH JOKYMeHTauue

[Ipunoxenue 3

IPHU OTIIPABKE BO BHCIIITHUE OPraHu3anumn»

IMoaroToBka NMpoeKTa JOKYMEHTAa OTBETCTBEHHBIM
MCHOJHUTENEM

v

Ilepeaya TOKyMEHTa Ha MOJMUCH PEKTOPY, MEPBOMY
npOpeKTopy. JI0JKHOCTHBIM JIMIIaM, COTJIACHO
NpHKa3y O JIETernpOBaHUH MOJTHOMOYH

v

Tlepenaua nokymenra B AO

v

Perucrpanus 10KyMeHTa

CocraBiieHne CrucKa
OTNPABIISEMbBIX 10KYMEHTOB

Tpebyercs oTnpaBka
JIOKYMEHTa I10 1I04Te

INepenaua opurnnHana J0KyMeHTa
OTBETCTBCHHOMY HCITOJIHHTEIO

JlocraBka JIOKYMEHTa J10 ajpecara
B TOT )K€ JICHb

Tpebyercs
CpOuHast 0CTaBKa
B IIpeJIeNIax Toposia

OrtrpaBKa JI0KyMEHTOB 110 Mepe
HAaKOTUICHHS

A 4 <

( Kouen ,




TRE,
ANOTEE,
&) R

-

CypryTekHuii rocy1apcTBeHHbI CMK CypI'V IIT1-5.13-16

%

YHUBEPCHTET Penakigust Ne3

Q‘?(\(Tclillﬂ
g{’i@sﬂ\‘"’

‘\.‘

Cucrtema MCHC/IP)KMCHTA Ka4ycCTBa praB.ﬂeHl/le HOKyMeHTOOﬁOpOTOM

g

ctp. 24 u3 61

[Ipunoxxenne 4
Bbaok-cxema moanpouecca

«YrnpaBjieHUe IBUKEHUEM JIOKYMEHTOB BHYTPU YHHUBEPCUTETA)
IIpuka3pl, pacnopsizkeHUs1 10 OCHOBHOM /1€ATEJIbHOCTH M JIHYHOMY COCTaABY 00y4aloIUXCs

Paspa60T|<a JIOKYMEHTa OTBETCTBEHHBIM
HUCITIOJIHUTEIEM

v

| Cornacosanne ¢ AO |<—

JlokymMeHT

JopaboTtka
cornacoran?

JOKyMEHTa

CoriacoBaHHe TOKyMEHTA C PYKOBOIUTEISAMH
CTPYKTYPHBIX [Opa3JieIeHUi

v

Tlepenaya n0KyMeHTa Ha MOIKCH PEKTOPY,
MEPBOMY HPOPEKTOPY, IIPOPEKTOPY 110 BHILY
JeSITeILHOCTH

v

Iepenaya jokymenta B AO

v

Perucrpauus noxymenta
A *

Pacnpeenienue 3aBepeHHbIX KOIHMI COIacHO
CTTUCKV DACCHUITKH

Paszmenienne
NpHKa3a Ha caiite
Cypl'y

Ipukas,
pacriopsKeHne

Xpanenue
Jokymenta B AO <
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IIpuka3pl M0 JHYHOMY COCTABY

‘ Hauann ’

\ 4

PazpaboTka I0KyMeHTa COTPYAHUKOM
OK

v

Ilepenaua TOKyMEHTOB Ha MOJITHCH
pexTopy

v

Perucrpanms nokymenta 8 OK

'

VBenomienne 06 H3JaHUH TIPHKa3a
PYKOBOJUTENS CTPYKTYPHOTO
TIoApasACICHUs, B KOTOPOM pﬂGDTaCT
OTPYHHUK, Ha KOTOPOTO
PpacpoCTpaHiaCTCsa HCﬁCTBHC TIpuKasa

v

O3HaKkoMJIeHHE COTpYAHHKA C
TIPUKA30M I10JT POCITHChH

'

| Xpanenue npukasa 8 OK |

A 4

( Kouen ’
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HOBCCTKa, MPOTOKOJ U BBINMMUCKA U3 MMPOTOKOJIA 3aCCTaHUA

Hauano

3asiBKa OT Yy4JacCTHHKA,
VKa3aHHue npeacenarenns

A 4

(D()]JMI/IPOBB.HHC TIOBECTKH JHS

v

VTBepKIeHHE MOBECTKH y
npeacenaTens

A

TTosectka

R

JlopaboTka
TOBECTKH

OTnpaBKa JOKyMeHTa Ha
03HAKOMJICHHE BCEM Y4aCTHHKAM
3ace/laHus

v

Odopmiierne MPOTOKOIA 3aCeaH s

v

TMoxnucanue nporokoa
npejcelareneM

!

(DOPMVIPOBGHMC BBIITUCKH U3
HPOTOKOJIA LTS KasK0T0
JIOJKHOCTHOIO JiMia, KOTOpblﬁ YyKasan
B IDOTOKOJIE

v

Pacchliika BEITHCKH

Pemenue no uroram
3ace/laHus HOCUT
pacnopsMTeNbHbIH

JlokymeHT TpeGyer
KOHTDOJISl NCTIOJTHEHH S ?

TlocranoBKa J0KyMEHTa Ha KOHTPOJIb

s

; p MPOTOKOJIA y CeKpeTaps

A 4

( Konen )
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[Ipunoxenue 5
Baok-cxema noanpounecca «YnpabJjieHue HOMEHKJIATYPOil 1eJD»

Pacnopsbxenue pexropa «O
[PEOCTABICHUE OIHUCEiT B apXUB
CypI'V anst popmupoBanus
HOMEHKJIATYPBI JIeT»

v

| CocraBnenue onuceit |

v

[lepenaua onuceit B apxus
Cypl'Y

v

| [Tposepxka onuceit |

A

JlopaboTka
Nnuca canToaTATDUIAT .
ommceit

| Ilepenaua onmceit B AO |

A 4

Ioaroroska mpoexTa
HOMCHKJIATYPBI JIe]T

v

| Onpeuene}me 3aroJIOBKOB €T |

v

Cucremaru3auys 3arojoBKOB
JieJl B HOMEHKJIAType Jell

v

OnpefieneHne NHACKCOB el

A 4

OmnpeeneHne euHUL
XpaHeHHUs Jienna

R nene Gonee 250 nuctor?

Pacnpc;{cncr-mc Jiej1la Ha ToMa

v

o | Onpenenenne cpoka xpaHeHus
e no Iepeunio

v

OtrpaBKa HOMEHKJIATYPBI e/
Ha COrjilaCoBaHHue B apxnnumﬁ
otzen r. Cypryra

A

Jlopaborka
JIOKYMEHTa

Ja

VTBepXKIeHHE PEKTOPOM K
OTIIpaBKa JIOKyMEHTa Ha
yrBepxaeHne B Ciyx0y mo
nenam apxuBoB XMAO -
HOrpst

L 2

(DOPMPIPOBHHI/Ie BBIITUCKH JUTSA
Ka)KJ10ro noapasacjicHus

v

INepenaya BBIMUCKH MO
pocuchk
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IIpunoxxenune 6

biok-cxema nmoamnpomecca ((HOI[FOTOBKa n nepeaava aej B apxmB»

Hauano

CnMCOK IOKYMEHTOB JUIst
niepeiayy B apXuB

v

CucremaTuzanus JIOKYMEHTOB B
aene

v

OKcnepTu3a HeHHOCTH Oymar

Cocrapienue akra 06
YHHYTOKEHHH JieNia

v

CornacoBaHue akTa ¢ YieHaMu
DK

IMoaroToska ans nepenayn | YHuYTONKEHHUE e |

B apXUB JOKYMEHTOB Ha
OYMa)XHOM HOCHUTEIIe

v

| TloamuBKa nena |

v

| Hymeparus jiucToB jiena |

v

CocraBiieHNe BHYTPEHHEH
OITUCH Jiena

v

Odopmirenne 06I0KKH
nena

v

CocrapieHnue akra o
npuéMe-tepezade jena B
apXuB

v

| IMepenaua gemna B apxuB

JloKymMeHTBI
MOJUIEKAT Hepeauu
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dopma KypHAJIA perucTpalui BXOASIEeH JOKYMEHTAlNH
(017 (0] er Ne uc ConepxaHue Ko Cpok
Ne | Nesx | Ot koro per 3 Hex ACPAAMH My P IIpumeyanus
PYKOBOIHTEJISI nHuchbMa JOKYMEHTa | a/ipecOBaHO | HCIOJHEHUS




*wfo'rasu,,‘l - o
& < CypryTckuii rocyaapcTBeHHBIH

0099

CMK CypI'Y JI[1-5.13-16

YHHBEpPCHTET

Q‘M"‘G""ﬂ
g

Q
&

X

Cucrema MCHCIPDKMCHTA Ka4€CTBa
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Penaxusa Ne3
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®opma ¢pupmennoro 0aanka Cypl'y

BIOJUKETHOE YYPEKJEHUE BLICIIET'O OEPA3OBAHMS
XaHTbI-MaHCHICKOro aBTOHOMHOI0 0Kpyra — FOrpsi
«Cypryrckuii rocy1apcTBeHHbIi yHUBEPCHTET)

(BY BO «Cypryrckuii rocy1apcTBeHHbI YHUBEPCUTET»)

IIpocnekr Jlenuna, 1. r. Cypryr,
XanTel-MaHcHiickuit aBTOHOMHBIN okpyr — FOrpa
(Tromenckas obxacTp), 628412
Ten. (3462) 76 29 00, dakc (3462) 76 29 29
e-mail: rector@surgu.ru
http://www.surgu.ru
OKIIO 27387694
OI'PH 1028600609180
WHH 8602200001 / KIIIT 860201001

Or « » 20 1. Ne
Ha Ne oT«___ » 20 r
O uem?
5
Pextop

Ucnomaurens. N.0. @.
K.t. 8(3462)

IIpunoxenne 8

N.0. damunus
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YnpagsiieHne 10KyMeHTO0000pPOTOM

Penaxusa Ne3
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IIpunoxenne 9

@®opma KypHaJa perucTPALMHU OTIPABJISEMOMH JOKYMEHTAUMHU (MCXOAsIIIast)

Jara

Bun
JOKYMEHTA

Komy

3aroJioBox ®UO

Opranunza
st

Ha ucx Ne

Hcnoanureanb

Honyuarensn

IIpumeu
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Cucrtema MCHC/IP)KMCHTA Ka4ycCTBa

CMK CypI'Y JI[1-5.13-16

YHHBEPCHTET
YnpasJieHne 10KyMeHTO000pPOTOM

Penmakmusa Ne3

ctp. 32 u3 61

NHaekcehbl CTPYKTYPHBIX NMOAPA3AeIeHUi
Cypryrckoro rocy1apcTBeHHOr0 YyHUBEpPCHTETa

ITpunoxenne 10

Nnnexc
TIOTpa3IeeHUs

HanmeHoBaHME CTPYKTYpHOTO HOAPA3ICICHUS

01 PEKTOP
01-01 YYEHBIU CEKPETAPD
01-02 OT/EJI 10 OPTAHU3ALIMU IPUEMA OBYYAIOLIUXCSI
02 IEPBBIA [TIPOPEKTOP
02-01 AJIMAHUCTPATUBHO-IIPABOBOE YIIPABJIEHUE
02-01-01 | OTHEJ KAIPOB
CEKTOP ATTECTALIUU KA/IPOB U HAI'PAJ]
02-01-02 | OPUIUYECKHWH OTJE]
02-01-03 | AIMMHUCTPATUBHBIN OTAEJ
02-01-04 | APXVB
02-02 CJIY)KBA OXPAHBI TPYJIA
02-03 YIPABJIEHUE OBIIECTBEHHBIX CBSI3EH 1
HHO®OPMALNMOHHO-U3IATEJIBCKOU JESITEJIBHOCTH
02-03-01 | OTJEJI IO CBS35IM C OBIECTBEHHOCTBIO
02-03-02 | LIEHTP KAPBEPHI
02-03-03 | UIBJIATEJILCKUM LIEHTP
02-03-04 | MY3EM /
03 MMPOPEKTOP 10 HAYYHOM 1 ”THHOBALIMOHHOM PABOTE
03-01 YIHPABJIEHUE 11O HAYKE 1 MTHHOBALIUSIM
03-01-01 | PEJAKIMS )KYPHAJIA «CEBEPHBIN PETMOH: HAVKA,
OBPA3OBAHUE, KYJIBTYPA»
PEJAKIMS )KYPHAJIA «BECTHHUK CypI'Y»
PEJAKIMS )KYPHAJIA «BECTHHUK CypI'Y. MEJUITAHA»
03-02 HAYYHAS BUBJUOTEKA
03-03 IEHTP KOJUIEKTUBHOI'O I1IOJIb30OBAHMUSI
03-04 JIMCCEPTALIMOHHBINA COBET
04 MPOPEKTOP 110 SKOHOMUKE U ®UHAHCAM
04-01 [JIAHOBO-PKOHOMMWYECKWUU OT/IE
04-02 OT/EJI OPFTAHUBALIMY TPY A U 3APABOTHOM ITUIATBI
04-03 OTJIEJI IO YIIPABJIEHUIO UMYILECTBOM
04-04 YIPABJIEHUE BYXTAJITEPCKOI'O YYETA
04-04-01 | OTJEJ YUETA PACUYETOB
04-04-02 | OTJEJ HAUMCJIEHUMSI 3APABOTHOU IJIAThI 1
COLIUAJIbHBIX IIJIATEXE ]
04-04-03 | OTIEJ YUETA JOXOJ0B U MATEPUAJIbHBIX [IEHHOCTEM

04-05

KOHTPAKTHAS CJIYXKXBA
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04-06 OTJEJ CHABKEHUS

05 MPOPEKTOP 10 COLIMAJIBHON U BHEYUEBHOM PABOTE
CO CTYJAEHTAMU ]

05-01 OTJIEJI [10 BHEYUYEBHOM PABOTE CO CTYJEHTAMU

05-02 CTYJIEHUECKUU TEATP

06 IPOPEKTOP 10 BE3OIIACHOCTH U UTHOOPMATHU3ALIUU

06-01 YIPABJIEHUE BE3OITACHOCTU U UH®OPMATHU3ALIMA
OTI[CH TGJIGKOMMyHI/IKaI_[I/IOHHbIX CUCTCM
OT,I[GJ'I HH(i)OpMaHI/IOHHI)IX peCypCcoB
OTtaen conpoBOXAEHNUS KOMIIBIOTEPHON TEXHUKH
OT,I[GJ'I COIIPOBOKACHUA MYJIbTUMCINA O60py,I[OBaHI/I$I
IlepBblii oTOEN

07 IPOPEKTOP 10 AIMUHUCTPATHUBHO -
XO351MCTBEHHBIM BOITPOCAM

07-01 OTJIEJI DKCIUIYATALIUU

07-02 OTJIEJI TEXHUYECKOI'O OBCJIYKMBAHUS

07-03 KOMIUJIEKC OBIIEXWTUN

07-04 MEJIITYHKT

08 IMPOPEKTOP 10 YYEBHO-METOIUYECKOM PABOTE

08-01 YYEBHO-METO/IMYECKOE YIIPABJIEHUE

08-01-01 | YUYEBHBIM OTJEJ

08-01-02 | CTYJAEHUYECKHNU OTJEJ KAJIPOB

08-01-03 | OTAEJI JIMLIEH3UPOBAHUS, AKKPEJUTALIMU U
METONYECKOI'O COITPOBOXXIEHUS

08-01-04 | OTAEJI MIOATIOTOBKH HAYYHO-MEJATOTMYECKUX
KAJIPOB \

08-01-05 | HEHTP MHKJIIO3UBHOI'O OBPA30OBAHUS

09 MHCTUTYT SKOHOMMWKMU U YIIPABJIEHUSI

09-01 KA®EJIPA DKOHOMNWYECKOU TEOPUM 1
HAJIOTOOBJIOXXEHUS

09-02 KA®EJIPA SKOHOMUWYECKUX 1 YUETHbBIX JUCLIMIUINH

09-03 KA®EJIPA ®UHAHCOB, IEHEXKHOT'O OBPAILEHUS 1
KPEJIUTA

09-04 KA®EJIPA MEHE/UKMEHTA 1 BUSHECA

09-05 KA®EJIPA TOCYJAPCTBEHHOI'O I MYHULIUITAJIBHOT'O
YIPABJIEHUS U VITPABJIEHUS ITEPCOHAJIOM

09-06 HAYYHO-OBPA3OBATEJIbHBIN [IEHTP

09-07 LEHTP AOHOJIHUTEJIBbHOT'O ITPO®ECCUOHAJIBHOI'O
OBPA3OBAHUS

10 HHCTUTYT T'OCYJAPCTBA U [TPABA

10-01 VUEBHA I KPUMUHAJIMCTUYECKA S IABOPATOPUS

10-02 KA®EJIPA YT'OJIOBHOI'O ITIPABA U ITPOLIECCA

10-03 KA®EJIPA TEOPMU U UCTOPUU T'OCYIAPCTBA U [TIPABA

10-04 KA®EJIPA TPAXJAHCKO-ITPABOBBIX JUCLUIIIVH U

TPYIOBOI'O IIPABA
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10-05 KA®EJIPA TOCYAAPCTBEHHOT'O U MYHULIUITIAJIBHOI'O
ITIPABA

10-06 KA®DEJIPA ®NJIOCODPUUN U ITPABA

10-07 KA®EJIPA TTOJIMTUKO-ITPABOBBIX JTUCLHUIIJINH

10-08 HAVYYHO-OBPA3OBATEJIbHBIN IITEHTP

10-09 HEHTP JOIIOJIHUTEJIBHOI'O ITPOPECCHUOHAJIBHOI'O
OBPA30OBAHIA _

11 MEJUIIUHCKUU UHCTUTYT

11-01 CUMVYJIALIMOHHO-TPEHUPOBOYHBIN AKKPEJIUTAITMOHHBIN
I[IEHTP _

11-02 HEHTP ITPON3BOJCTBEHHOMU ITPAKTUKHA

11-03 HEHTP UHTEPHATYPBI U OPIUHATYPEI

11-04 HEHTP HEITPEPBIBHOI'O MEJUIIUHCKOI'O OBPA3OBAHNWA

11-05 HAYYHO-OBPA3OBATEJIbHbIM IIEHTP

11-06 KA®EJIPA MOP®OJIOI'MHN

11-07 KA®EJIPA ®U3NOJIOT' NN

11-08 KA®EJIPA TTATO®U3UOJIOI M1 1 OBLIEN ITATOJIOI M

11-09 KA®EJIPA TOCIIUTAJIBHOU TEPAITUU

11-10 KA®EJIPA ®AKYJIbTETCKOU TEPAITUN

11-11 KA®EJIPA TOCITUTAJIBHOU XUPYPI U 5
HEHTP «XUPYPI'A BBICOKI\/JIX TEXHOJIOT'N»

11-12 KA®EJIPA ®AKVJIBTETCKOU X1UPYPI'NU

11-13 KA®EJIPA AKYIIEPCTBA, 'MHEKOJIOTUN U
ITEPMHATOJIOT' M1

11-14 KA®EJIPA NTHOEKIMOHHBIX, KOXKHBIX 1 BEHEPUYECKHX
BOJIESHEUN N L

11-15 KA®EJIPA IETCKUX BOJIESHEN

11-16 KA®EJIPA KAPIMOJIOTUHA

12 HHCTUTYT ECTECTBEHHBIX U TEXHUYECKHUX HAYK

12-01 KA®EIPA BUOJIOTN U BUOTEXHOJOI'MU

12-02 KA®EJIPA 5KOJIOT' N

12-03 KA®EJIPA BUODU3NKY 1 HEMPOKUBEPHETUKU

12-04 KA®E/IPA XUMHNHU

12-05 KA®EJIPA BE3OITACHOCTU XU3SHEIAEATEJIBHOCTU

12-06 HAYYHO-OBPA30OBATEJIbHBIN ITEHTP

12-07 HEHTP JOHOJIHUTEJIBHOI'O ITPO®ECCHUOHAJIBHOI'O
OBPA3OBAHNMAA

13 HHCTUTYT I'VMAHUTAPHOI'O OBPA3OBAHHUSA U CIIOPTA

13-01 KA®EJIPA UHOCTPAHHBIX HBVBIKOB 5
HAYYHO-OFPA30OBATEJIPHBIU JIMHIBUCTUYECKUU I[[EHTP

13-02 KA®EJIPA JIMHI'BUCTUKU U TEPEBOJOBEJIEHUA

13-03 HAYYHO-OBPA3OBATEJIbHbIN IITEHTP

13-04 CIIOPTKIIYB

13-05

LIEHTP CTIOPTUBHOMW HAYKU
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13-06 YYEBHAA JTABU OPATOPHA «HPOBJYEM@I OU3KYIIPTYPHO-
CIIOPTUBHOH U O3/]OPOBUTEJIBHOU JIEATEJIBHOCTH» _

13-07 KA®EJIPA MEJUKO-BUOJIOTMTYHECKNX OCHOB ®U3NYECKOUN
KVYJIbTYPbI _

13-08 KA®EJIPA ®U3NYECKOU KVJIbTYPhI

13-09 KA®EJIPA CITOPTUBHbBIX JUCLHUIIJINH

13-10 KA®EJIPA TEOPUU ®U3NYECKOU KYJIbTYPbI

13-11 KA®EJPA UCTOP1UU POCCUN

13-12 KA®EJIPA BCEOBILEU ICTOPUU 1 APXEOJIOI' MU

13-13 KA®E/JPA ITEAJATOI'MKN 1 METOUKU
[TPO®ECCHUOHAJIBHOI'O OBPA3OBAHUA

13-14 KA®E/IPA PEXXMCCYPHI

13-15 KA®E/IPA ITICUXOJIOI'MN PA3ZBUTUA

13-16 KA®E/IPA KJIMHUYECKOU [ICUXOJIOI' MU

13-17 HEHTP JOITOJIHUTEJIbHOI'O ITPO®ECCHUOHAJIBHOI O
OBPA30OBAHU

13-18

14 NOJIMTEXHUYECKUU UHCTUTYT

14-01 HAYUYHO-OBPA3OBATEJIbHBIU LIEHTP

14-02 KA®E/JIPA ITPUKJIAJJTHOU MATEMATHKU

14-03 KA®EJIPA BBICILIE MATEMATHKU

14-04 KADEJIPA THOOPMATUKU 1 BBIUNCJINTEJILHOU TEXHUKU

14-05 KA®EJIPA ABTOMATU3NPOBAHHbBLIX CUCTEM OBPABOTKU
NHOOPMAIIMU U YIIPABJIEHU A B

14-06 KA®E/IPA SKCITEPUMEHTAJIbBHON ®U3MKI

14-07 KA®EJIPA PAJIUODJIEKTPOHMUKU U DJIEKTPODHEPTETHUKU

14-08 KA®EJIPA ABTOMATUKN N KOMITBIOTEPHbBIX CUCTEM

14-09 KA®EJIPA CTPOUTEJIbHBIE TEXHOJIOT'MN U KOHCTPYKIINN

14-10 HEHTP JOITOJIHUTEJIbHOI'O ITPO®ECCHUOHAJIBHOI'O
OBPA3OBAHU

15 IMPOPEKTOP I10 PABBUTHUIO

15-01 OTIEJI 1O YIIPABJIEHMIO ITPOEKTAMU

15-02 OTAEJI MEHEXMEHTA KAYECTBA OBPA30OBAHUA

15-03 LIEHTP JOBY30BCKOU IIOJATOTOBKU

15-04 PETMOHAJIbHBIM MOEJIbHBIN IIEHTP JOIOJIHUTEJIBHOI'O

OBPA3OBAHMS JETEN XMAO-IOT'PhI
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ITpunoxenne 11
@dopma KypHaJa perucTPaAlMu OTIPABJseMbIX TMceM U OaHaepoJiei

N n/n Komy, iyna (anpec coxpaumenno, aro ®UO (ot xoro) Jarta 3agBKH Bun ornpaBku
oTnpasJjsere)
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Cucrtema MCHC/IP)KMCHTA Ka4ycCTBa ynpaBHeHHe IIOKyMt%HTOOﬁOpOTOM

Penaxusa Ne3
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(I)opMa CIIMCKA BHYTPECHHUX MOYTOBBIX OTl'lpaB.]'leHl/Iﬁ

Crnncoxk Ne
BHYTpEHHUX MOYTOBBIX OTIPABICHUI

oT 20 I.

Bun u xateropus PI1O:

Otnpasurens: BY BO «CypryTckunii rocynapcTBEHHBIH YHUBEPCUTETY
HammenoBanne n naaekc mecra npuema: Cypryt OIIC 628412

Bcero PIIO: Bcero nuctos: cTp. Ne

IIpunoxenue 12

Anpecat mmnn Bec Cymma Cymma Cymma
(PHO, nouToBblii aapec) (TpHXOBOIi (kr.) 00'bSABJICHHOM HAJI0KEHH TLUIATHI
MOYTOBBIH HEeHHOCTH oro 3a
HACHTH(PUKATOP) (pyo.) IIaTexa nepechLI
(py6.) Ky, 0e3
HAC
(py6.)

Cymma
IJIATHI 32
MepechbLIKY,
B 1.4. HIC

(py0.)

Ipumey
aHue

2 3 4 5 6 7

ISR Ea Rl A

OO0111€€ KOTUYECTBO: <

OO6u1as cymma 3a 0ObSIBJICHHOM IIEHHOCTH:

OO0mias cymma miaThl 3a MEPEChUIKY:
HJC (B ToM umcie) /cBepxy)

O61asi cymMmMa IUIaThl 3a 00bSBICHHYIO IEHHOCTH (B T. u. HIIC):
B 1. 4. HAC .
Hroro 3a nepecsuiky, ¢ HIC:

JlonoTHUTEIbHBIE YCIYTH:
OO01mmast cyMMa IIIaThl 3a MEPEChUTKY MPOCTHIX/3aKa3HbIX YBEIOMIICHHE oBpydenun c¢ HJIC

B 1. 4. HAC

Bcero x omnare:

B 1. 4. HAC

Crai: ITpunsut:
JICITOTIPON3BOAUTEI

(OKHOCTB) (IOMKHOCTB)

(moxmnuce) (moaruce)

(@11.0) (®11.0))

M.IL (ortrck KIIII OIIC MecTa npuema)
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@®opma KypHaJa perucTPALMHU JOKYMEHTOB Ha MOANMUCH
pexTopy, [lepeomy npopexkTopy, NIpOpPeKTOPY MO Y4eOHO-MeTOANYEeCKOil padoTe

IIpunoxenue 13

Jara

Hoapa3znenenue

Conepixanue Komy ®UO (ot KoOro)
JOKYMEHTa

IMognucek
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YHHBEpPCHTET
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Penaxusa Ne3

Cucrtema MCHC/IP)KMCHTA Ka4ycCTBa praB.ﬂeHl/le IIOKyMeHTOOﬁOpOTOM

ctp. 39 u3 61

IIpunoxenue 14
®opma KypHaJIa perucTpanuy MpPUKa30B PEKTOPA 110 OCHOBHOM AesITeJIbHOCTH

N Hcenonnurenb Cimcok O BHeceHNH

O BHeceHNH
Hara | Conmep:xanue PaCCBLIKH

IIOIIOJIHeHHﬁ B IIpUKa3

H3MEHEeHHH B
NMpUKa3

npuMeYaHmne
n/n P
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CypryTrckuii rocyiapcTBeHHbIH
YHHBEPCUTET

Cucrema MCHCIPDKMCHTA Ka4€CTBa

CMK CypI'Y JI[1-5.13-16

Penaxusa Ne3
YnpagsiieHne 10KyMeHTO0000pPOTOM

ctp. 40 u3 61

IIpunoxenune 15

®opma )KypHaJia perucTpalMu NPUKa3oB pexkTopa, [lepsoro npopexropa, npopekTopa no
y4eOHO-MeTOANYeCKoil padoTe 1Mo JUMYHOMY COCTABY 00Y4YAKOLIUXCH

N Jara Coaep:xanue Crmcok O BHeceHUH O BHeceHHH
Hcnonnurean u3MeHeHUuM B | paomnosiHenuii | IIpumeuyanue
n/n PacCCBHLIKH
NpUKa3 B NPHKA3
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CypryTrckuii rocyiapcTBeHHbIH
YHHBEPCUTET

CMK CypI'Y JI[1-5.13-16

Penaxusa Ne3

YnpagsiieHne 10KyMeHTO0000pPOTOM
T Y
e A CI/ICTeMa MCHC/IP)KMCHTA KauyeCTBa CTp. 41 3 61
IIpunoxenue 16
dopMa )KypHAJIA PETHCTPALMH PACIIOPSKEHNH PEKTOPA, IPOPEKTOPOB
110 OCHOBHOM JeAATeJIbHOCTH
Hdara Copep:xanue O BHeceHHH O BHeceHUH
N Cnucok .

I/ICHOJIHI/ITBJIB NU3MECHECHHUHU B JOIIOJIHEHHUH B Hpnmeqaﬂne

n/n PacCCBLIKH
pacnopsizkeHHe | pacnopsi:keHue
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YHHBEpPCHTET

Cucrema MCHCIPDKMCHTA Ka4€CTBa

YnpagsiieHne 10KyMeHTO0000pPOTOM

Penaxusa Ne3

ctp. 42 u3 61

IIpunoxenne 17

@®opma KypHaJa perucTpPalMi PacnopsizKeHUil peKTopa, NPOPeKTOPOB

10 JUYHOMY COCTaBy oﬁyqamumxca

n/n

Hara | Copep:xkanue

Cnucok
pacchbUIKH

HUcnoanurteanp

O BHeceHHH
H3MeHEHHH B
pacnopsi;keHue

O BHeceHHH
JIOTIOJTHEHUH B
pacnopsi;keHHe

IIpumeuanue
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CypryTrckuii rocyiapcTBeHHbIH
YHHBEPCUTET

Cucrema MCHCIPDKMCHTA Ka4€CTBa

CMK CypI'Y JI[1-5.13-16

YnpagsiieHne 10KyMeHTO0000pPOTOM

Penaxusa Ne3

ctp. 43 u3 61

IIpunoxxenue 18

®dopMa KHHMI'M y4yeTa UcxXoAsmeil JokyMeHTanuu u3 AO B CTPYKTYpHbIe NOAPa3/ieseHus

damuius Jana,
Conep:xanue
N n/m Hara Ioapasnenenune 3a0paBuiero Hoamuce
JOKYMEHTA
JOKYMEHT
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g; 3 YHHBEpPCHTET Pe axus Ne3
N “’?ﬂ%’?’}; Cucrema MEHEI)KMEHTa KauecTBa Ynpasienne 10KyMeHT0000poTOM ctp. 44 u3 61
[Tpunoxenue 19
(I)OpMa JKypHaJia perucrpanuu Npuka3oB 110 JIMYHOMY COCTaBy
Ne Jara Coaep:xanue

Ioanucey




> ‘ ”’%@ CypryTcKuii rocyaapcTseHHbIil CMK Cypl'y JII1-5.13-16
%; W %‘ YHHBEpPCHTET Penaxmms Ne3
\ “’?ﬂ%’?’i Cucrema MEHEI)KMEHTa KauecTBa Ynpas.ienne 10KymMeHT0060poTOM ctp. 45 u3 61

ITpunoxenne 20
®opMa MOBECTKH 3aceJaHUA

YT1Bepxnawo
[Ipencenarens 3aceganus

N.0. Gamunus

IToBecTka 3aceganust
« » 20 1.
HNuTepBan BpeMeHH, KOTOpPOe 3aTpauyuBaeTcs JAJd paccMoOTpeHus Bonpoca (¢._nmo__ )

dopmynupoBKa BOMpOca (TeMa BBICTYIIIICHUS ):

Hoxnagunk: ®HO, 10IKHOCTD.
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IIpunoxenne 21

®opma cBoaHON HOMeHKIATYphI 1ea Cypl'yY
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Xaae

BIO,I[}KGTHOG YUPEKACHNUE BBICIICTO

oOpa3zoBaHus XaHTbI-MaHCHUICKOTO YTBEPXIAIO
aBTOHOMHOTO OKpyra — FKOrpsl
«Cypryrckuii rocy1apCTBEHHBII Pextop Cypl'yY N.0. Gamunus
YHUBEPCUTET» « » 20_r.
HOMEHKJIATYPA AEJ
Ne
r. Cypryt
Ha20 1.

Cpox xpaHeHHA

Kou-Bo
HNuaexc 3aroJjioBoK aeJia Jena (Toma,
. e (ToMoB, . IIpumeuanue
JeJia (Toma, yacreif) o yactu) u Ne crareit
yacTei)

110 MepevHIo

1 2 3 4 5

NHJAEKC U HAUMEHOBAHUE CTPYKTYPHOI'O HOAPA3AEJIEHUS

Apxusuct Cypl'Y [Togmucy  PacumdpoBka moanucu

« _» 20 r

HauvanbHuK aAMUHHUCTPATUBHOTO OT/AENA [Togmuce  PacmmdpoBka nmoanucu

« _» 20 T.

JlokyMeHTOBEX

AJIMMUHUCTPATUBHOTO OTAEJIa [Mogmuer  PacmmdpoBka moanucu

« _» 20 r

COI''TACOBAHO COI'JTACOBAHO

[Iporokon OK Cypl'V ApxuBHBIM oT1e50M AnMuHHCTpanuu r. Cypryra
No OT « » 20 T. [Togmucey  PacmmdpoBka moamucu

« » 20 T
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CypryTckuii rocyaapcTBeHHbIH

CMK CypI'Y JI[1-5.13-16

J YHUBEPCUTET Penmaxus Ne3
YnpagsiieHne 10KyMeHTO0000pPOTOM
T >
me/// CucremMa MCHC/IP)KMCHTA KauyeCTBa CTp. 47 3 61
IIpunoxenue 22
®opMa onuCcH e MoaApa3aeIeHUus
OITUCH JEJ
(HaumeHoBaHMe mozpasieneHus)
Hupexc KoauuecTBo en. Cpox
Nen/m A 3aroJioBoK aeja A p IIpumeuanue
JOKYMEHTAa XpaHeHus XpaHeHusl jeja

PykoBoauTENH CTPYKTYPHOTO MTOAPA3ICICHUS

©.1.0.

/TIOANUCH/

«

» 20 T
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CypryTekHuii rocy1apcTBeHHbI CMK CypI'V IIT1-5.13-16

YHHBEpPCHTET

Penaxusa Ne3

Cucrtema MCHC/IP)KMCHTA Ka4ycCTBa ynpaBHeHHe IIOKyMt%HTOOﬁOpOTOM

ctp. 48 u3 61

P DOTEGY i,

[Tpunoxenue 23

dopma BBINNCKHU U3 00111eil HOMEHKJIATYPHI eI

BY BO «Cypryrckuii rocy1apCTBEHHbI YHUBEPCUTET»

HOMEHKIJIATYPA JAEJI
No
r. Cypryr
Ha20_r.
Kou1-Bo 1t Cpok xpaHenust
Hupexc Jesia (Toma, 4acTH)
3aros10BOK Aes1a (ToMoB, ITpumeyanue
aena . u Ne cT. 1o
yacreil)
Ilepeunio
1 2 3 4 5

NHJAEKC U HAMMEHOBAHHME CTPYKTYPHOTI'O ITIOAPA3AEJIEHUA

PykoBoauTENh CTPYKTYPHOTO MOAPA3ICICHHS

JlokymeHTOBE]

ApxuBucT

N.0. ®amunug

N.0. damunug

H. O. damuius
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CypryTrckuii rocyiapcTBeHHbIH
YHHBEPCUTET

Cucrema MCHCIPDKMCHTA Ka4€CTBa

CMK CypI'Y JI[1-5.13-16

YnpagsiieHne 10KyMeHTO0000pPOTOM

Penaxusa Ne3

ctp. 49 u3 61

HNHpaexc

CnHcoK 0TBETCTBEHHBIX JIHII 32 MOJTy4eHHe HOMEHKJIATYPbI
no noapasaeseHusim BY BO «Cypryrcknii rocyiapcTBeHHbIH YHUBEPCHTET)

IHoapasnenenue

20 1.
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®UO pyxoBoauTEIS ®.N.0. ucnoTHUTEIS

Ioanucey
MCIOJTHUT IS
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CMK CypI'Y JI[1-5.13-16

YHHBEpPCHTET
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Cucrema MCHCIPDKMCHTA Ka4€CTBa

‘\.‘

YnpagsiieHne 10KyMeHTO0000pPOTOM

Penaxusa Ne3

ctp. 50 u3 61

®opma JHcTA-3aBePUTEIA
JINCT-3ABEPUTEJIb IEJIA Ne

B nene noammTo u npoHyMepOBaHO
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ucT(oB),

(tmpaMu ¥ IPOMHCHIO)
B TOM 4HHUCIJIC:

JIUTCPHBIC HOMCpA JINCTOB

MPOMYIIEHHBIE HOMEpPA JINCTOB

+ IMCTOB BHYTPEHHEH ONUCH

OcoGeHHOCTH (PU3HIECKOTO COCTOSTHUS U (POPMHPOBAHMS JTeia Homepa nucrtos
1 2
HanmMmenoBanue J0KHOCTH
COTPYIHUKA [Toamuce / PacmmdpoBka moanucu

JlaTa
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CypryTekHuii rocy1apcTBeHHbI CMK CypI'V IIT1-5.13-16

YHHBEPCHTET Pemaxmmst Ne3
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Cucrtema MCHC/IP)KMCHTA Ka4ycCTBa ynpaBHeHHe IIOKyMt%HTOOﬁOpOTOM

g

ctp. 51 u3 61

[Tpunoxenue 26
dopma BHYTPEeHHell OnMCcH

BHYTPEHHAA OIINCH

JIOKYMEHTOB Jiena No

Ne Hupexc Jdara Cpox xpaHeHHs
3aroJioBOK JOKyMeHTa Ipumeuanune
n/n JOKYMEHTa AOKYMEHTa aenaa
1 2 3 4 5 6
HUroro JIOKYMEHTOB

(mrdpamu 1 IPOMTUCHIO)

KonnuecTBo 1HCTOB BHYTpeHHeﬁ OIINCHU

(urdpamu 1 IPOMTUCHIO)

HanmeHoBaHHne JOKHOCTHOTO JIMIIQ,
COCTAaBUBIICTO BHYTPCHHIOIO OIMNCH
HAOKYMCHTOB JI€J1a HO)IHI/ICB PaCIJ_II/I(I)pOBKa oA CH

JlaTa \
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CypryTrckuii rocyiapcTBeHHbIH

YHHBEpPCHTET

Cucrema MCHCIPDKMCHTA Ka4€CTBa

CMK CypI'Y JI[1-5.13-16

YnpagsiieHne 10KyMeHTO0000pPOTOM

Penaxusa Ne3

(I)opMa OIINCHU TUIIJIOMHBIX paﬁoT

OIMNCb JUITNIOMHBIX PABOT Ne
YKA3ATH HA3BAHUE KA®E/IPBI, MIHCTUTYTA

YKA3ATD ITEPUO/I BPEMEHU

ctp. 52 u3 61
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Ne Hupgexe | ®.U.0. crynenra Ne Tema IUTVIOMHOI pa6oTHI Hayunblii Yu. rog
n/n aena rpynnbl PYKOBOAUTEJIb
(Toma,
YaCcTH)
1 2 3 4 5 6 7
Uroro en. xp.

KomnunuectBo nen onucu

JlomKHOCTD

[ara

(mudpaMu 1 IPONUCHIO)

ITonnumce

(uudpamu 1 MPOMUCKHIO)

(®.J1.0.)
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" CypryTrckuii rocyiapcTBeHHbIH

YHHBEPCHTET Pemaxmmst Ne3
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Cucrtema MCHC/IP)KMCHTA Ka4ycCTBa ynpaBHeHHe IIOKyMt%HTOOﬁOpOTOM

ctp. 53 u3 61
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®opma onucH INYHBIX JIeJI CTY1€HTOB

BHYTPEHHA OITMCH JIMYHBIX JEJI CTYJJEHTOB IHEBHOI'O OTAEJIEHMA
VYKA3ATb HA3BAHUE OTJEJIA, KA®EJPBI, MHCTUTYTA

YKA3ATD ITEPUO/I BPEMEHU

[ara

KoJj-Bo
Ne Hupexc nena 3aroJi0BOK jJeJia JIUCTOB B
. Hdara IIpumeyanue
n/mn | (TomMa, 4acTH) (Toma, yacreii) jeJe (Toma,
YaCTH)
1 2 3 4 5 6
HUroro en. xp.
(mudpaMu 1 TPOTUCHIO)
KonuuecTBo nen BHyTpeHHEH onucu
(b paMu 1 IPONTUCHIO)
JIOKHOCTh [Toanuce (®.1.0.)
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CypryTrckuii rocyiapcTBeHHbIH
YHHBEPCUTET

Cucrema MCHCIPDKMCHTA Ka4€CTBa

CMK CypI'Y JI[1-5.13-16

YnpagsiieHne 10KyMeHTO0000pPOTOM

Penaxusa Ne3

ctp. 54 u3 61

(I)opMa BHyTpeHHeﬁ OIIMCH J1€J1 110 JINYHOMY COCTaBy

BHYTPEHHA OITUCH JEJI 110 IMUHOMY COCTABY Ne
VYKA3ATb HA3BAHUE OTJEJIA, KA®EJPBI, MHCTUTYTA

YKA3ATD ITEPUO/I BPEMEHU

[Tpunoxenue 29

Ne HNuaexc nena 3aroJsioBoK aejia Hara Koua-Bo ITpumeuanue
n/n | (TomMa, 4acTH) (Toma, yacreii) JIMCTOB B
jeJe (Toma,
YaCTH)
1 2 3 4 5 6
Hroro eln. Xp.'

(mudpaMu 1 TPONUCHIO)

KomnuectBo pI(S) § BHYTpeHHCIZ OIIMCH

JlomKHOCTD

[ara

(b paMu 1 IPONUCHIO)

ITonnuce

(®.J1.0.)




CypryTckuii rocyaapcTBeHHbIH

yH

CMK CypI'y AI1-5.13-16

HBEPCHTET Penmaxnms Ne3

YupasJ/ieHue 10KyMeHT0000POTOM

HACTEMA MEHEIKMEHTA Ka4eCTB
Cucrtema MeHEIKMEHTA KauecTBa CTp.55H361
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OO0pa3zen 00/10KKH AeJia

Kon rocapxuea —
KOO yupexgeHus

&N T

8N "UO
N ©

{ HAMMC HOBIHIC FOCYVIAPCTRCHHOTD AN Ba)

B

4

(HAHMEHOBANNE YIPEAICHHA H CTPYKTYPHOTO NOIPASIC/ICHHA).

OENO Ne TomMNe

(] 15 hii

70

L

« W, N hdmr..

=

(nara)

g
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230
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CypryTrckuii rocyiapcTBeHHbIH

YHHBEpPCHTET

Cucrema MCHC/IP)KMCHTA Ka4ycCTBa

CMK CypI'Y JI[1-5.13-16

YnpagsiieHne 10KyMeHTO0000pPOTOM

Penmakmusa Ne3

cTp. 56 u3 61

AKT Ne

®opma akTa npuéma-nepenayu e B apxXuB

(nacTuTyT, Kadeapa, oTaea

[Tpuéma-nepenayu TOKyMEHTOB
Ha nocTostHHOe xpaHenue B Apxus Cypl'Y

[Tpunoxenue 31

B cBs3u ¢ ucTeueHWEM cpoka XpaHEHHs JIOKYMEHTOB, (yKa3aTh Ha3BaHHE OT/AeNa, Kadeapsl,
uHCTUTYyTa) cnaér, a apxuB bY BO «Cypryrckuil rocynapCTBEHHBIH YHHBEPCUTET» NPUHUMAET
JOKYMEHTHI (WJIM Ha3BaHHE OTHeNa, Kagenpsl, mHcTuTyTa) 32 20 -20  rona:

Ha3Banue KouauuecTBo
Neni/n 3aroJI0BKa JK3EMILISIPOB Konunuectro ex. xp. IIpumevanne
JOKYMEHTA onucu
Omuce Ne  nen
— JIOHOJIHUTENTBHO
MOCTOSTHHOTO
1 IIPUHSTO 10 OIUCHU
XpaHEHHUs 3a
nei: Ne
20 rop .
Omuce Ne  nen
— [IpunaATO 1O onucu
MOCTOSTHHOTO
2 nexa: Ne
XpaHEHHU 3a —
20 rop
Hroro npunsaro ell. Xp.

[Tepenauy npounssenu:

HanmMmenoBanmne 1omKHOCTEH JIAIL,
MIPOU3BOJUBIINX MEpeaavy

Iloamuce
aTa

Pacuin¢poBka noamven,

Mpuém npoussenu:

HanmenoBaune J0KHOCTEH JINIL,

MPONU3BOJUBIIHNX ITPHUEM

zara

Iloamuce

Pacmm¢poBka noanucu
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Cucrema MCHCIPDKMCHTA Ka4€CTBa

CMK CypI'Y JI[1-5.13-16

YnpagsiieHne 10KyMeHTO0000pPOTOM

Penaxusa Ne3

ctp. 57 u3 61

[Tpunoxenue 32

®opma BHYTPEHHEH OIMCH JeJI HOCTOSHHOI'0 CPOKA XPAHEHUSA
BHYTPEHHSIA OITMCH JAEJI IIOCTOAHHOI'O CPOKA XPAHEHIS Nel
YKA3ATH HABBAHUE ITOAPA3JEJIEHUA (OTHAEJ, UHCTUTYT, KADE]/IPA)

Cpok
HNupexc gena KosmuecTBo
3arosoBox XpaHeHHs U
Ne | (Toma, wactu) no Harta nian JIUCTOB B
Aesa (Toma, M HOMep IIpumeyanue
n/n HOMEHKJIaType KpaiiHue 1aThl Ae | Aenae (ToMa,
4acTu) CTATHU MO
JeJt 4acTH)
Ilepeynio
1 2 3 4 5 6 7
)
Hroro ell. Xp.
(Tpamu 1 TPOTIHCEHIO)
KonnuecTBo nen BHYTpEeHHEN onucH
(mdpamMu ¥ IPOMUCHIO)
JIOJDKHOCTh IMoanuce (®.1.0.)

Jlara
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Cucrema MCHC/IP)KMCHTA Ka4ycCTBa

CMK CypI'Y JI[1-5.13-16

YnpagsiieHne 10KyMeHTO0000pPOTOM

Penmakmusa Ne3

ctp. 58 u3 61

[Tpunoxenne 33
®opma BHYTpPeHHeH ONMICH €1 BPeMEHHOT0 CPOKa XpaHeHHU s

BHYTPEHHAA OITMCH AEJI BPEMEHHOI'O CPOKA XPAHEHUM A Ne2
(TOJIBKO /1711 HHCTUTYTOB | Kadenp BpeMeHHbIN cpok xpanenus ot 01-10 mer)
VYKA3ATb HA3ZBAHUE TITIOAPA3IEJIEHUA (OTAEJL, MHCTUTYT, KA®EJIPA)

Cpok
HNupexc gena KoumuecTBo
3aro/ioBoK XpaHeHUus U
Ne | (Toma, yacTH) mo Jdara nan JIUCTOB B
Aena (Toma, M HOMep IIpumeuanue
n/n HOMEHKJIaType KpaiiHue 1aThl Ae | Aene (ToMa,
YacTH) CTaTbu 10
et 4acTH)
Ilepeunio
1 2 3 4 5 6 7
L
Hroro ell. Xp.
(urpaMu ¥ POIHCHIO)
KonnyecTBo Aei BHyTpEHHEN ONUCH
(undpamu 1 MPOIHCHIO)
JIOMKHOCTH [Toamuce (®.1.0.)

Jlara
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YnpagsiieHne 10KyMeHTO0000pPOTOM
Cucrtema MCHC/IP)KMCHTA Ka4ycCTBa cTp. 59 3 61

g

[Tpunoxenne 34
@®opma aKTa 0 BblJIeJIEHIH /IeJIa K YHUUTOKEHH 10

BY BO «Cyprytckuii rocyaapcTBEHHBI YHUBEPCUTET
AKT

Neort« » 20 T

O BBIJICIICHUHU K YHUYTOXKCHHUIO TOKYMCHTOB,

HC MOJJICIKAIINX XPAaHCHUIO

Ha ocHoBanuu npuka3za Ne OT «__» 20 1. «O co3zmaHuu SKCTEPTHON KOMHCCUU»
O0TOOpaHbl K YHUYTOXKCHHMIO, KaK HE HMEIOLIMEe HAyYyHO — HUCTOPHUYECKOW LIEHHOCTH W YTpaTHUBIIHE

MPAKTUYCCKOC 3HAYCHHUEC HMKCCIICAYIOIINEC JOKYMCHTBI CTPYKTYPHOI'O TIOAPA3ACICHUA (I/IHCTI/ITYT,
kadenpa):

Cpoxu
Jara niau Koa-Bo XpaHeHUs U
3aroJ10BOK jJejia Wi . HHpexc gena no
Ne . KpaiiHue eIMHMIL HOMepa Ipumeuyanue
rpyNnoBoii 3aroJI0BOK HOMeHKJIaType e
AATHI eI XpaHeHus crareii o
nepevHIo
1 2 3 4 5 6 7
Htoro €Jl. XpaHEeHus 3a TOIbI
JIOKYMEHTBI YHUUTOXKEHBI ITyTEM YTHUIIU3ALHH.
)
3aBeqyrONIMi apXUBOM N.0. Gamunus

CoTpyIHUK CTPYKTYPHOTO MOPA3ICICHUS N.0. Gamunus
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CypryTrckuii rocyiapcTBeHHbIH

YHHBEPCHTET Pemaxmmst Ne3

Cucrtema MCHC/IP)KMCHTA Ka4ycCTBa ynpaBHeHHe IIOKyMt%HTOOﬁOpOTOM
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ctp. 60 u3 61

JIMcT perucrpanun u3MeHeHU i

Ne Conep:xaHue U3MeHeHHUsI U ero Howmep Cpok BBeneHHst
Jlarta IMopgnucek
H3M. KOOPAHHATHI npuKasa H3MEHeHUusl
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CypryTckuii rocyaapcTBeHHbIH

CMK CypI'Y JI[1-5.13-16

YHHMBEpCHUTET Penaxusa Ne3
Yupasiienne 10KyMeHT0060POTOM
‘m’ﬁ( CucteMa MeHEI)KMEHTA KauecTBa cTp. 61 u3 61
JIuer o3HaKOMJIeHM S
Ne
0JI’)KHOCTD
n/m. A

(07 [0)

Jara

IMognucek




